MABA
TangomMckoro myHuuunanbHoro panoHa MockoBckon obnactm

NOCTAHOBIJIEHUE
Ot 16.04.2015r. Ne 412

06 yTBEPXOAEHUN AAMUHUCTPATUBHBIX
pernameHToB NpegoCTaBneHns MyHULMNANbHbIX YCIyr
agMuHucTpauum TangomMcKoro MyHULMNAnbHOro paoHa

Bo ncnonHeHne ®epepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-03 «O6 opraHusaumm
npeaoCcTaBNeHNs rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr», PegepanbHbiM _3akKOHOM OT
06.10.2003 Ne131 "O6 o06wmx npuvHUMNAX OpraHM3auunm MECTHOro CcamMoynpaBfieHus B

Poccuiickon  degepaumm M Ha OCHOBaHMM MOCTaHOBIEHUSA MMaBbl Tangomckoro
MyHuumnaneHoro panoHa ot 03.02.2015 Ned46 «O paspabotke UM yTBEPXKOEHUM
aAMUHNCTPATUBHbIX pernameHToB NCNOSTHEHNS MYHULMNANbHbIX YHKLMI n

AOMWUHUCTPATUBHbIX perfnaMmeHToB npenocrtaBiieHnAa MyHUUUNarbHbIX YCIyr»

NMOCTAaHOBINAHK:

1. YTBEpOMTb agMUHUCTPATUBHBLIN perfnaMmeHT npeaocTaBrieHns MyHUUMNanbHbIX yCnyr
Komuteta no kynbType, hmsandeckon KynbType, CnopTy, Typuamy u pabote ¢ MONoLEXbto
agMuHUCTpaumm TangoMcKoro MyHUUUnanbHoro pamoHa

- [pepoctaBneHns MyHUUMMNANbHOW yCrnyrn MO 3anucu Ha oB30pHble, TeMaTuyeckne u
NHTEepakTuBHble 3Kckypcum (MpunoxerHne Ne 1):;

- [pepocTtaBneHns MyHMUMNanbHOW YCNyru no npeaocTaBneHnio nHpopmaunm o BpeMeHu
N MecCTe TeaTpasrnbHbIX nNpeacTaBneHun, UNapMOHMYECKUX W 3CTPagHbIX KOHLEPTOB WU
racTpofbHbIX MeponpuUATUN TeaTpoB U  (PUITAPMOHUK, KUHOCEAHCOB, aHOHCbl [OaHHbIX
meponpuatui (MpunoxeHune Ne 2);.

2. lNpusHaTtb yTpatuBwmm cuny [loctaHoBneHne ot 20.10.2014 r. Ne 2040 «O6
yTBEPXOEHUN aOMUHUCTPATUBHBIX perfnameHToOB MNpefocTaBneHns MyHUUMnanbHbIX ycnyr B
aAMUHUCTpauun TangomMcKoro MyHULMNAnsHOro panoHa.

3. OnybnukoBaTb HacTosdLlee MNOCTAHOBMEHUA B rasete «3aps» M pa3MecTUTb Ha
ohunumanbHOM canTe agMUHUCTpaumn TangoMCKOro MyHUUMManbHOro pavoHa B CeTu
NHTepHeT.

4. KOHTpOnb 3a WCMNOMIHEHWEM MNOCTAHOBMEHUA BO3MNOXUTb Ha 3aMecTUTens rnasbl
agMUHUCTpaUMM - HayanbHUK ynpasBneHus Adenamm  agMuHucTpauuu  TangomMcKoro
MYyHUUMNaneHOro pamoHa [lpokonbik M1.U.

[(maBa Tangomckoro
MYHULMNANbHOro pamoHa B. 1O. KOauH

YTBEpPXKAEH

NOCTaHOBMEHMEM agMUHUCTpaLUn
TangomMcKkoro MyHuUmMnanbHoro
panoHa MockoBckon obnacTtu
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oT 16. 04.2015r. Ne412

AOMUHUCTPATUBHbBINA PEFNAMEHT

npeaocTaBleHUsi MyHULMNanbHOW yCyru no npeaoctaBreHuio nHdopmaumm o
BPeMeHU U MecTe TeaTparnbHbIX NpeacTaBrneHni, PUNapMOHUYECKUX U ICTPaAAHbIX
KOHLePTOB U racTposibHbIX MEpPoONpPUATUIA TeaTpPoB U huNnapMoHUN, KHHOCEaHCOB,

aAHOHCbI AaHHbIX MeponpuUATUA

l. O6wme nonoxeHus

MpeameT perynupoBaH1s agMUHUCTPaATUBHOIO perfnamMeHTa npeaocTaBneHus
MYHULIMNANbLHOW yCcnyru

1. AOMWHUCTpPaTMBHLIN perfaMmeHT npedoCTaBfeHUss MYyHUUMNanbHOW YCryrm no
npeaoCcTaBneHNI0  WHOPMauun O BPEMEHW UM MeCTe TeaTpalbHbIX MpeacTaBneHun,
donnNapmMoHMYeCcKMX M 3CTpagHblX KOHUEPTOB WM racTPOSibHbIX MEPONPUSATUA TeaTpoB WU
MNapMOHMIA, KMHOCEaAHCOB, aHOHCbl AAHHbIX MeponpuaTun (ganee - agMUHUCTPATUBHbLIN
pernameHT) ycTaHaBnNMBaeT CTaHAapT NpeaocTaBneHns MyHUUMNanbHOW  ycnyrm  no
npeaoCcTaBNeHNI0 WMHOPMauunM O BPEMEHW UM MeCTe TeaTpalbHbIX MpeacTaBneHun,
drnNapMoHMYEeCcKMX M 3CTpagHblX KOHUEPTOB W racTPOSibHbIX MEPONPUSATUA TeaTpoB WU
dMnapMoHUI, KNHOCEAHCOB, aHOHCHI AaHHbIX MEPONPUATUIA (danee - MyHUUunanbHasa ycnyra),
coCTaB, NOCeaoBaTENbHOCTb M CPOKM BbINONIHEHUS agMUHUCTPATMBHBIX Npoueayp (aencTeui)
Nno NpeaoCTaBfEHN0 MyHULMNANBbHON yCcnyru, TpeboBaHMs K NOPSAKY UX BbIMNOMHEHNUS, (OOPMbI
KOHTPOMNs 3a MCMOMHEHMEM a4MWHUCTPATUBHOIO pernameHTa, focyaebHbin (BHecyaebHbINn)
nopsgok obxkanoBaHus pelleHun n aencteun (besgenctend) AAMuUHUCTpauumn TangoMckoro
MyHUUMNanbHOro pavioHa MockoBckor 065nact, [LOSMKHOCTHBIX vy AAMUHUCTpaUuUK
Tangomckoro MyHuuMnanbHoro parnoHa MockoBcko ob6nactu, nuMbo MyHUUMNAanbHbIX
cnyxatumx.

2. AOMUWHUCTPATUBHLIA perfnamMeHT paspaboTaH B UendX MOBbILWEHUS KayecTBa WU
AOCTYMNHOCTM NpefoCTaBfeHMs MYHUUMNANbHOW YCRyrn MNpU OCYLLECTBNEHUM MNOSTHOMOYUIA

agMuHUcTpaumm TangoMcKoro MyHuuunansHoro paroHa MockoBckon obnacTu.

INTuua, umerowme npaBo Ha Nony4yeHne MyHMLMNanNbLHOWN yCryru
3. MyHnuumnanbHasa ycnyra npeacrtaBnsgeTcsd PU3NYEcKMM W Iopuandeckum nuuam
(nanee — 3asBuTenn).
Mpn obpalleHnn 3a MnofyYeHMEM MYHULMNANbLHOW YCryrM OT MMEHW 3asiBUTENENn

B3anmogenctame ¢ Kommtetom no KynbType, U3nyYeckon KynbType, CnopTy, Typu3my 1 pabote
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C Monogexeto AgMuUHUCTpaumm TangomMckoro MyHuumnansHoro parvoHa Mockosckon obnactu

BrnpaBe OCYLWLECTBIIATb X YNOJIHOMOYEHHbIE NpeacTaBUTESIN.

TpeboBaHusa K nopsaaKy HoOpMUPOBaHMA O NOpsAAKe NpeaocTaBleHUA
MyHULUNaNbLHOW yCryru

4. WHdopmupoBaHue rpaxgaH O nopsiake npegoctaBfeHns MyHUUMNanbHOW YCryru
ocyllecTBnaeTcA MYHMLMNANbHBIMK cny>xawumm AOMUHUCTpaummn Tangomckoro
MyHUUMNanbHOro pavoHa MockoBckon obnactm u paboTHMKaMM  MHOrOQYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckon obnactu,
PacrnosioXeHHbIX Ha TeppuTopuM TanaomMckoro MyHuumnansHoro pamoHa MockoBckon obnactm
(Aanee — MHOroyHKUMOHAINbHbIE LEHTPbI).

5. OcCHOBHbIMM  TpeboBaHMAMM K  WH(POPMUPOBAHUIO  rpaXkgaH O  nopsgke
npeaocTaBneHns MyHUUMNANbHOM YCAyrn SBASKIOTCA OOCTOBEPHOCTb MNpeaocTaBnsemon
MHOpMaLNK, YETKOCTb N3NOXEHNA NHpopMaLnn, NONTHOTa MHPOPMUPOBAHUS.

6. WHpopmauua o nopsgke npeaocTaBfieHUst MyHUMUMNANbHOW  YCIyrM COAEPXUT
crnegyrowue ceegeHus:

1) HanmeHoBaHWE 1 NMoYTOBbLIE agpeca AgMUHUCTPaLMKM TangoMCKOro MyHULMNAanbHOro
panoHa MockoBckon 0651acTv 1 MHOrOOYHKLIMOHANbHOO LIEHTPA;

2) cnpaBoYHble HOMepa TenegoHoB AgMuUHUCTpaumm TangoMcKoro MyHUUMNanbHOro
panoHa MockoBcKon 0651acT U MHOFO(PYHKLMOHANbHOrO LIEHTPa;

3) agpec odumumanbHoro canta AgMmHUcTpaumMm TangoMcKoro MyHUUMNanbHOro pamoHa
MockoBcko  obnactmh M MHOrOQYHKUMOHANbHOrO  LUeHTpa B MHGPOPMaUMOHHO-
TeneKkoOMMYHUKauMoHHOM ceTn «HTepHeT» (qanee — ceTb VIHTEpHeT);

4) rpadouk paboTbl AAMUHUCTPaLMK TangoMCcKoro MyHMumMnansHoro pamoHa MockoBckon
obnacTn n MHOro(PyHKUMOHANbHOIo LEeHTPa;

5) TpeboBaHMA K MNMUCbMEHHOMY 3asBMEHUIO 3asdABUTENEenW O MpeaocTaBreHun
MHoOpMaLUK O Nnopsaake NPeAoCTaBeHUss MyHULMNANbHOW YCIyru;

6) NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX ANS NONyYEHUS MYHULMNANbHOW YCNyri;

7) BbIOEPXKN U3 NMPaBOBbIX aKTOB, COAEPXaLLUMX HOPMbI, perynupyrowme oeaTenbHOCTb
Nno NpefoCTaBNeHN0 MyHUUMNANbLHOW YCIyru;

8) TEKCT aAMUHUCTPATUBHOIO perflaMeHTa C NPUoXeHUsIMu;

9) kpaTKoe onucaHue nopsaka NnpegocTaBneHnss MyHUUUNAanNsHOM yCryru;

10) obpasubl 0POPMIIEHNS OKYMEHTOB, HEOOXOANMbIX ANS NONYYEHUS MyHULMNANbHOM

ycnyru, n TpeboBaHns K HUM;



11) nepeyeHb TUMNOBBLIX, Hanbonee akTyarnbHbIX BOMPOCOB rpaxgaH, OTHOCALMXCA K
KomneTeHuMn AgMuUHUCTpaumMm TangoMCcKoro MyHuumnanbHoro pamoHa MockoBckon obnacTw,
MHOIO(PYHKLMOHANbHbLIX LLEHTPOB 1 OTBETHI HA HUX.

7. WHdopmauusa o nopsigke NpegoctaBneHns MyHULMNansHOM yCnyru pasmeLlaeTcs Ha
MHPOPMALIMOHHBIX CTeHA4AX B MOMeLLeHnaX AAMUHUCTpauuu TangoMcKoro MyHUUunanbHOro
panoHa MockoBckon 06nactM M MHOrOQYHKUMOHANbHbLIX LIEHTPOB, NpefHas3HayYeHHbIX Ais
npuema saasutenen, Ha ouymanbHOM cante AQMUHUCTPaUuK TangoMcKoro MyHMUMNansHoro
panoHa MockoBckon obnactm n oduumanbHOM canTe MHOrO(YHKUMOHANbHOMO LeHTpa B CeTu
NHTepHeT, B beaepanbHOM rocygapCTBeHHOM MHGOPMaLMOHHOM cucteMe «EAuHbIM nopTtan
rocyAapCTBEHHbIX W  MyHuUMNanbHblx ycnyr (pyHkumin)» (ganee — EauvHeln nopTtan
rocyAapCTBEHHbIX U MyHMUMMAMNbHbBIX YCAYr), B rOCy4apCTBEHHON MHOPMALMOHHOW CUCTEME
MockoBckon obnactn «[lopTan rocygapCTBEHHbIX WM MyHUUMMAnNbHbIX YCryr (dyHKUUIA)
MockoBckon obnactu» (ganee — [lopTan rocygapCTBEHHbIX WM MyHUUMMAnbHbIX ycnyr
MockoBckon obnactn), a Takke npenoctaBndeTcs no TenedoHy W 3NEeKTPOHHOW MnoyTe no
obpalueHnto 3aasuTtens.

8. CnpaBo4yHas MH(opmaumMs O MecTe HaxoxgeHus AgmuHucTpauum TangomMcKoro
MyHUUMNanbHoOro panoHa MockoBckor obnactv, MHOroyHKUMOHAmNbHbIX LLEHTPOB, OPraHoB U
opraHusauun, y4acTBylOLMX B NpeSoCTaBNeHn MyHULMNAanbHOW yCryru, Ux nodToBble agpeca,
odmumanbHble canTbl B ceTu VIHTepHeT, MHpopmMauma o rpadukax pabdoTbl, TernedOHHbIX
HOMepax W ajgpecax OfieKTPOHHOM No4Tbl npeactaBneHa B [lpunoxeHnn 1 K
aAMUHUCTPATUBHOMY perfiameHTy.

9. Mpn oOweHun c rpaxgaHamyv MyHUUMNAnNbHblE chyxawue AgMUHUCTpaUMK
Tangomckoro MYHULIMNANbLHOro panoHa MockoBckon  obnactu " COTPYOHUKM
MHOIMO(YHKLUMOHANbHbLIX LEHTPOB 0053aHbl KOPPEKTHO W BHUMAaTENbHO OTHOCUTBCA K
rpaxgaHam, He YyHMXas WX YecTM W [OOCTOMHCTBA. WH(opmupoBaHme o0 nopsgke
npeaocTaBneHNs MyHUMUMMNANbHOM YCryrm HeobXxoouMMO OCYLLEeCTBASATb C UCMNOSIb30BaHMEM

OC*)I/I LUMnarbHO-O0EIOBOI0 CTUNA pedun.

Il. CraHpapT npeaocTaBneHUss MyHULMNANbLHOW ycnyrm

HanmeHoBaHMe MyHMUMNANbLHON yCcnyru
10. MyHuumnaneHasi ycrnyra no npeaocTaBNeHut0 MHopmaumMm O BPEMEHU U MecTe
TeaTpanbHbIX NpeacTaBrneHuin, UNapMOHUYECKUX U SCTPaAHbIX KOHLEPTOB W racTpPOSibHbIX

MepOI'IpIAFITI/Iﬁ TeaTpoB U Q)MﬂapMOHMIZ, KMHOCEeaHCOB, aHOHCbI AaHHbIX MepoanﬂTMﬁ.



HavmeHoBaHMe opraHa, npefocTaBnsoOWeEero MyHuLMnanbHy ycnyry

11. MNpepoctaBneHne MyHUUMNANbHOW YCIyrn oOcCyLllecTBnsgeTcsa ALMUHUCTpauunen
Tangomckoro myHuuunansHoro paroHa MockoBckon obnacTu.

12. AAMuHUCTpauua Tangomckoro MyHuUMnanbHOro pawnoHa MockoBckon obnactu
opraHusyeT npegocTaBfieHne MyHUUMNAnbHOM YCRyrn NO MPUHLMNY «OAHOrO OKHa» Ha base
MHOrOOYHKLMNOHAITbHbIX LIEHTPOB.

13. OpraHbl, npegocTaBnslWne MyHALMUNANbHYK YCryry, MHOrO(yHKUMOHaNbHbIE
LUeHTpbl, Ha 6a3e KOTOpbIX OpraHM30BaHO NpeaocTaBfieHne MyHUUUNanNbLHOW ycnyru, He Bnpase
TpeboBaTb OT 3asABUMTENA OCYLECTBNEHUS [OEeNCTBMA, B TOM 4WUCRE COrfiacoBaHun,
HeobXo4MMbIX ANSA NOSyYEeHUS MyHULMNANbHOM YCIyrM U CBA3aHHbIX C obpalleHneM B WHbIe
rocygapcTBeHHble opraHbl (OpraHbl MECTHOro CcamMoyrnpasfeHus) W opraHusauuu, 3a
NCKINIOYEHNEM MOJSTYYEHUS YCNyr, BKIOYEHHbIX B MNepeyveHb YCryr, KOoTopble SBNATCA
HeobxooMMbiMn 1 obs3aTenbHbIMM  ANA  NPEefoCTaBNeHns  MyHWUMNanbHbIX — YCAyr,
yTBepxaeHHbln [locTtaHoBneHnem [naBbl TangomMckoro MyHUUMMANbHOrO panoHa oT
03.02.2015 Ne46 «O paspaboTke U YTBEPXOAEHUN aAMUHUCTPATUBHBLIX pPernameHToB
MCNOMHEeHNA MyHUUUNAnbHbIX PYHKUUA U aOMUHUCTPATUBHbLIX perfnameHToB npeaocTaBneHns
MYHULUMNANbHbIX YCAYr», OKa3blBaeMbIX MYHUUMMANbHBIMU ydYpexaeHnamn Tangomckoro
MYHULUMNANbHOro panoHa pusn4eckum n (Unn) pUuauyeckum nuuam.

PesynbraT npegocraBneHus MyHUUUNanbHOW ycrnyru

14. PesynbTaTamu npegoctaBrieHns MyHULMNAanbHOW YCNyrn SBNATCA:

- NpegocTaBneHne 3aaBUTEN0 MHGOPMauMM 1M 3anncb Ha 0BG30pHble, TeMaTuyeckue u
NHTEePaKTUBHbIE 3KCKYPCUMW.

- MOTMBMPOBAHHbLIN OTKa3 B MPeaoCTaBfIEHUN MYHULMNANbLHOM YCIyrkn, OOpPMIEHHbIN Ha
OymMaXHOM HoOcuTene wnu B 3NEKTPOHHOW opmMe B COOTBETCTBMM C TpeboBaHUAMMK

[eNCTBYIOLLEro 3aKOHOAaTENbCTBA.

CpokK perucrtpauum 3anpoca 3asBuTens

15. 3anpoc 3asBuUTENS O NPEenoCTaBNEHUN MYHULMUNANbLHOW YCRyrn perncTtpupyetcs B
AOMUHMCTPaLUK Tangomckoro MYyHULMNANBHOIO panoHa MockoBckom obnactu,
MHOroOyHKLMNOHANbHOM LEHTpe B CPOK He nosgHee 1 paboyero AHA, cregylowero 3a AHem
nocTynneHus B AAMMHMUCTpaumo TangoMcKoro MyHuLmMnansHoro pamnoHa Mockosckon obnactu,
MHOTrOOYHKLNOHAITbHBIN LIEHTP.

16. Pernctpauma 3anpoca 3aaBUTENS O NpefoCTaBleHUn MyHUUMNAnNbLHOW YyCnyru,
nepenaHHoOro Ha 6yMmaxHoOM HocuTene M3 MHOroyHKLUMOHANbHOro LUeHTpa B AAMUHUCTpaLUK

TangomMckoro myHuumnanbHOro pawvoHa MockoBckor obnacTu, OCyWeCTBNAETCA B CPOK He



nosgHee 1 paboyero gHA, criegylowwero 3a AHeM NocTynneHns B AOMUHUCTpaumio TangaomMcKoro
MyHUUMNaneHoro pamnoHa MockoBckon obnacTu.

17. Pernctpauma 3anpoca 3aaBUTENS O MNpefoCTaBNeHUn MyHUUMNanbHOW YyCnyruy,
HanpaBfeHHOro B (popMe 3NeKTPOHHOro [AOKyMeHTa nocpenctsoM EamHoro noprtana
rocygapCTBEHHbIX U MyHUUMManbHbIX ycnyr, NMopTtana rocygapCTBEHHbIX M MyHUMUMNAMNbHbBIX
ycnyr MockoBckon o6nactn, OCywecTBnseTcs B CPOK He no3gHee 1 paboyero AHS,
crneayroLwero 3a gHeM NOCTynfieHnsa B AOMUHUCTpaumio TangoMcKoro MyHUUUNAansHOro panoHa

MockoBckon obnacTu.

CpokK npegocTaBreHMs MyHUUMNanbHON yCrnyru

18. CpoK npedocTaBneHMst  MyHMUMNANbHOM  YCNyrm He  MOXEeT  npeBbllaTtb
30 KaneHgapHbIX OHEW C pJaTbl perucrpauuu 3anpoca 3asBuUTENS O nNpeaocTaBfieHUun
MyHUUMNaNbHOW ycnyrm B AOMUMHUCTpauuMnm  TangoMcKoro  MyHMUMManbHOro  pavoHa
MockoBckon 06nacTn, MHOroyHKLMOHANbHOM LIEHTPE.

19. Cpok npefocTaBfieHns MyHULMMAnNbHOW YCRyru, 3anpoc Ha MofyyYyeHue KOTOpPOoW
nepenaH 3asiBUTENEM 4yepe3 MHOrogYHKLMOHANbHbBIN LLEHTP, NCYNCNAETCS CO OHS perncrpaumnm
3anpoca Ha nofyyeHne MyHUUMNanbHoW ycnyru B AOMUHUCTpauuu  TangomMcKoro
MyHMUMNanbHOro panoHa MockoBckon obnacTu.

20. CpoK npegocTaBfieHUss MyHUMUMNANbHOW YCnyrn ucdmcngetcs 6e3 yyeta CpOKOB
NPUOCTAHOBMEHNA NPeadoCTaBlieHUs  MyHUUMNanbHOW  yCryrn, nepegadm 3anpoca o
npegocTaBneHnn MyHULMNansHOM YCryrn u JOKYMEHTOB U3 MHOrO(OYHKLMOHANbHOIO LeHTpa B
agMuHUCTpaumio TangoMckoro MyHuumunanbHoro pavoHa MockoBckon obnactu, nepegayuv
pesynbTata NpeaoCTaBfeHNs MyHUUMNANbHOW ycnyrn u3 AgMuHucTpaumm TangoMcKoro
MyHUUMNaNbHOro pawnoHa MockoBckon obnactm B MHOrO(yHKUMOHAamnbHbIA LEHTP, Cpoka
BblAa4n pesynbTaTta 3asiBUTENto.

21. Cpokn nepefaym 3anpoca O MpedocTaBfAeHUM MYHUUMNANbHOW  yCcnyrm u
npunaraembiX [[OOKYMEHTOB U3  MHOrOQYHKUMOHANbHOrO LUeHTpa B  ALMUHUCTpaAUUIO
Tangomckoro MmyHuuunanbHoro pamoHa MockoBckon obnacTtu, a Takke nepegaym pesynbTaTta
MyHUUMNANbHOW  ycnyrm u3  AgMuHucTpaumm  TangomMcKOro  MyHUUMManbHOro  pavoHa
MockoBckor 0bnactMu B MHOMOQYHKUMOHASbHBIA LIEHTP yCTaHaBNMBAlOTCS COrnaweHnemMm o
B3aumMogenctsmm  Mexagy  AgmuHuctpaumen  TangomMcKoro  MyHuMUMNanbHOro  panoHa
MockoBckon 06nacTn 1 MHOrO(PYHKLMOHANbHbLIM LIEHTPOM.

22. Bolgada (HanpaBneHue) pesynbtata nNpeaocTaBfieHUss MYHUUUNANbHOW  yCryru

OCYLLECTBNSAETCA B CPOK, HE NpeBbIlLaowWmnm 5 kaneHgapHblX AHEN.



lNMpaBoBble OCHOBaHUA NpeaoCcTaBlIeHUA MyHULIMNANIbHON YCyrn

23. lNpepocTtaBneHne MyHUUMNanbHOW yCnyrn ocyLLeCTBNSETCHA B COOTBETCTBUN C:

- 3akoHom Poccurickon depepaumm «OcHOBbI  3akoHodaTenbcTBa Poccuinckon
denepauunm o KynbTypey;

- ®epepanbHbiM 3akoHOM «O nopsiake paccMOTPeHUst obpalleHun rpaxaaH Poccuickon
depepauunmny;

- ®epepanbHbiM 3akoHOM «O6 opraHu3auun npefoCcTaBneHUs FOCYy4apCTBEHHbIX W
MYHULUMNANbHbIX YCNYry;

- pacnopsbkeHnem [lpasutensctBa Poccunckon depepaunmmn «O6  yTBEpXOeHUU
CBOLHOIMO NepeyvyHs nepBooYepeHbIX [OCYJapCTBEHHbIX W MyHUUMNAnNbHbIX  YCNyr,
npenocTaBnseMbiX OpraHamn UCNorHUTENbHOW Bnactu cybbektoB Poccurickon degepaumm u
opraHamMu MecTHOro caMoynpaBrieHUsl B 9NIEKTPOHHOM BUAE, a Takke yCnyr, npegocraBnaemMbixX
B ONIEKTPOHHOM BuMAe Yy4ypexaeHusMm u opraHamm cybbektoB Poccuinckon depepaumm u
MYHULMNANbHBIMU YYpEXOEHUAMMUY;

- nocrtaHoBneHnem [lpaButensctBa MockoBckon obnactm «O6 opraHMsauum
npegocTaBneHns rocyaapCTBEHHbIX YCIYr UCNOSTHUTENbHbBIX OPraHoB rocyJapCTBEHHOW BracTu
MockoBckon obrnactTh Ha 6ase  MHOrOYHKUMOHAsNbHbIX LIEHTPOB  NpegocTaBfeHus
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, a Takke 06 ytBepxaeHun [lepeyns
rocyAapCTBEHHbIX YCMYr MWCMNOMHUTENbHbIX OpPraHoB rocyaapCcTBeHHOM Bnactu MOCKOBCKON
obnacTtn, NnpeaocTaBneHne KOTOPbIX OpPraHn3yeTcs No NPUHUMNY «OOHOrO OKHa», B TOM 4ducre
Ha 6a3e  MHOMOYHKUMOHASNbHLIX LEHTPOB MNpedoCTaBfeHna  roCyAapCTBEHHbIX WU
MyHAUMNANbHbLIX  ycnyr, w1  PekomMeHOyemMoro  nepeyHd  MyHuuuMnanbHbIX  YCNyr,
npeaocTaBnsAeMbIX OpraHamu MeCTHOrO CaMOynpaBfieHns MyHUUMNanbHbIX 06pa3oBaHUin
MockoBckor 06nacTn, a Takke YCNyr, oKasblBaeMblX MyHUUMNANbHbIMU YYPEXAEHUSMU U
APYrMMKU opraHuM3aumsamu, npegocTaBrieHne KOTOpPbIX OpraHM3yeTcs Mo MpuHUMIY «OAHOro
OKHa», B TOM u4ucne Ha 6ase MHOroMYHKUMOHAmNbHbLIX LEHTPOB MpefoCcTaBneHus
rocyAapCTBEHHbIX U MyHULUNAMNbHbLIX YCIYr»;

- noctaHoBrneHueM [lpaButensctBa MockoBckon obnactn «O6 yTBepxaeHumn lMopsiaka
pa3paboTku U yTBEPXKAEHNA aMUHUCTPATUBHBLIX PErNaMEHTOB UCMOMHEHNSA roCcy4apCTBEHHbIX
PYHKUMA U aOMUHUCTPATMBHbLIX perfiaMeHToB NpedoCTaBNeHNs rocyfapCTBEHHbIX YyCnyr
LeHTpanbHbIMU UCMOMHUTENBHBIMU OpraHamMun rocyaapcTBeHHon Bnactu MockoBsckon obnacTu,
rocyaapCcTBeHHbIMM opraHamu MockoBckon obnacTtmy;

-YcTaBoM MyHuUuunanbHoro obpasoBaHna «TangoMCKMM MyHUUMNAMNbHBIA - pPanioH»

MockoBckon obnacTw.



UcuepnbiBarowmm nepevyeHb JOKYMEHTOB, HEOGXOAUMbBIX, B COOTBETCTBUMN C
HOpMaTUBHbLIMM NpaBoOBbIMUK akTamu Poccuimnckon Pepepaumm, HOpMaTUBHbLIMU
npaBoBbIMU akTamu MockoBCckon o6nacTu 1 MyHUUMnanbHbLIMU NPaBOBbIMU aKkTaMu, Ans
npeaocTaBrieHUA MyHULIMNANIbHOW YCIyrn, yCnyr, Heo6xoanmbix U obsa3saTenbHbIX ANs ee
npepocTaBrieHusi, cCnocobbl UX MOSTyYeHUA 3aaBUTENSAIMU, B TOM YUACTIE B 3NTIEKTPOHHOMN
cdopme, 1 NOpPAAOK UX NpeaocTaBneHns

24. Tpw obpalleHnm 3a NosyYeHnemM MyHULMNAnNbHOM YCryr 3asBuTenb NpeacTaBnserT:

1) 3asBneHne, KOTOpoe OOIMKHO coaepKaTb crieayolmne cBeaeHns:

- ANa n3ndecknx nuy: pamunuio, UMs, 0T4eCTBO (NOCneaHee - Npu Hanu4um), NUYHY
noanuce n aary;

- ONA pUaANYECcKMX NuL: MOMMHOEe W COKpaweHHoe (Mpy Hanmuvyuu) HavMeHoBaHwue,
OpraHM3aunoHHO-NPaBoOBYO PopMy, NOANUCH PyKOBOAUTENS U AaTy.

2) B cnyyae ecnu npegoctaBrieHne UMHGoOpMauuu npeanonaraet  obpaboTky
NepcoHanbHbIX OaHHbIX, TO K 3asBfeHu0 uamMyeckne nvua npuKnagbiBaloT [AOKYMEHT,
yOOCTOBEPSIOLLNIA JIMYHOCTL 3asBUTENS.

Mpn nunyHOM npueme 3asBuTenb - (U3NYECKOEe NUUO NpeacTaBnseT AOKYMEHT,
yAOCTOBEPSIOLLMI FIMYHOCTb.

3asButenemMm npeacrtaBnseTcs  KONWA  OOKYMeHTa, YAOCTOBepsilowero  npasa
(monHomMouusA) npeactaBuTensa (OU3MYECKOro UMM IPUOMYECKOro nuua, ecnn C 3asiBfeHueM
obpallaeTcsa npeacraBuTeNb 3asaBUTENS.

dopma 3aaBneHns npeacrasneHa B NPUNOXKEeHUN 2 K agMUHUCTPATUBHOMY perfiaMeHTy.

B ©OymaxHoM Buae dopma 3asBfieHUss MOXeT ObiTb nonydeHa 3aaBuTenem
HenocpeAcTBEHHO B oTAene KynbTypbl AOMUHUCTpaunmn TangoMcKoro MyHUUMNansHOro panoHa
MockoBckorn obnactn unm MHOroyHKLUMOHANbHOM LIEHTpPE.

25. ®opma 3aaBneHns OOCTYNHa AN KONMPOBaHUSA U 3anofIHEHUSA B 3NIEKTPOHHOM Buae
Ha EgmMHOM nopTtane rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr v MNopTane rocygapCTBEHHbIX
N MyHuumnaneHblX ycnyr MockoBckon obnactn, Ha oduunanbHOM canTe agMUHUCTPaLuK
Tangomckoro MyHuumnanbHoro pawmoHa MockoBckon obnactn B cetu WHTepHeT Tangom-
panoH.pcp, a Takke no obpalweHuto 3asBuTens MoXeT ObiTb BbiCriaHa Ha agpec ero

SJ'IeKTpOHHOIZ NOYThI.

NcuepnbiBarowmi nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefoCTaBfeHUs MyHULMNanbHON ycnyru,

KOTOPbIe HAXo0AATCA B pacnopsiXkeHUn rocygapCctBeéHHbIX OpraHoB, opraHoOoB MeCTHOro



camoynpaBlieHUA U UHbIX OPraHoOB U NOABEAOMCTBEHHbIX UM OpraHu3aumsx,
y4yacTBYHOLWMUX B NpeaocTaBneHnn MyHuLmMnanbHbIX YCIyr, U KOTOpble 3asiBUTeSb
BnpaBe NpeaAcTaBUTb NO COOCTBEHHOMW MHULMATUBE, a TaKXke CMNocoObl NX NONy4YeHUs
3asaBUTENAMMU, B TOM YUCTIe B NIEKTPOHHOMU hopMe, NOPAAOK UX NpeacTaBrneHus

26. [1oKyMeHTbI, HeobxoanMble ANs NpefocTaBeHnss MyHUUMNANbHOW YCyrn, KoTopble
HaXoAATCS B pacrnopsiKEHUN OPraHoB U OpraHM3aunin, OTCYTCTBYIOT.

27. AgMnHucTpauma Tangomckoro MyHuuMnanbHOro parvoHa MockoBckon obnactn u
MHOrOOYHKLUMNOHAmNbHbLIN  LEHTP He BnpaBe TpeboBaTb OT 3asABUTENS nNpencTaBneHus
OOKYMEHTOB M MHOPMaLUMM WU OCYLLECTBIIEHUS OEWCTBUK, nNpeacTaBfieHMe unm
OCyLLeCTBMNEeHNne KOTOpbIX He npedycMOTPEeHO HOPMaTUBHbIMW  MPaBOBbIMU  aKTaMmw,
perynmpyowmMmMmm OTHOLLEHUS, BO3HMKaKOWMe B CBA3W C MpedocTaBfeHneM MyHUUMNanbHON
ycnyru.

28. AgMunHucTpauma Tangomckoro MyHuuMnanbHOro parvioHa MockoBckon obnactn wm
MHOrO(PyHKLUMOHanbHbIE LUEHTPbl HE BnpaBe TpeboBaTb OT 3asABUTENS Takke NpeacTaBfeHus
OOKYMEHTOB, KOTOpble HaxodATCs B PaACMOPSPKEHMUM  OpraHoB,  NPeAoCTaBrSOWMX
rocygapCTBEHHbIE UMW MyHMUMNanbHble  ycnyrk, NnuMbo nNoABEAOMCTBEHHbLIX —OpraHam
rocygapCTBeHHOM BnactTM WM OpraHam MECTHOro camMOynpaBfieHMsi  OpraHuM3auun,
y4acTBYIOLMX B NPEOOCTABEHUN MyHULMNANbHOW YCNYyrM, B COOTBETCTBMM C HOPMAaTUBHbLIMM
npaBoBbIMW akTamu Poccuinckon degepauymm, HOpMaTMBHBIMUK NPaBOBbLIMW akTamu MocKoBCKOM

obnactu, MyHUUMNanbHbIMU NPaBOBbIMA aKTaMW.

McuepnbiBalowmin nepeveHb OCHOBaHUM ANl OTKa3a B NpueMe AOKYMEHTOB,
Heo6Xo4UMBIX ANS NpeAoCTaBNeHUs MyHMUUNANbLHOW yCcryrm

29. OcHOBaHus 4ns oTkasa B NpuemMe JOKYMEHTOB He NpeayCMOTPEHbDI.

UcuepnbiBaowWwmnn nepeyeHb OCHOBaHUN AN NPUOCTAHOBSIEHUA UK OTKa3a B
npenocTaBleHMN MyHULUNANbHOW yCnyrm

30. OcHOBaHUAMM 4Ns OTKa3a B NpefoCTaBleHnn MyHULUNANbHOW YCIyrn SBRSOTCS:

1) BbIBfieHMEe B 3anpoce Ha npefocTaBfieHne MyHUUUNanibHOW YCnyrm unm B
npeacTaBneHHbIX JOKYMEHTax HeAOCTOBEPHOMW, WUCKAXKEHHOW UMW HEMONHOW WMHpopmaumn, B
TOM 4ucre npeacraBrieHMe 3asdBUTENEM OOKYMEHTOB, CPOK AEWCTBUTEINbHOCTU KOTOPbIX Ha
MOMEHT NOCTYNSIEHUS B agMUHUCTpaLUM0 TangoMcKoro MyHuumMnanbHoro pamoHa MocKkoBCKOW
obnacTtn, MHOroyHKUNOHANbHbIN LLEHTP B COOTBETCTBUN C AENCTBYHOLMM 3aKOHOL4ATENTbCTBOM
UCTEK;

2) HenpeacTtaBfieHWe 3asaBUMTENEM [LOKYMEHTOB, MNPEeayCMOTPEHHbIX B MyHKTe 24



HacTosILEero agMMHUCTPaATUBHOIO perfnameHTa;

3) 3anpalumBaemasi UHOpMaLUs He OTHOCUTCS K BONPOCaM MyHULMNANbHOW YChyri.

4) TekCT B 3anpoce Ha MNpefoCTaBfeHWe MyHMUMNanbHOW YCNyru He nogaaertcs
NPOYTEHNIO NIMBO OTCYTCTBYET.

31. NucbMeHHOe pelweHne 06 oTKase B NpefoCTaBfieHMM MYHULUUNANbHOW YCRyru
noanucbIBaeTcs 3amectuteneMm rnasbl  AgMUHUCTpaumMM TangoMcKoro  MyHUUMManbHOro
panoHa MockoBcKon 06nacTu 1 Bbl4aeTcs 3asaBUTENIO C YKa3aHMEM NPUYNH OTKasa.

Mo TpeboBaHuto 3aaBUTENS, peweHne 06 OTkase B NpeaoCTaBNEHUN MyHULMMANbHOW
ycrnyrm npefoctaBnseTcss B 3MEKTPOHHOM opMe unmM MOXEeT BblgaBaTbCA JIMYHO UNK
HanNpaBNATLCS MO NOYTE B MMCbMEHHON hopme nMbo BbligaeTca Yeped MHOrOYHKLUMOHANbHbIN
LUEeHTp.

32. OcHOBaHus ANs NPUOCTAHOBNEHUS B NpefoCTaBNeHUM MyHUUMNANbLHOW YCIyrn

OTCYTCTBYIOT.

MNMepeyeHb ycnyr, Heo6xoAMMBIX U 065s13aTeNbHbLIX ANA NpeJoCTaBleHusA
MYHULUNanLHOM yCnyru, B TOM YMicrie CBeleHMA O AOKYMeHTaXxX BblAaBaeMbIX
opraHusaumsiMM, y4acTBYHOLWMMU B NpeaoCcTaBneHMn MyHULUNanbHoOM ycnyru
33. MNpun nony4yeHun mMyHUUMNanNbHOW ycnyrn He TpebyeTcs obpalleHuin 3asBuTens 3a

nonyyeHnem ycnyr, HeobxoaumbiX N obA3aTenbHbIX ANA NpeaocTaBNeHns MyHUUMNanbHON

ycnyru.

Mopspok, pasamep U OCHOBaHUA B3UMaHUA rocyAapCTBEHHOWN MOLWSMHbI UITU UHOW
nnaTbl 3a NpefocTaBrieHMe MyHULMNaNnbHOWN YCIyrv

34. MpepocTaBneHne MyHUUMNanbsHoOW yCcrnyru ocyllecTensieTcs 6ecnnaTHo.

MakcumanbHbIN CPOK OXXUAAHUA B ovepeau npu nogaye sanpoca o
npenocTaBlieHMN MyHULUNANbHOMW YCIyru, ycnyru opraHusaumm, y4yacteyrowen B
npeanocTaBleHMU MyHULUNANbLHOW YyCIyru, U Npu NoslyYeHun pesynbTarta
npeaocTaBrieHUs1 TakKUX ycnyr

35. MakcumanbHOe BpeMsi OXugaHusi B odepeau Npyu NIMYHOM nofdade 3asiBfieHust O
npenocTaBneHNN MyHULMNANBHOW YCNyrn coctaBndaeT He 6onee 15 MUHyT.

36. MpepenbHas NPOAOIKUTENBbHOCTb OXUAAHUS B 04epeam npu nonyyYeHumn pesynbtaTa
npenocTaBneHnst MyHULMNanbHOW YCryrn He npeBbilaeT 15 MUHYT.

TPGGOBaHMH K noMelweHnssM, B KOTOPbIX npegocTaBrisseTcd MyHMuunanbHas
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ycnyra, ycnyru opraHmsaumu, y4acTBYyHOLWeN B NpeaocTaBleHun MyHULUNanbHON
ycnyru, K MecTam oXuaaHua 1 npuema 3asiButerien, pasmeLleHno 1 opopmMneHuro
BU3yaribHOW, TEKCTOBOW N MyNbTUMEAUNHON MH(bOpMaLIMK O NopsaKe NpefocTaBneHus
MYHULMNAaNbHOW yCnyru

37. MNMpepocTaBneHne MyHuUMNanNbHbIX  YCyr OCYLECTBAsSieTCs B cneuunanbHO
BblAEMNEeHHbIX ANnd 3TuX uenen nomMeweHnax AAMuHUCTpauun TangoMCKOro MyHUUMMNanbHOro
panoHa MockoBcKon 061acTn U MHOrOYHKLMOHANbHbIX LEHTPOB.

38. [ns 3aaBuTenen JOmKHO ObiTb obecnedeHo yaobCcTBO C TOYKM 3pEeHUs NeLexXonHON
AOCTYNHOCTM OT OCTAHOBOK OOLLECTBEHHOro TpaHcnopTa. [yTb OT O0CTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa A0 MOMELWEHUMN MnpuemMa M BblAayM [OKYMEHTOB [0SmkeH ObiTb 0bopyaoBaH
COOTBETCTBYHOLUNMU MHAPOPMALMOHHBIMU YKa3aTeNAMMN.

39. B cnyyae ecnu mMmeeTcd BO3MOXHOCTb OpraHu3auum CTOSIHKM (MapKOBKW) BO3ne
30aHusa (CTPOeHMs), B KOTOPOM pa3MELLeHO MOMeLLeHne npueMa M Bblgauyu [OKYMEHTOB,
OpraHn3oBbIBAeTCA CTOAHKa (MapkoBka) Ans  JIMYHOrO  aBTOMOOMIIBHOrO  TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTenen nnaTta He BauMaeTcs.

40. Ina napkoBKM crieuManbHbIX aBTOTPaAHCMOPTHbLIX CPEACTB MHBANMAOB Ha Kaxaow
CTOsIHKe Bblaensietca He meHee 10% mecT (HO He MeHee OOHOro MecTa), KOTopble He AOSMKHbI
3aHMMaTb MHble TPaHCNOPTHbIE CpeacTBa.

41. Bxog B nNoOMelleHVe npueMa U BblgauyuM [OOKYMEHTOB [OMmkeH obecnednBaTb
cBoboaHbIN gocTyn 3asButenen, ObiTb obopygoBaH YAOOHOW NECTHULENW C MOPYYHAMMU,
LUMPOKMMM NPOXOAAMMN, a TaKKe NaHgycamu Ans nepenBuKeHns Kpecen-Konscok.

42. Ha 3gaHum psigom ¢ BXOAOM A0MkHa ObiTb pasmMelyeHa nHdopMaumoHHasa Tabnuyka
(BblBECKA), cCoaepKaLlasn cnegyoLlyo MHpopmaumio:

HanMeHOBaHWe opraHa;

MECTO HaxXOXOEHUS U IopUANYECKUI agpec;

pexum paboTbl;

Homepa TenedgoHOB A5 CNPaBoK;

agpec odmumansHoro camTa.

43. ®acag 3paHua  OOrkeH OblTb  obopyaoBaH OCBETUTENbHbIMKM - Npubopamuy,
NO3BOMSIOLWNUMM NOCETUTENSAM O3HAKOMUTBLCSA C MHAPOPMALMOHHBIMU Tabrimykamm.

44. TomeleHnsa npyema n Bblaa4yM AOKYMEHTOB AOSMKHbI MpedycmaTpmBaTb Mecta ans
OXunaaHus, MHpopMMpoBaHUA K NpuemMa 3assuTtenen. B mectax ans MHPOpPMUpOBaHNA LOIMKEH
ObITb 0BGecneyeH AOCTYyN rpaxaaH Ans O3HAaKOMIEHUst C MHAOPMaUMen He TOMbKO B Yackl

npuemMa 3adBNeHnn, HO N B pa60t-|ee BpeMA, Korga rnpmnem 3asaBUTENEN He BedeTCA.
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45. B nomelleHnn npvema v BblayuM OOKYMEHTOB opraHudyetcs paboTa crnpaBOYHbIX
OKOH, B KonmyecTtBe, obecnednsatoeM NOTpebHOCTM rpaxaaH.

46. XapakTepuUCTUKM MOMELLEHMIA MPUEMA M BbldayM OOKYMEHTOB B 4acTU OOBLEMHO-
NNAHMPOBOYHBLIX W  KOHCTPYKTUBHbBIX pPELUEeHUr, OCBEeLWeHus, noxapHon 6e3onacHoCTy,
MHXEHEepPHOro obopyaoBaHUA  OOSMKHbI  COOTBETCTBOBaTb TpebOOBaHMSIM  HOPMAaTUBHbLIX
AOKYMEHTOB, AEeNCTBYOLWNX Ha Tepputopun Poccuickon egepauumn.

47. MNMomeweHns npuema Bblga4yn LOKYMEHTOB ob6opyaylTca crteHgamu (CTorkamm),
coaepxalMmn nHopMauuio 0 Nopsiake NpeaocTaBneHnsa MyHUUUNanbHbIX YCAyr.

48. MNMomeweHne npuemMa W Bblga4yn [OOKYMEHTOB MOXeET OblTb 06opyaoBaHO
MHOPMAaLMNOHHBbIM Tabno, npeaocTaBnAlWEM WMHAOPMAUMUIO O MNopsiake npeaocTaBfeHns
MYHUUMNANBbHOW YCnyrn (BKNOYasa TPaHCNAUMIO BUAEOPOSIMKOB, Pa3bSCHALWNX MNOPAO0K
nNpeaocTaBNeHNs MyHUUMNanbHbIX YCAyr), a TakkKe PerynmpylowmMm MNOTOK «3MEKTPOHHOWN
oyepean». MHdopmaums Ha Tabno MOXeT BbIBOAUTHCA B BUAe GeryLen cTpoku.

49. NHdopmaunoHHoe Tabno pasmellaeTcs psaoM CO BXOAOM B MOMELLEHME Takum
obpasom, u4Tobbl 0OecneunTb BUOMMOCTb  MaKCMMaribHO  BO3MOXHOMY  KOSIMYECTBY
3aMHTEPECOBAHHbIX NAL,.

50. B mecTax Ons oxugaHusa ycTaHaBfMBaKTCA CTYNbA (KpecenbHble CeKuun, Kpecrna)
ana 3asasuTenen.

B nomeweHun npvema u Bblgadn OOKYMEHTOB BbIOENseTCsa MecTo ANns 0OpMIIeHUs
AOKYMEHTOB, npedycmaTtpusatoLiee CTosnbl (CTOMKM) ¢ BnaHkamu 3asBfieHU U KaHUensapCcKuMm
NpUHaLNEXHOCTSAMMN.

B nomeweHuax npuema v Bblgadn OAOKYMEHTOB MOryT ObiTb pasMeLleHbl NiaTeXHble
TepMuHanbl, MUHU-OOUCHI KPEOUTHBIX YYpEeXOeHUn no npuemy nnatbl 3a nNpegocTtaBneHue
MYHMULMNANbHbIX YCNYT.

51. MHpopmauma o damunuu, WUMeHW, OT4yecTBe WU  [OOSMPKHOCTM  COTPYAHMKA
AgMnHucTpaumm TangomMcKoro MyHuumnanbHoro parvioHa MockoBckon obnactv u paboTHuka
MHOIO(PYHKLMOHANbHOIO LIEHTpa, OOMMKHa ObiTb pasmelleHa Ha NUYHOM WMHOpPMaLMOHHOM
Tabnuyke n Ha paboyem mMecTe cneumanucTa.

52. Onsa 3asBuTens, Haxogsweroca Ha npueme, OOSMKHO ObiTb MpeagyCMOTPEHO MECTO
AN packnagkn JOKYMEHTOB.

53. MNpuem KOMMnekta  [OKYMEHTOB, HeoOxoaumbIx  Ons OCYLLECTBNEHNA
npenocTaBneHns UHoOpMauunm O BPEMEHM WM MeCTe TeaTpalnbHbiX NpeacTaBneHun,
PMNAPMOHMYECKNX W ICTPadHbIX KOHLUEPTOB W TaCTPOSibHbIX MEPONPUATUMIA TeaTpoB U
(PUNapMoHMIA, KMHOCEaAHCOB, aHOHCbl AaHHbIX MEPONpPUATUMA, U Bbldava [OOKYMEHTOB, Mpu

HanM4Mm BO3MOXXHOCTU, AOMKHbI OCYLLECTBNATLCSA B pa3HblX OKHaxX (kabuHeTax).
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54. B nomelueHuax npuema v Bbigavym JOKYMEHTOB pa3MeLLaeTcss abOHEHTCKUIA ALLKK, a
Takke CTeHA MO aHTUKOPPYNLUMOHHON TemaTuke. Kpome Toro, B NOMeELLEHUSAX NpUeMa 1 Bblaaum
AOKYMEHTOB MOrYT PacrnpoCTpaHATbCA WHble Martepuanbl (6poltopbl, COOpPHMKM) MO

aHTMKOppyI'ILI,VIOHHOI7I TeMaTUuKe.

NMokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULIMNAalbHbIX YCNyr (BO3MOXHOCTb
nony4YeHUA nHcpopmaumm o xoae npeaocTaBleHnss MyHULUNANbLHOW yCnyru,
BO3MOXHOCTb MOJSTy4YeHUs1 YCIyrn B 35IEKTPOHHOMN (hopme Unm B MHOroPyHKLMOHaNbHbIX
LeHTpax

55. MNokasaTensiMm OCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOM YCNyrn sSBRSIOTCA:

AOCTOBEPHOCTb NPeAoCcTaBnNseMon rpaxgaHaMm nHopmaunu;

NOSIHOTa MHOPMUPOBAHUSA rPaXKaaH;

HarnagHocTb  hopm  npegocTaBnseMon  MHgopmaumm 06  agMUHUCTPATUBHbIX
npouenypax;

yoobCcTBO WM [OCTYNMHOCTb MOMyYeHus uHdopmauuu 3asiBUTeNdaMU O  Mopsiake
npenocTaBneHns MyHULMNansHOM YCNyru;

cobniogeHne CpoOKOB  WCMOMHEHUA OTAENbHbIX aAMUMHUCTPATUBHBIX Mpoueayp Wu
npegocTaBneHns MyHULMNansHOW yCnyru B Lenom;

cobniogeHnn TpeboBaHUM CTanHgapTa NpeaocTaBneHns MyHULMNAaIbHON YCIyru;

oTcyTCcTBME Xanob Ha pelweHus, pencteusa (6e3gencTBne) OOSMKHOCTHbLIX v
agMuHuCTpaumm  TangoMcKoro  MyHuMumMnanbHoOro  panoHa  MockoBcko  obnactu  wu
MYHUUMNANbHbIX Cry>Kalux B Xxo4e npeaoctasneHns MyHUUunanbHOW yenyru;

NOSIHOTA W akTyarnbHOCTb MHGOPMaLMM O nopsiake npefocTaBfeHus MyHULMNansHOM
ycnyru.

56. 3aaBUTENAM NpPenocTaBnsAeTcss BO3MOXHOCTb MOMyYEHUA WHGOpMauunm O Xxoae
npegocTaBneHns MyHULMNansHOM yCnyru n BO3MOXHOCTb MOMyYeHUs MyHULMNansHOW ycnyru B
3NEeKTPOHHOM hopMe C ucnonb3oBaHMeM lopTana rocyaapCTBEHHbIX U MyHUUMNASbHbBIX YCyr
MockoBckon obnactn, EguHoro noprtana rocyaapCTBEHHbIX U MyHMUMMNANbHBIX YCAyr U no
NPUHLMNY «OQHOro OKHa» Ha 6a3e MHOrogyHKLUMOHANbHbIX LLIEHTPOB.

57. Mpn nonyyvyeHUn MyHUUMNANbHOW YCNyrM 3asiBUTENb OcyllecTBnAeT He 6Gonee 1
B3aMMOOENCTBUA C AOIHKHOCTHBIMU NMLLAMN.

58. MNpooomMKUTENBHOCTL OXMAaHUSA B odepean npu obpaweHun 3assuTtenss B
AgmuHucTpaumtio TangaomMckoro MyHMumMnanbHoro panoHa MockoBckon obnactu onsa nonyyeHus

MYHULMMNANbHOM YCNyrn He MOXET NpeBblwaTb 15 MUHYT.
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UHble TpebGoBaHUsA, B TOM YUcCHie yYuTbiBaroWwme oCO6eHHOCTU opraHM3auum
npeaocTaBfeHUss MyHULUNanbLHOW YyCyru no NpuHUMNY «0QHOro okHa» Ha 6ase
MHOroyHKLNOHaNbHbIX LIEHTPOB U B 31IEKTPOHHOU ¢hopme

59. 3aaBuTento NpeaocTaBnseTca BO3MOXHOCTb MOSTyYEHUST MyHULMNANBLHOW YCIyrn no
NPUHUMNY «OOHOr0 OKHa», B COOTBETCTBMM C KOTOPbIM MpefocTaBfieHne MyHuuMnanbHOm
yCrnyrn OCyLEeCTBMAETCA Nocrne OfHOKpaTHOro obpalleHus 3asBUTENs C COOTBETCTBYHOLLUM
3anpocomMm, a B3aumogenctesme ¢ AgMUHUCTpaunen TangomMcKoro MyHUUMNanbHOro paroHa
MockoBckon 0BnacTn OCyLeCcTBASETCS MHOroQYHKLMOHANbHbIM LeHTpom 6e3  yyacTtus
3asaBUTENsT B COOTBETCTBUMM C HOPMATUBHBbIMW MNPaBOBbIMM akTaMy W CcornaweHuMem o
B3aumMogenctsmm  Mexagy AgmuHucTpaumen  TangomMcKoro  MyHuMUMNanbHOro  panoHa
MockoBckor 06nactn M MHOrOYHKUMOHANbHBLIM LIEHTPOM, 3aK/HYEHHbIM B YCTAHOBIIEHHOM
nopsiake.

60. OpraHusauuns npegocTaBneHns MYHUUMNANbHOM ycnyru Ha base
MHOrOOYHKLMNOHANbHOrO LEeHTpa OCYyLWecTBNAeTcs B COOTBETCTBMM C COrfalleHMeM o
B3auMOAeNCTBUM  Mexay AgMuHucTpauuen  TangoMcKoro  MyHUMUMNAnbHOro  panoHa
MockoBckon o6nactu U MHOMOYHKLUMOHANbHBIM LIEHTPOM, 3aKIOYEHHbIM B YCTaHOBMEHHOM
nopsigke.

61. MyHuuymnaneHas ycnyra npegocTtaBnseTcsd B MHOMOMYHKUMOHAamNbHbIX LEHTpax C
y4eTOM MpuHUMNa 3KCTEPPUTOPMAnbHOCTU, B COOTBETCTBMM C KOTOpPbIM 3asiBUTENb Brpase
Bolbpatb  ans obpalleHns  3a  nonydeHnem  MyHuuunanbHon - ycnyrm - nobon
MHOTOYHKLMOHANbHbLIN LEeHTP, pacnosioXXeHHbIN Ha  TeppuTOopUU Tangomckoro
MyHMUMNanbHOro panoHa MockoBckon obnacTu.

62. lNpn npegocTtaBneHNUN MyHUUMNANBHOW YCIyrn YHMBeEpcarnbHbIMU crieumanucTamm
MHOIOYHKLMOHAsNbHbIX LEHTPOB UCMOSHATCS criegyowme agMUHUCTPaTUBHbIE NPoLEeaypb!:

1) npuem 3asBneHMs UM OOKYMEHTOB, Heobxoaumbix Ana  npegocTaBfieHus
MYHULMNANbHOW YCRyru;

2) perncrpaums 3asiBNeHust M [LOOKYMEHTOB, Heobxoaumbix ANA nNpeaocTaBeHus
MYHULMNANbHOW YCNyru;

3) npuHATME pelweHnss O npegoctaBneHnmm (06  OTKase  npegocTaBreHus)
MYHULMNANBHOW YCRyru

4) Bblgaya OOKYMEHTa, ABNAIOLWErocss pedynbTatoM npefoCcTaBNeHust MyHUUMNanbHOM
yCnyru.

AOMUHUCTPATUBHbBIE MpoLeaypbl MO NpUeMy 3asiBNEHUS U OOKYMEHTOB, HEOOXOAMMBbIX
ANs nNpefocTaBfieHns MyHUMUMNAnNbHOW YCNyrn, a Takke BblAadye OOKYMeEHTa, SABNSHLEerocs

pe3ynbTaToM NPeLoCTaBMEeHNst MyHULMNANbHOW YCNyri, OCYLLECTBNSTCA YHMBEpCcarnbHbIMM
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crneumnanmcTtaMmm MHOroYHKLMOHANbHbIX LEHTPOB MO NPUHLNMY SKCTEPPUTOPUANBHOCTH.

63. 3asaBUTenn MMeT BO3MOXHOCTb MOMyYeHUss MyHULMNATbHOW YCYrn B 3NEKTPOHHOM
dopme C ucnonb3oBaHMem EAMHOro nmoptana rocyaapCTBEHHbIX M MYHULMNANbHbLIX YCAYr U
MopTana rocygapCcTBEHHbIX M MyHULMNanbHbIX ycnyr MockoBckon obnactu B 4acTu:

1) nony4eHna nHgpopmaumm o nopsgke NpegocTaBeHnss MyHUUMNANbLHOW YCyru;

2) 03HaKoOMMEeHUs ¢ OpMON 3asiBNEHNd, HEOBXo4MMON ANs NONYYEHUST MYHULMNANbHON
ycnyru, obecneyeHnsa JoCTyna K HUM A5 KONMPOBaHUA U 3anofiHEHWS B 9NIEKTPOHHOM BUAE;

3) HanpaBneHna 3anpoca W [LOOKYMEHTOB, HeobxoauMmbix Ans  npeaocTaBneHuns
MYHULUMNANbHOW yCRyru;

4) ocyLLeCcTBNeHUss MOHUTOPUHra xofa npefocTaBieHns MyHULMNanbHON yCnyru;

5) nony4yeHusa pesynbTtarta NpegocTaBreHnss MyHULUMNANbHOW YCryrn B COOTBETCTBUM C
AENCTBYIOLINM 3aKOHOAATESTbCTBOM.

64. Npn HanpaeneHnn 3anpoca O MpeaocTaBfeHnn MyHUUUNanbHOM YCryrm B
3NEeKTPOHHOU hopMe 3aaBuUTENb (POPMUPYET 3asBreHNe Ha NpegocTaBneHne MyHUUmMnansHom
ycrnyrn B popMe 3MeKTPOHHOr0 JOKYMEHTa W MOAMUCLIBAET €ro 9feKTPOHHOW MNOAMUCHbI0 B
cooTBeTCTBUM C TpeboBaHuamn PepgepanbHoro 3akoHa Ne 63-®3 wn  TpeboBaHusaMHK
depepanbHoro 3akoHa Ne 210-93.

65. Npu HanpaeneHnn 3anpoca O MpPeaoCTaBfeHnn MyHUUUNanbHOW YCryru B
3NEKTPOHHOM opMe 3asBUTENb BnpaBe MNPUIOXUTbL K 3asiBEHWIO O nNpeaocTaBfieHun
MYHULMNANbHOW YCIyrn JOKYMEHTbI, yKa3aHHble B NoAnyHKTe 2 NyHKTa 24 agMUHUCTPATUBHOIO
pernamMeHTa, KoTopble (OPMUPYIOTCA W HanNpaeBnawTCA B BUAE OTAESbHbIX (aunoB B
COOTBETCTBUM C TpeboBaHMAMM 3aKOHOA4ATENBLCTBA.

66. [pn HanpaBneHun 3anpoca W npunaraemblX K HEMY OOKYMEHTOB B 3fIEKTPOHHOW
dopme npeacrasBuTeneMm  3asBuTens, AENCTBYOWWM Ha OCHOBaHMUM  [OBEPEHHOCTW,
AOBEPEHHOCTb [JofmkHa ObiTb npeactaBrneHa B OpME  3MNEKTPOHHOMO  LOKYMEHTa,
NOANUCAHHOrO 3NEKTPOHHOM MNOANUCHLID YNOSTHOMOYEHHOMO Nnua, BblaasLwero (NoanvcasLLero)
[OBEPEHHOCTb.

67. Ons o6paboTkn nepcoHanbHbIX AaHHbIX NPU perucTpaumm cybbekTa nepcoHasnbHbIX
AaHHbIX Ha EQuHOM nopTane rocyaapCTBEHHbIX W MyHWUMNanbHbIX ycnyr v Ha [loptane
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr MocCKoBCKOW o6nactu nonydYeHne cornacus
3asBUTENS B COOTBETCTBMM C TpeboBaHmamM cTaTbn 6 PenepanbHoro 3akoHa Ne152-d3 He
TpebyeTcs.

68. 3aaBuTenaM npegocTaBnseTcs BO3MOXHOCTb AN NpedBapuTesibHOM 3anucu Ha
nogayy 3asBrneHus Ons npegocTaBneHns MyHuumnanbHon ycnyru. lNpegsaputenbHas 3anuch

MOXeT OCyLLEeCTBNATbLCA CrieyrLlunMn cnocobamu no Bbl60py 3adaBUTENA.
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npwn NIM4HOM OobpalleHun 3asBuTtens B AQMUHUCTPaUuo TangoMcKoro MyHULMNAanbHOro
panoHa MockoBckon obnactu, ero TeppuTopuarnbHbIi OTAEN MAN MHOrOMYHKLUNOHAMNbHbIN
LEHTP;

no TenecgoHy AgMuHUCTpaumm TangomMcKoro MyHuUMnanbHOro pamoHa MocKoBCKOW
obnactn nnu MHOroyHKLMOHaNbHOro LEHTpa;

69. Npu npeaBapuUTENBLHON 3anncK 3asBUTENb COOBLLAET crieayrowme AaHHble:

Ans duamyeckoro nuua: daMmmnuio, Msi, OTYECTBO (MOCneaHee Npu HanMyumn);

ANs OPUANYECKOro nuua: HaMmeHoBaHWe LPULNYECKOro nuua;

KOHTaKTHbI HOMEpP TenegoHa;

afpec ANEKTPOHHOW NMOoYTbI (MPY HaNU4Un);

Xenaemble gaTy 1 BpeMs NnpeacTaBneHnst JOKYMEHTOB.

70. MNpegBapuTenbHaa 3anncb OCYLLECTBNAETCH MyTeM BHECEHUS YKas3aHHbIX CBeAeHUN
B KHUTY 3anucu 3asBuUTeNen, Kotopas BegeTca Ha ByMaKHbIX /UMK NEKTPOHHbLIX HOCUTENSIX.

71. 3assutenio coobwialoTca gata M Bpems npuemMa [LOKYMEHTOB, OKHO (KabwuHerT)
npuemMa OOKYMEHTOB, B KOTOpble crnefyeT obpatutbes. [pu nuyHOM obpalleHnn 3aaBuTento
BblAaeTcsl TanoH-NoATBePXAeHWe. 3asaBuTeNb, 3anmMcaBLUMACA Ha NpueM vyepes3 odmumanbHbIn
canTt Tangomckoro MYHULMNANBHOIro panoHa MockoBckomn obnactu unm
MHOrOOYHKLMNOHAIbHbIN LLEHTP, MOXET pacnevaraTb aHanor TarnoHa-noaTBEPXOeHUS .

72. 3anucb 3asBuTenen Ha onpegeneHHyro aaTy 3akaH4MBaeTCcs 3a CyTKU O
HaCTynneHust 3Ton AaThbl.

73. Mpn ocywecTBneHnn npenBapuTENbHOM 3anucu 3asiBuTenb B 06s3aTenbHOM
nopsigke MHOPMUPYETCH O TOM, YTO NpeaBapuTeSibHas 3annucb aHHYNIMPYETCS B CyyYae ero He
SBKWN NO UCTeYeHUn 15 MUHYT C HA3HAYEHHOro BPEMEHN Npnuema.

3asBuTtenam, sanucaBLUMMCS Ha Npuem yepes oduumanbHbii cauT AgMUHUCTpaumm
TangomMmckoro MyHuuunaneHoro pawmoHa MockoBckon obnactu unm MHOroyHKUMOHANbHbIN
LEeHTp, 3a AeHb OO npuvema oTnpasBnsieTcss HanoOMWHaHWE Ha YKa3aHHbl agpec 3NeKTPOHHON
noytel O AdaTe, BPeEMEHW W MecTe npuema, a Takke uHdopmaumss 06 aHHynMpoBaHWUK
npeaBapuTenbHOW 3anncy B criydae He SBKM No nctevyeHnn 15 MMHyT ¢ Ha3Ha4YeHHOro BpeMeHN
npuema.

74. 3asBuTenb B Ntoboe BpeMs BnpaBe 0TKkasaTbCs OT NpeaBapuTenbHON 3anucu.

75. B oTtcytcTBUM  3asBuTEnen, ob6paTMBLUMXCA NO NpeaBapuUTENlbHOM  3anucy,
OCYyLLEeCTBNAETCA NpueM 3aasuTenen, obpaTnBLLMXCA B NopsagKke odepeau.

76. 'padmk npuema (NpUeMHOE BpeMs) 3asiBUTENEn Mo npeaBapuUTEnbHOM 3anucu

yCTaHaBIIMBaeTCA pPyKOBOAUTENEM A,D,MI/IHI/ICTpaLMI/I Tangomckoro MyHUUMNAaNbHOro pal710Ha
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MockoBckorn obnactn mnu MHOFObeHKLI,I/IOHaJ'IbHOFO LUeHTpa B 3aBUCUMOCTU OT MHTEHCUBHOCTU

obpalueHui.

lll. CocTaB, nocnenoBaTeNbLHOCTbL U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbIX Npouenyp
(aencrtBun), TpeboBaHMNA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIie 0COGEHHOCTHU
BbINOJIHEHMA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUN) B aNEeKTPOHHON ¢hopme n
MHOroyHKLMOHaNbHbIX LLEHTPOB

77. NpepocTaBneHne MyHUUMNANbLHOM yCryrn BKMAYaeT B ceba cnegywoowme
agMVHUCTpaTMBHbIE NpoLeaypbl:

1) npyem 3asBrneHus W [JOKYMEHTOB, Heobxoaumblx And npeaocTaBneHns
MYHULMNANbHON yCnyru;

2) peructpauusa 3asiBNeHUs U [OKYMEHTOB, HeobxoauMbix ANnd npefocTaBneHus
MYHULUNANbHOW yCryri;

3) npuHATME peweHna O npegoctaBneHun (06 oTKase npeaocTaBreHus)
MYHULMNANbHON yCnyru;

4) Bblja4ya OOKYMeHTa, SIBNSALWEerocs pesynbTaTtoM npefocTaBfeHus MyHUUMNanbHOM

ycnyru.

Bnok-cxema npeaocTaBneHUs MyHULMNanbLHOM yCcrnyrm
78. Briok-cxema nocrnenoBaTenbHOCTU AEACTBUIA NPU NPeaoCTaBNEHUN MyHULUNANbHON

ycnyru npegctasneHa B MpunoxeHun 3 K agMUHUCTPATUBHOMY perfiameHTy.

Mpuem 3asBNeHNA U AOKYMEHTOB, HEO6X0AUMBIX ANA NpeAoCTaBMNeHUs MyHULUMNanbLHON

ycnyrm

79. OcHOBaHMEM [ONs Hayana OCYLWEeCTBEHUA aaMUMHUCTPATUBHOW npoueaypbl Mo
npuemMy 3adBfneHUs N OO0KYMEHTOB, HeOobXoAuMbIX ANs NpefocTaBfeHus MyHULUNasbHOW
ycnyrn, siBAsieTCA nocTynneHne B AQMUHUCTpauMo TangoMCKOro MyHMUMNanbHOro paroHa
MockoBckor obnactv uMnn MHOrOQYHKUMOHANbHBLIN LEHTP 3asBfeHMst O nNpenoCTaBNeHuu
MYHUUMNANbHOW YCRyrn 1 npunaraemMblx K HeMy JOKYMEHTOB, NpeaCcTaBreHHbIX 3asBUTENEM:

a) B AOMUHUCTpauumn Tanaomckoro MyHuumunanbHoro panoHa MockoBckon obnacTtu:

nocpeacTBOM NIMYHOrO obpalleHns 3asBuTens,

NnocpeacTBOM MOYTOBOrO OTNPaBeHs;

nocpeacTBOM  TeXHUYEeCKUX cpedcTB EAMHOro noprtana rocyaapCTBEHHbIX U

MYyHUUMNANbHbLIX YCIyr Uin I'IopTana rocygapCrtBeHHbIX U MyHULUUNANbHbIX YCIyr MockoBckom
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obnactu;

6) B MHOrogyHKLMOHAIbHbIN LLEHTP NOCPEACTBOM NIMYHOro obpalleHns 3asaButens.

80. MNpuem 3asBneHMs W  OOKYMEHTOB, HeobxoauMmbiX AOnsi NpegocTaBrieHus
MYHMUMNANbHON  YCNyrK, OCYLIECTBNAT  COTPYAHMKM  AgMuHUCTpaumm  TangaomcKoro
MyHMUMNanbHOro parnoHa MockoBckon obnactu mnu paboTHUMKM  MHOrOMYHKLMOHANbHOMO
LeHTpa.

81. MNpuem 3asBneHMs © OOKYMEHTOB, HeobxoauMmbiX AOnsi NpefocTaBrieHus
MYHULMNANBbHOW YCNYrn OCYLLECTBNSAETCSA B MHOTOQYHKUMOHASbHbIX LLEHTPaxX B COOTBETCTBUM C
corfaleHnaMn o B3anMoLeNCTBUM Mexay AOMUHUCTpauuen TangomMcKoro MyHUUMnanbHOro
panoHa MockoBckon o06nacth M MHOrOYHKLUMOHANbHBIMU LIEHTPaMn, 3akfiYeHHbIMU B
YCTAHOBMEHHOM  MOpPsiAKEe, €CNU  UCMOSIHEHMEe OdaHHOM  npouefypbl  NpeayCcMOTPEHO
3aKMNYEHHbIMU CornalleHusIMun.

82. MNpu noctynneHun 3asiBNEHUs U npunaraemblX K HEMY AOKYMEHTOB MOCPEACTBOM
nnyHoro obpalleHns 3asButens B AgMUHUCTpauum TangoMCKOro MyHUMUMMANbHOrO panioHa
MockoBckon obnactu Mnu MHOroOQYHKUMOHAIbHbIN LIEHTP, CheunanucT, OTBETCTBEHHbIA 3a
npueM W perncTpaumio AOKYMEHTOB, OCYLLECTBNSET Ccneaylowy nocrnegoBaTesibHOCTb
JEeUCTBUN:

1) yctaHaBnmBaeT npeameT obpalleHus;

2) ycTaHaBnNMBaeT COOTBETCTBME NNMYHOCTM 3asiBUTENS LOKYMEHTY, YAOCTOBEpPSHOLEMY
NNYHOCTb (B Crnyyae, ecnu 3asiButenem aBnseTca pusndeckoe nmuo);

3) npoBepsAeT  HanuMuuMe  OOKyMEHTa, YOoCTOBepsiowero npasa  (NOSTHOMOYMS)
npeactaButena U3NYECKOro wunu pugudeckoro nuua (B cnyyae, ecnu c 3asBreHUEM
obpaljaeTca npeactaBuUTeNb 3asaBUTENS);

4) ocyLeCcTBNAET CBEPKY KONUIK NpeacTaBiEeHHbIX JOKYMEHTOB C X OpPUrMHanamu;

5) npoBepsAeT 3asiBIEHNE W KOMMJIEKTHOCTb MNpuUMaraembiX K HEMy [OOKYMEHTOB Ha
COOTBETCTBME MNEPEYHIO AOKYMEHTOB, NPEOYCMOTPEHHbIX MYHKTOM 24 agMWHUCTPATUBHOMO
pernameHTa.

6) npoBepseT 3asdABNeHne u npunaraemble K HEMY OOKYMEHTbl Ha Hanuune nogYmncToK,
NPUNNCOK, 3a4EPKHYTbIX CIMOB U NMHbIX HEOTOBOPEHHLIX UCNPAaBIIEHNI, CEPLE3HbIX MOBPEXOEHUN,
He NO3BONSALMX OOHO3HAYHO UCTONKOBATb MX COAEPKAHWE;

7) ocylecTBnsieT NpuMeM 3asiBfieHUs M OOKYMEHTOB MO ONUCK, KOoTopasi COAEpPXUT
MOSIHLIN NepevYeHb AOKYMEHTOB, NPeACTaBfIEHHbIX 3asiBUTENEM, a NPU HanMyYuKn BbISIBIEHHbIX
HeOoCTaTKOB - X ONNCaHNE,

8) Bpy4aeT Konuio onucu 3asBuTento.
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83. MakcumarnbHoe BpeMsi npuemMa 3asaBrieHNsa 1 npunaraemMblX K HeEMy JOKYMEHTOB MNpwu
nnyHom obpalleHun 3aaBuTens He npesblwaeT 15 MUHYT.

84. lNMpn oTcyTcTBUM y 3aaBUTENs, OOpPaATUBLLEroCs JIMYHO, 3arOfHEHHOro 3asBrEeHUS
WNW  HENpaBWIBHOM  €ero  3anosiHeHuun, cneuvanuct  AgMUHUCTpauum  TangomcKoro
MyHUUMNAnNbHOro panoHa MockoBckon obnactm wnn paboTHUK MHOrogYHKLMOHANbHOIro
LeHTpa, OTBETCTBEHHbIN 3a NPUEM N PErnmcTpaumio JOKYMEHTOB, KOHCYNbTUPYET 3asaBUTENS NO
BOMpPOCaM 3arofiHeHUS 3asBIIEHWS.

85. MNMpn noctynneHnn 3asBreHus W npunaraemblXx K HeMy [OKYMEHTOB B
AoMunHMcTpaumo TangoMcKoro MyHuumMnanbHoro pavoHa MockoBckon obnactu nocpencTBoM
MOYTOBOro OTNpaBneHnsa cneunanuct AgMmuHucTpaumm TangomMcKoro MyHULMNanbHOro panoHa
MockoBckon obnactn, OTBETCTBEHHbI 3a MPUEM 3asiBieHMA U OOKYMEHTOB, OCyLlecTBnseT
AEeNCTBUA CcornacHo nyHKTy 83 agMUMHUCTPATUBHOIO perfiameHTa, Kpome [OencTBun,
npeayCcMOTPEHHbIX NoanyHKTamMu 2, 4 nyHkTa 83 agMUHUCTPATUBHOIO pernamMmeHTa.

86. Onucb HanpaBndeTcs 3asBUTEN0 3aKa3HbIM MOYTOBbIM OTNpaBfieHUEM C
yBeIOMSIEHNEM O BPYYEHUM B TEYEHWe 2 KaneHOapHbIX AHEeW C AaTbl NOofy4YeHUs 3asBreHus U
npunaraembix K HeMy JOKYMEHTOB.

87. B cnyyae noctynneHus 3anpoca O npefoCTaBNeHUU MYHULUNAnbHOW yCcryrn u
npunaraemblXx K Hemy [OOKYMEHTOB (Mpy HannymuM) B 3NEKTPOHHOM ()OpMe MOoCpenCcTBOM
EQuHoro noprana rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr unu NMopTtana rocyaapCTBEHHbIX
N MyHUuMnanbHbIX ycnyr MockoBckon obrnactv cneunanuct AgmuHucTpaumm TangomcKoro
MyHMUMNAnbHOro panoHa MockoBcko o6nactv, OTBETCTBEHHbIM 3@ MNPUEM [OKYMEHTOB,
OCYLLECTBNAET CreayoLLyo nocneaoBaTenbHOCTb 4ENCTBUN:

1) npocmaTpuBaeT 3ANEeKTPOHHblIe 0bpasbl 3anpoca O NPeaoCTaBfeHUN MYyHUUMMNANbHON
yCryru v npunaraemblix K HeMy JOKYMEHTOB;

2) ocywecTBnsAeT KOHTPOSlb  MOSMYYEHHbIX 3MNEKTPOHHbIX 00pas3oB 3asBneHuss u
npunaraembix K HeMy JOKYMEHTOB Ha NpeaMeT LIeNoCTHOCTY;

3) comKkeupyeT aaTty nonyyYeHus 3asBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB;

4) B cnyyae ecnv 3anpoc O NpefocTaBfieHUN MYHULMNANbHON YCNYyrn U OOKYMEHTbl B
3NEeKTPOHHOM opMe MOAMUCAaHbl 3MEKTPOHHOW MOAMUCHI0 B COOTBETCTBUM C OEUCTBYHOLLUM
3aKOHOAATENbCTBOM HanpaBndeT 3asaBUTEN0 4Yepe3 JNUYHbIN  KabuHeT yBedoMIieHMe O
nonyyeHnn 3anpoca O NpefoCTaBfieHUN MYHUUMNANbHOM YCNYru M npunaraemblX K Hemy
AOKYMEHTOB.

88. MakcvmarnbHbI CPOK OCYLEeCTBAEHNA afMWUHUCTPATUBHOW npoueaypbl HEe MOXeT

npesBblillaTb 2 KaneHgapHbIX OHEN C MOMeHTa NOCTynneHna 3asaBrieHNA B AﬂMVIHI/ICTpaLl,I/I}O
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TangomMmckoro MyHuuunanbHoro pamoHa MockoBckon obnactv Mnn MHOroyHKUMOHAmbHbIN
LUeHTp.

89. Pe3ynbTatom MCNONHEHNA aAMUHUCTPATUBHOM Npoueaypbl N0 Npuemy 3asiBNeHns U
npunaraemblX K HemMy [OOKYMEHTOB, HeoOXOAWMbIX ANs nNpefoCTaBfeHus MyHULMNanbHOM
ycnyru, siBnsieTcs:

1) B8 AgMunHUcTpaumio TangomMcKoro MyHuumnanbHoro panoHa MockoBckon obnactu -
nepegaya 3asdBfeHUMS W npunaraemMblX K HeMy [OKYMEHTOB COTPYAHMKY AAMWHUCTpauun
TangoMckoro  MyHuMuMnanbHOro  panoHa MockoBckon o6GnacTtn, OTBETCTBEHHOMY 3a
perncTpaumio NOCTyNMBLLIEro 3anpoca Ha NpeaocTaBfieHMe MyHULMNnanbHON yCnyru;

2) B MHOrO(yHKUMOHAmNbHbIX LeHTpax — nepefada 3asiBNeHna 1 npunaraembix K Hemy
AOKYMEHTOB pabOoTHMKY MHOrOYHKLIMOHANbHOIO LEHTPa, OTBETCTBEHHOMY 3a perncrpauuio
NOCTYNUBLLErO 3anpoca Ha NpeaocTaBneHne MyHULMNAanbHOW YCyru:

90. Cnocobom dukcaumm pesynbTata WCNOSIHEHUS aOMWHUCTPATUBHOW npoueaypbl
ABNSAETCHA ONUCb NPUHSATBIX Yy 3asBUTENSA JOKYMEHTOB UM yBEAOMIIEHME O NPUHATUN 3anpoca O

npenocrtaBliEeHNN MyHI/ILI,I/lI'IaJ'IbHOI7I ycnyru n npunaraéMblix JOKYMEHTOB.

Peructpauunsa 3asBneHns n OKyMEHTOB, HEOOXO0aUMbIX ANnA NpeaocTaBneHus
MYHMLMNaNbHOW yCnyru

91. OcHOBaHMEM [anNs  Havana OcCyLeCTBNeHUs agMWHUCTPATUBHOM  npoueaypbl
ABNSETCA NOCTynneHne cneumMannucty AQMUHUCTpaunmn TangoMcKoro MyHULMNanbHOro panoHa
MockoBckor obnactn, paboTHMKY MHOrOYHKLMOHANbLHOIO LEHTpa OTBETCTBEHHOMY 3a
perncTpaumio  NocTynawLwmx 3arnpocoB Ha MpedocTaBrieHne  MyHUUUNanbHOW  YCryru,
3asBrieHNs U npunaraemMblX K HEMy JOKYMEHTOB.

92. Cneumanuct AgMmMHUCTpaumm TangoMCKoOro MyHuumMnanbHOro panoHa MoCKOBCKON
obnactn, paboTHNK MHOrOGYHKLMOHANBbHOMO LIEHTPa OCYLLECTBNSET pErncTpaunto 3asaBneHms u
npunaraemblXx K HeMy [JOKYMEHTOB B COOTBETCTBUM C MOPSOKOM Oeronpou3BOACTBA,
yCTaHOBMIEHHbIM  AgMUHUCTpaumMen TangomMcKoro MyHuUMnanbHOro panoHa MoCKoBCKOWM
obnactn, MHOroyHKUMOHaNbHbIM LEHTPOM, B TOM YMCIE€ OCYLLUECTBNSET BHECEHME
COOTBETCTBYHOLUMX CBEAEHWA B KypHan peructpauum obpaweHun o npegoctaBreHun
MYHUUMNANbHOMW ycrnyriu W (MNK) B COOTBETCTBYHOLLYIO WMH(POPMALMOHHYKD  CUCTEMY
AOMUHUCTpaLUK Tangomckoro MYHULMNANBHOIO panoHa MockoBckon obnactu,
MHOIOYHKLMOHANbLHOro LeHTpa.

93. Pernctpaums 3asBrieHUss U npunaraemblX K HeMy [OOKYMEHTOB, MOSyYeHHbIX
NoCpPeAcTBOM JIMYHOIO ObpalleHns 3asBUTenNs, OCYLLECTBIISIETCA B CPOK, HE MpeBbILLatoLLnii

1 KaneHgapHoro AH4, ¢ Aatbl NMNOCTYMJ1IEHNA 3aABlIEHUA U nNpunaraemblX K HEMY OJOKYMEHTOB B
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AOMUHMCTpaUNIO Tangomckoro MYyHULMNANbHOro panoHa MockoBckomn obnactn,
MHOTOOYHKLUMOHASTbHbIW LIEHTP.

94. Pernctpaums 3asiBfeHUss U npunaraemblX K HEMY [OOKYMEHTOB, MOSNYyYEHHbIX
nocpeacTBOM MOYTOBOIO OTNPaBfieHUsl, OCYLIEeCTBNAETCS B CPOK, He MpeBbllatoLunn
1 kKanengapHOro AHs, ¢ Aatbl MNOCTYNMEHNS 3as8BNEeHUs U npunaraeMblX K HEMY JOKYMEHTOB B
AoMUHUCTpaummn TangoMcKoro MyHuLmMnansHoro panoHa MockoBckon obnactu.

95. Pernctpaums 3asiBfieHMst M npunaraemblX K HEMy [OOKYMEHTOB, MOSlyYEHHbIX B
31IeKTPOHHOM dpopme Yepe3 EauHbIA nopTan rocya4apCTBEHHbLIX U MyHUUUNANbHbLIX YCAyr unm
[MopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycrnyr MOCKOBCKOM 06nacTu, OCYLLECTBIISAETCA He
nosgHee 1 kaneHgapHoOro AOHSA, criegytlowero 3a gHeM UX MNOCTynneHus B AAMUHUCTpauuu
Tangomckoro myHuuunanbHoro paroHa MockoBckon obnacTu.

96. Pernctpaumss 3asBrneHMss 1 npunaraemblX K HeEMy [OOKYMEHTOB, MOSTyYEeHHbIX
AoMunHucTpaumen Tangomckoro  MyHuuunanbHoro pawmoHa MockoBckon obnactm  u3
MHOrOOYHKLMNOHANbHOrO UEeHTpa, OCYLLeCTBNsSeTcd He no3gHee 1 kaneHgapHoro AHs,
cnefywowero 3a gHeM UX MNocTynfneHus B AgMUHUCTpaumio TangomMcKoro MyHWuunanibHOro
panoHa MockoBckon obnacTu.

97. lMNMocne perncTpauun B agMuyHUCTpauMm TangoMCKOro MyHMUMNAanbHOro panoHa
MockoBckon 0651aCT, MHOTOMYHKLMOHANBHOM LIEHTPE 3asiBfieHMe W npunaraemble K Hemy
AOKYMEHTbI, HanpaBrislOTCA Ha pacCMOTPEHME chneumnanucty AgMUHUCTpauun TangoMcKoro
MyHUUMNanbHoro pamoHa MockoBckor obnactu, paboTHUKY MHOrOoyHKLMOHANbHOro LeHTpa
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB NO MyHULMMNANLHOW yCnyre.

98. MakcumarnbHbIl CPOK OCYLLECTBEHUS agMUHUCTPATUBHOW npouenypbl HE MOXeT
npesbIWaTh 2 KaneH4apHbIX HEN.

99. PesynbTaToOM WCMOMHEHMUS aOMWHUCTPATUBHOW npoueaypbl MO perucrpauunu
3a8BfEHNS N nNpunaraemblX K HEMY [JOKYMEHTOB, HeoOXoouMMbIX AN npeaocTaBrieHus
MYHULMNANbHOW YyCNyru, SBASETCA nepegaya 3asBreHna U npunaraembiX K HEMy OOKYMEHTOB
COTPYAHWKY AOMUHUCTpaumm Tangomckoro MyHuuMnanbHOro pawmoHa MockoBckon obnactw,
paboTHMKY  MHOrOYHKLUMOHANbHOMO  LEeHTpa  OTBETCTBEHHOMY 3a  npefocTaBfieHue
MYHULMNANbHOW YCRyru.

100.Mpun obpaweHnn 3aaBUTeNs 3a NosTyYeHMEM MYHULMMNANBHON YCIyrn B 3NIEKTPOHHOMN
dopme AgmuHucTpaumss TangoMcKoro MyHuMuMnanbHOro panoHa MockoBckor obnacTtu
HanpasnseT Ha EAuHbIN nopTan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr wnu [lopTtan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactm nocpencTtBOM TEXHUYECKUX
CpeacTB CBA3WN yBEAOMIIEHME O 3aBEPLUEHUM UCMOSTHEHUS agMUHUCTPATMBHOM Mpouenypbl C

yKasaHWeM pesyrnbTaTa OCyLLEeCTBNEHUS aAMUHUCTPaATUBHOM NpoLueaypsi.
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101.Cnoco6om puKkcaumm WUCMONHEeHUs aaMWHUCTPATUMBHOW Mpoueaypbl  SBNsieTcs
BHECEHME COOTBETCTBYIOLUMX CBEAEHWA B >KypHanm peructpaumm obpalleHun  3a
npeaocTaBneHMeM MyHMUMNANbHOM YCryrM WM B COOTBETCTBYHOLLYH WH(OPMALMOHHYO
cuctemy AgmMuHucTpaumm TangoMckoro MyHuUMnanbHOro parvioHa MockoBckolr obnactu,

MHOFO(*)yHKLI,I/IOHaJ'IbHOFO LeHTpa.

NMpuHATMe pelweHns o npegocTaBneHun (06 oTkase npefocTaBreHUA) MyHULMNANbHOMN
ycnyru

102.0cHOBaHMEM LN Havana agMUHUCTPATUBHOW npoueaypbl SBASeTCA NocTynneHue
3asBrieHUs N JOKYMEHTOB COTPYAHUKY AOMUHUCTpaumMm TangoMcKoro MyHMUMNansHOro panoHa
MockoBckon obnactm mnu paboTHUKY MHOrO(PYHKUMOHANbHOrO LieHTpa, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHON yCcnyru.

103.PaccmMoTpeHne 3asBNeHWs W nNpencTaBrieHHbIX OOKYMEHTOB, HeobXxoauMMblx And
npeaocTaBneHNs MyHULMNANbHON YCIyrn U NPUHATUE pelueHns O npegocTtasneHnn (06 otkase
B MpeaocTaBneHnn) MyHUUMNAnbHOW YCRyrn OCyWecTBAAeTCs B  MHOMOgYHKLMOHANbBHOM
LUEeHTpe B COOTBETCTBUM C 3aKMOYEHHbIMWM B YCTAHOBIIEHHOM MOpsAKe CcornaweHusaMum o
B3aMMOOENCTBUMN.

104.CoTpygHuK AOMUHUCTPauun TangomMcKoro MyHuuunanbHOro panoHa MockoBckomn
obnactn unu paboTHUK MHOrO(PYHKLMOHANbHOIo LeHTpa, OTBETCTBEHHbIM 3a NpefocTaBneHme
MYHUUMNAaNbHOM yCnyru, OCyLecTBNAeT crnegyowmne 0enCTBUSA:

a) NnpoBepsieT Ha odopmMmIieHne 3asiBNeHNs B COOTBETCTBMM C TpeboBaHusiMu,
N3NOXEHHBbIMU B NOANYHKTE 2 NyHKTa 24 afMUHUCTPATUBHOIO PErfaMeHTa;

6) NpoBepseT 3asBnNeHne Ha Hanmyne Unu oTCyTCTBME OCHOBAHWI, yKa3aHHbIX B MyHKTE
30 agMUHUCTPATMBHOIO pernamMmeHTa;

B) OCyLLIECTBNSAET NOArOTOBKY OTBETA C yKazaHMeM 3anpalinBaemon nHgpopmaumnen nméo
06 oTkase B nNpeaocTaBneHnn MyHUUUNAanbHOW YCAyri.

105.MpogomkmMTenbHOCTb n (vnn) MaKCUMarbHbIN CpOK BbINOSTHEHUSA
afMUHUCTPATUBHOIO OENCTBUA MO PpacCMOTPEHMUIO 3as8BMNEeHNA cocTaBnsaeT 3 OHS.

106.B cnyyae Hanuyus OCHOBaHMM ONA OTKa3a B MpedocTaBreHUn MyHUUMNanbHOW
yCrnyru, W3noXeHHblx B nNyHkTe 30 agMUMHUCTPATMBHOIO  pernameHTa, COTPYAHWUK
AgMuHUCTpaumm TangoMcKoro MyHuumMnanbHOro panoHa MockoBckon obnactn unm paboTHUK
MHOrOOYHKLMOHAIbHOIo LEeHTpa, OTBETCTBEHHLIN 3a NpefocTaBieHne MyHUUMNanbHOM yCryrm
roOTOBUT MOTUBMPOBAHHbIA OTKa3 B NpefoCTaBleHnn MyHUUMNanbHOW YCIyrn U HanpasnseT Ha

noanucek lNpencenartento Komuteta no KynbType, OU3NYECKON KynbType, CropTy, TYpusmy u
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paboTe ¢ monoaexoto AgMUHUCTpauMn TangoMcKoro MyHuuunanbHoro pamoHa MocCKoBCKOWM
obnactw.

107.MpoaomKkMTeNnbHOCTD n (nnn) MaKCUMarbHbIN CpOK BbINOSTHEHUSA
aAMUHUCTPATUBHOIO AENCTBUSA MO MOLrOTOBKE MOTUBMPOBAHHOIO OTKasa B NpeaocTaBfieHuu
MYHULUMNANbHOW YCryrn coctaBnseT 3 AHA.

108.B cnyyae ecnu 3asiBNneHMe odopMNEHO B COOTBETCTBUMM C TpeboBaHMsIMU,
N3NMOXEHHBIMW B NyHKTEe 24 aAMUHUCTPATUBHOIO perflaMeHTa M B Ccriydae OTCyTCTBUA
OCHOBaHWU NS OTka3a B NpefoCTaBfeHuM MyHULMNANbHOW YCIyrK, U3NOXeHHbIX B NyHkTe 30
aAMWHUCTPATUBHOIO pernameHTa CoTpyAHMK AgMUHUCTpaumm TangoMCcKoro MyHUUUnanbHOro
panoHa MockoBckon obnactun unum paboTHUK MHOrOYHKLMOHAMBHOIO LIEHTPa, OTBETCTBEHHbIV
3a npefocTaBfeHne MyHUUMNanbHOMW YCIyrn MpUHUMaeT pelleHne O npeaocTaBfieHuun
MYHULMMNANbHON YCNyru U NOAroTaBnMBaeT NUCbMEHHbBIM OTBET C yKaszaHMeM 3arnpalinBaemon
WHpopmauum n B TedeHve 3 [OHEN HanpaBndeT yKasaHHble [OOKYMEHTbl Ha MOAMUCh
3amMecTuTento rnaebl AOMUHUCTpauun TangomMcKoro MyHuuMnanbHoro pawmoHa MockoBckon
obnactw.

109.PesynbTaTtom agMUHUCTPaTUBHOM npouenypsl ABNSAETCS NnoAnNCaHHbIN
MOTUBMPOBAHHbIA OTKa3 B NPegoCTaBfIEHUN MyHULMNANbHOW YCNYrM NN NMUCbMEHHbIN OTBET,
coepallui 3anpalumBaemyto MHopmaumio.

110.NMpoaomKNTENBHOCTL aAMUMHUCTPATUBHON npoueaypbl coctaBnsieT He 6Gonee 20
KaneHgapHbIX OHEWN.

111.Mpwn obpaLleHnn 3aaBmTens 3a NonyyYeHNeM MyHULUNANbHOM YCyrn B 9NEKTPOHHON
dopme AgmMuHUCTpaumss TangoMcKoro MyHuuunanbHoOro pavoHa MockoBckon obnactu
HanpasnseT Ha EOuHbIA nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbiX ycnyr wunu [MopTtan
rocyAapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr MockoBcko ob6nactn nocpeacTBOM TEXHUYECKUX
CpeacTB CBA3WM yBeAOMIIEHWE O 3aBepLUeHUM UCMNOSTHEHUS agMUHUCTPaTMBHOM npouenypbl C
yKasaHnem pesyrbTaTa OCyLEeCTBAEHNI agMUHNCTPaTUBHOM NpoLenypbl.

112.Cnocob pmkcaumm pesynbTaTa BbINOSIHEHNA aAMUHUCTPATUBHOM Npoueaypbl, B TOM
yucne B 3NEKTPOHHOM dhopMe B MHGOPMALMOHHOM cucteme AAMUHUCTpauumn Tangomckoro
MYHUUMNanbHoro panoHa MockoBckon obnactn, MHOroyHKLMOHaNbHOro LeHTpa coaepalinm

ykasaHue Ha oopmat 06s13aTenbHOro 0TobpaxkeHs aAMUHUCTPaTUBHOW NpoLeaypbl.

Bbipava AOKYMEHTa, ABnsArLwerocs pe3ynbtatomMm npeaocrtaBlieHUA MyHMLI,I/IHaanOﬁ

ycnyrm
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113.0cHOBaHMeEM Ans Havana agMUHUCTPaTMBHOM Npoueaypbl SBASeTCA NOANMCaHHbIN
MOTUBMPOBAHHbLIA OTKa3 B MpeaoCTaBneHuM MyHULMNAaIbHOW YCNyrn Unn oTBET, coaepKallni
3anpawmsaemyo HGOpPMaLUIo.

114.0TBET 3asABMTENO MOXET OblTb AaH B yCTHOM GhopMe, B Cryyae ecnv 3asButenb
obpartuncs ycTHo (no TenedoHy) n He BO3paxkaeT Ha NoNnyYyeHne pesynbrarta NpeaocTaBneHns
MYHULMMNANbLHOW yCnyru B yCTHON dhopme.

115.Bblgada pesynbtata npeaocTaBneHns MyHUUMManbHOW YCIyrn OCyLleCcTBnseTCs
crnocobomMm, ykasaHHbIM 3adBUTENEM Mpu nogadve 3adBrneHus U HeobXxoauMbIX OOKYMEHTOB Ha
nonyyeHne MyHuLMNanbLHOW yCcnyrn, B TOM Yuche:

npy nuyHoMm obpalieHmn B KomuteT no KynbType, PU3NYECKOW KynbType, CrnopTy.
Typuamy n pabote ¢ mMonogexotdo AAMUHUCTpauuM TangoMCKOro MyHUUMMAnbHOro panoHa
MockoBckon obnacTu;

npy Nn4yHOM obpaLleHnn B MHOTO(PYHKLMOHANbHbIN LEHTP;

nocpeacTBOM MOYTOBOIO OTNPaBIiEHUs Ha agpec 3asBUTENS, yKa3aHHbIN B 3asBNeHUu;

yepes NU4HbIN KabuHeT Ha EQnHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr
unu MNMopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX ycryr MockoBckon obracTu.

116.B cnyyae yKasaHus 3aaBuTenem Ha nonyveHue pes3ynbTaTa B
MHOrOoOyHKLUNOHANbHOM LeHTpe, AOMUHUCTpaumsa TangoMcKoro MyHUUMNanbHOro panoHa
MockoBckon obnactu HanpaBnseT pesynbTaT MNpedoCTaBrieHUss MyHULMNanbHOW YCnyru B
MHOTrOOYHKLMNOHAITbHbLIN LIEHTP B CPOK, YCTAHOBIIEHHbIA B COrfnalleHnn, 3aknioveHHbIM Mexay
AgmuHuctpaumen  Tangomckoro  MyHuuunanbHOro pamoHa MockoBckon obnactm  u
MHOrOOYHKLNOHASTbHbLIM LIEHTPOM.

117.Bblgada OOKyMeHTa, ABNAOLWErocs pesynbTaToM npeaocTaBneHuss MyHUUunanbHom
ycryry,  OCyLWeCTBNAeTCs  MHOrOYHKUMOHAlNbHbIMM  LEHTpaMu B  COOTBETCTBUM C
3aKMYEHHbIMW B YCTAHOBIIEHHOM TMOpPsiAKe CcorfnaweHnsMun O B3auMOAEWCTBUM, €eCcrnu
NCNOMHEHNe JaHHOW Npouenypbl NPegyCMOTPEHO 3aKNYEHHBIMU COrfialleHUsIMI.

118.Mpwn obpalleHnn 3aaBuTens 3a NonyyYyeHneMm MyHUUUNansHOM yCrnyrn B 3NeKTPOHHON
dopme AgmMuHUCTpaums TangoMcKoro MyHuuunanbHoro pavioHa MockoBckon obnactu
HanpasnseT Ha EAuHbIA nopTan rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr wunu [MopTtan
rocyAapCTBEHHbIX U MyHMUMNanNbHbIX ycnyr MockoBcko ob6nactn nocpeacTBOM TEXHUYECKUX
CpeacTB CBA3WN yBeAOMIIEHWE O 3aBepLleHUM UCMOSTHEHUS agMUHUCTPaTMBHOM npouenypbl C
yKaszaHnem pesyrbTaTa OCyLeCTBAEeHNa agMUHUCTPaTUBHOM NpoLenypbl.

119.Cnocob hmkcaumm pesynbTaTa BbINOSIHEHNA aAMUHUCTPATUBHOM Npoueaypbl, B TOM

yucre B 3NIEKTPOHHOM (bopMe B MHMOPMaLMOHHOM cucteme AamuHuUcTpauuu TangomcKoro

24



MYHUUMNaneHoro pamnoHa MockoBckon obnactn, MHOro(yHKUMOHAaNbHOro LeHTpa coaepxalwium

ykasaHue Ha oopmaT 06s13aTenbHOro 0TobpaXkeHUs aAMUHUCTPaTUBHOW NpoLeaypbl.

IV. NMopsagok u hopMbl KOHTPONS 3a UCNOSTHEHMEM aAMUHUCTPATUBHOIO

pernameHTa npeaocTtaBrieHUA MyHI/ILI,VInaanOﬁ ycnyru

Mopspok ocywecTBNEeHUs TEKYLEro KOHTPOsA 3a cobnogeHnemM U UICNOSTHEHUeM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NULAMU NOJSIOXXEHUA aAMUHUCTPATUBHOrO perfiaMmeHTa
M UHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, YCTaHaBNMUBaKLWWKUX TpeboBaHUA K
npenocTaBrieHMI0 MyHULMNANbHOWU yCnyru

120.Tekywimin KOHTPOmnb 3a COBMoAEeHNEM W UCMOMHEHMEM MOSIOXKEHUN pernameHTa u
WHbIX HOPMAaTMBHbIX MPAaBOBbIX AKTOB, yCTaHaBnuBawLWmMx TpeboBaHUA K NpeaoCTaBEHUIO
MYHUUMNANbHOM YCMyrn, OCYLIECTBASETCA OOSMKHOCTHBIMU NULAMKW, OTBETCTBEHHbIMU 3a
opraHusauuio paboTbl N0 NPeJOoCTaBEHNIO MyHULUNANBHOW YCITyTW.

121.TekywMin KOHTPOSb  OCYLLEeCTBNSAETCA MyTeM [MpoBedeHUd OTBETCTBEHHbIMU
OOIMKHOCTHBIMM UL AMKW  CTPYKTYPHbIX — nogpasgeneHun  AamuHuctpauuu  Tangomckoro
MYHUUMNanbHOro paroHa MockoBckon 06nacTtn, OTBETCTBEHHbLIX 3a opraHusauuto paboTtbl no
npeaoCcTaBNeHN0O MyHULMNANbHOW YCnyrn, NpOBEPOK COBNIOAEHUA U UCMOMNHEHUST NOMOXEHUN
pernamMeHTa M WHbIX HOPMAaTWMBHBbIX MPAaBOBLIX AaKTOB, YCTaHaBnuBawwWMx TpeboBaHus K

npeaoCcTaBneHNI0 MyHULMNANbHOW YCIyTU.

Mopsaok n nepnoanYHOCTbL OCYLLECTBNEHUA NSTAHOBbLIX U BHEMNJIAHOBLIX NPOBEPOK
NONMHOTHLI U KaYyecTBa NpeaocTaBfieHUss MyHULUNANbHOW yCryru
122.KOHTpOsb 3a MOMHOTOM M KayYeCTBOM NPeoCTaBNEHUA MYHULUUNANbHOW YCIyru
ocyllecTBnseTcqa B popmax:

1) npoBefeHus NNaHoBbIX NPOBEPOK;

2) paccmoTpeHna  xanob Ha  genctBus  (6es3genctBuMe)  OOSMKHOCTHBLIX — NuL
agMuHUCTpaumm TangoMcKoro MyHMumMnanbHoro pamoHa MockoBckon 0651acTn, OTBETCTBEHHbIX
3a nNpefocTaBfeHne MyHULMNanbHOM YCIyri.

123.B uensix ocywecTBreHNa KOHTPONS 3a MOMHOTOWM U KaydeCTBOM MNpefocTaBrieHns
MYHULUMNANBHON YCIyrn MNPOBOAATCA [MIlaHOBble W BHEMMaHoBble npoBepku. [lopagok u
NepuoaNYHOCTb OCYLLECTBIIEHMS MMNAHOBLIX MPOBEPOK YCTaHABNMBAETCA MMNaHOM paboThbl
AgmuHucTpaumm TangomMckoro MyHuuunansHoro panoHa Mockosckon obnactu. Mpu npoBepke
MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSI3aHHble C MNpPefoCTaBfEeHNMEM MYyHMLMNANbLHON

ycnyrn (KOMMNMEKCHbIE MPOBEPKU), UM OTAENbHBIA BOMPOC, CBSA3aHHLIN C NpeaocTaBneHneM
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MYHUUMNANbHOM ycrnyrn (TemaTudeckue npoBepku). MNpoBepka Takke MOXeT NpoBOAMTLCS MO
KOHKpEeTHOW anobe 3aaButens.

124.BHennaHoBble NPOBEPKN MPOBOAATCHA B CBA3M C MNPOBEPKOW YCTPaHEHUs paHee
BbISIBIIEHHbIX HapyLEeHUNn agMUHUCTPATUMBHOIO perflaMeHTa, a Takke B crydae MonyyYeHus
Xanob 3asBuTenen Ha gencteus (6esgencTBue) AOSMKHOCTHBLIX Nvy  AOMWHUCTPaLUUK
TangomMckoro  MyHuuMnanbHOro pavoHa MockoBckon obnactM, OTBETCTBEHHbIX 3a

npegocTaBneHme MyHUUMNanbHOM yCnyru.

OTBEeTCTBEHHOCTb MyHULMNANbHbIX ClyXalWwmUx opraHoB MeCTHOro
camoynpaBlieHUs1 U UHbIX AOMKHOCTHbIX NUL, 3a peLlleHnsa n aencTeusa (bespencrene),
npuMHMMaemblie (ocywecTBnsieMble) B XoAae NpesocTaBeHUA MyHULIMNANbHON YyCNyrm

125.No pesynbTaTaM MPOBEAEHHLIX MNPOBEPOK, B Crlydae BbISIBIEHUS HapyLleHUN
cobniogeHna MNOMNOXEHWA pernamMeHTa, BMHOBHbLIE [OOSMKHOCTHblE nuua AgMUHUCTpaLMK
Tangomckoro MyHuumnanbHoro pamoHa MockoBckonM 06nacTM HecyT nepcoHanbHYyo
OTBETCTBEHHOCTb 3a pelweHus u fgenuctena (6esgencreme), nNpUHUMaemble B Xode
npenocTaBneHns MyHULMNansHOM yCnyru.

126.NepcoHanbHas OTBETCTBEHHOCTb AOJMKHOCTHLIX NML aaMUHUCTpauun TangoMcKoro
MyHMUMNanbHOro panoHa MockoBckon obnactu 3akpennaeTca B OSMKHOCTHBIX UHCTPYKUMSAX B
COOTBETCTBMM C  TpeboBaHusAMW  3akoHopatenbctBa  Poccuinckon  dPegepaummn wn

3akoHoaaTtenbcTBa MockoBckon obnacTu.

MonoxeHuns, xapakrepusywme TpeboBaHUA K NOPAAKY U hopmamM KOHTpPOS 3a
npeaocTtaBfeHUEM MyHULUNANbLHOWU YCIyrM, B TOM YUCIie CO CTOPOHbI rpaxaaH, ux
06beanHeHnn n opraHnsauum

127.KoHTpOsib 3a npegocTaBfieHUEM MYyHULMMNANbHOW YCNYrn OCYLLECTBIISETCA B TOM
yucne rpaxxgaHamu, nx o6 beaANHEHNAMMU 1 OpraHn3aunsIMu.

128.KoHTponb 3a npepocTaBfieHMEM  MyHUUMNANbHOW  YCIyrM  OCYLLECTBIISETCA
nocpeactsoM nybnukauum ceBegeHUn O  AedTenbHOCTM  AgMuHUCTpaumm  TangomcKoro
MyHMUMNanbHOro pamoHa MockoBckon o6nactu, NonyvYeHus rpaxkgaHamu, nx oobeanHeHnsMm
N opraHuMsauusiMu akTyasribHOW, TMOMIHOM U [[OCTOBEPHOW WHJOpPMauMnm O nopsake
npeaocTaBneHns MyHUUMNanNbHOW ycnyrm un obecnevyeHuss BO3MOXHOCTM  JocyaebHoro

(BHEecyaebHoro) paccmMoTpeHus xanob.

V. JocynebHbIN (BHecyaeOHbIN) NOPSAAOK 06XanoBaHMA pelueHUuin u AeUCcTBUN

(6e3pencTBUSA) opraHa MeCTHOro camoynpaBrieHUs, NpefocTaBnAoLWero

26



MyHUUMNaNbHYRO yCnyry, a Takxe ero goJiXkKHOCTHbIX nnuy

MNMpaBo 3asBUTeNns nogaTtb Xanoby Ha pewweHne 1 (unun) gencreue (besgencrTeue)
opraHa, npefoCcTaBnAKOLWEero MyHULUNanbHy yCcnyry, a Takke ux 4OMKHOCTHbIX Nuu,
MYHMLMNANbHbIX CRyXawWwmx Npu npeaocTaBleHnn MyHULMUNanNbLHOW ycnyrm

129.3asBuTEeNM MMET NpaBO Ha obxanoBaHue aencteunm unu  6e30encTeums
agMuHUCTpaumm TangoMckoro MyHuuunanbHoro panoHa MockoBckon o6nacTu, LOMKHOCTHBLIX
iy agMuHUCTpauun  Tangomckoro  MyHuuunanbHoro pavioHa MockoBckon  obnacTty,
MYHAUMNAMNbHbIX CAyXalWuX, a Takke MNPMHMMaeMblX UMK peLleHuA Npu npegocTaBneHnn

MYHUUMNanbHOW ycnyru B gocyaebHom (BHecynebHoMm) nopsake.

MpeameT xanooObl

130.3asButens MoxeT 0bpaTUTLCS € Xanobon B TOM YMcne B criefyoLwwmx criyqyasx:

1) HapyweHue cpoka perucTpauumu 3anpoca 3adBuTeENs O npefocTaBneHun
MYHULUMNANbHOW YCRyru;

2) HapyLLeHWe cpoka NpefoCTaBNeHNs MyHULMNAnbHOW YCNyru;

3) TpeboBaHue y 3asBUTENA [OOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMaTUBHbLIMMN
npaBoBbIMKU akTamn Poccuiickon degepaumm, HOpMaTUBHLIMW NPaBoBbIMU akTamMn MOCKOBCKOWM
obnactn, MyHUUMNanNbHbIMW NPAaBOBbIMM aKTaMu AN NpeaocTaBfieHna MyHULMNansHOM
ycnyru;

4) oTka3 B TMNpuemMe [JOKYMEHTOB, MNpPEeAoCTaBfiEHME KOTOpPbIX MPeayCMOTPEHO
HOpMaTMBHbIMM MpPaBOBbIMM akTaMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
aktamn MockoBckon obnactu, MyHUUMNanbHbIMW MNPaBOBbIMW akTamMu An9 npeaocTtaBreHns
MYHULMNANbHOW YCRyru, y 3adBUTENS;

5) oTka3 B nNpenoCcTaBNEeHUM MYHULUMNANbHOW YCNYyru, €Cnn OCHOBaHUSA OTKa3a He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMW U MPUHATBIMA B COOTBETCTBUN C HUMU WHBIMU
HOpMaTMBHbIMM MpPaBOBbIMM akTaMu Poccunckon degepaumm, HOPMaATUBHbIMK MNPaBOBbLIMU
aktamn MockoBckor obnactu, MyHUUUNanbHbIMU NPaBOBLIMU akTaMu;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPEOCTABNEHNUN MYHULUNANBLHOW YCNyri nnatbl, He
npegyCMOTPEHHONW  HOpPMaTMBHbIMM  npaBoBbiMM  akTamm  Poccuinckon — depepauuu,
HOpPMaTMBHbIMW MpaBoBbIMKM akTamu MockoBcko obnactv, MyHUUUNAaNbHbLIMA NPAaBOBLIMU
akTamu;

7) OTKa3 opraHa, NpenoCTaBMAKLWEro MyHUUMNAnbHYH YCNyry, OOMKHOCTHOro nvua

OpraHa, npefocrtasndowero MyHiuumnanbHyO ycnyry, B ncnpasineHnn gonyweHHbIX one4vyaTtok
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N owmnbok B BblAaHHbIX B pesynbTaTte npenocraBiieHUA MyHMLlMHaﬂbHOﬁ yCcnyrn OOKyMeHTax

nM60 HapyLUeHNe YCTaHOBIIEHHOIO CPOKa TakMX UCTIPaBIEHUIA.

OpraHbl MECTHOro camoyrnpaBrieHUs, YNOSIHOMO4YEeHHbIe Ha pacCMOTpeHue
XXanoObbl U 4OMKHOCTHbIE N1MLUa, KOTOPbLIM MOXeT ObITb HanpaBreHa xanoba
131. AgMunHnCcTpaums Tangomckoro MyHuuuMnanbHoro pamoHa MockoBckon obnacTu,
3amecTutenb rnasbl AgMunHuctpaumn, lNpencenatens Komuteta no KynbType, hU3MyecKon
KynbType, CROOpTYy, TypuaMy u paboTe C Monogexbto AMUHUCTpaUMM TangomcKoro

MyHUUMNaneHoro pamnoHa MockoBckon obnacTu.

Mopspok nogayum n paccMoTpeHUs Kanoobl

132.Kano6a nopgaetca B AgMuHMUCTpaumio TangoMCKOro MyHMLMNAnbHOrO pawnoHa
MockoBckorn obnacTu.

133.Kanoba moxeT ObiTb HanpaBneHa B  AgMuHucTpauuto  TangomcKoro
MyHUUMNanbHOro panoHa MockoBckorM obnactu no noyte, 4Yepe3 MHOroyHKUNOHAaNbHbIN
LEHTP, NO 3rEeKTPOHHOM no4yTe, Yepe3 oduumnanbHbIi CauT opraHa, npenocTaBndaloLWwero
MYHUUMNAnNbHYO ycnyry, nocpeactsom EQnHOro noptana rocygapCTBEHHbIX U MyHULMNATbHBIX
ycnyr, MopTana rocygapCTBEHHbIX U MyHuMUMnanbHbIX ycnyr MockoBckon obnactu, a Takke
MOXET ObITb NPUHATA NPY IMYHOM NpUemMe 3asBUTENS.

134.XKanoba gomkHa cogepxarb:

a) HaMMeHoBaHMEe opraHa, NPeAoCTaBMASALWEro MyHUUMNanbHy yCnyry, AO/MKHOCTHOMO
nMua  opraHa, npegocTaBMiSIOWEro  MyHUUMNanbHy  ycnyry, nmbo  MyHMUMNanbHOro
Cnyallero, peweHnsa n gencteng (6esgencrame) KoTopbix 06xanyTcs;

6) bamunuio, mMmsa, otyecTBo (NocrnegHee - MpUM  HanNuuum), CBEAEHMS O MecTe
XUTenbCTBa 3asBuUTENs - U3NYecKoro nvua nuMbo HauMeHOBaHWe, CBEOEHUA O MecTe
HaxXOXOeHMs 3asBUTENSa - OpUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOM MNOYThbl (MPU HanMuMM) M NOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3asiBUTENIO;

B) cBegeHua 06 obxanyembix peweHnax wn genctemax (6e3gencTtBuu) opraua,
npeaocTaBnALLLEro MYHMLMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHna,
npeaocTaBnAlLWEero MyHUUUNanbHyo ycnyry, nmbo rocygapCTBEHHON0 MYHULMMNANbHOMO
Cry>aLyero;

r) AOBOAbI, HA OCHOBaHUM KOTOPbIX 3asIBUTESMb HE COrfaceH C peleHneM u AencTBUEM
(6e3pencTBnemM) opraHa, NPeaoCTaBMSIOWEro MyHMUMNANbHYK YCnyry, OOMMKHOCTHOro nvua

opraHa, NPeaoCTaBMSIOWEro MyHUUMNanbHy0 ycnyry, nuMbo MyHMLMNAanbHOrO Cry’Kallero.
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3asBuTenem MoryT OblTb MpeAcTaBneHbl OOKYMeHTbl (MpU Hanuuuu), noaTBep)aatolime
[0BObI 3aABUTENS, MO0 UX KOMUMW.
135.B cnyyae HeobxoauMMOCTU B NoATBEPXKOAEHNE CBOUX NOBOAOB 3asiBUTENb npunaraet

K MMCbMEHHOMY obpalueHmnio (kanobe) AoKYMeHTbI U MaTepuarnbl 6o ux Konuw.

CpoKku paccMoOTpeHUs Xanoobl

136.2Kano6a, noctynuewiass 8 AQMUHUCTpaumio TangoMcKoro MyHMLMNanbHOro pamnoHa
MockoBckorn obniactv, NoanNexuT perucTpaunm He No3agHee criegyowero paboyero HA Co AHS
ee NocTynneHus.

137.Kano6a, noctynuewas B AgMuMHUCTpaumio TangoMcKoro MyHULMNAnNsHOro pamoHa
MockoBckon obnactn, nognexuT pPacCMOTPEHUD AOSMKHOCTHBIM — NULOM, HaLeneHHbIM
NMOMTHOMOYMSIMW MO PACCMOTPEHUIO Xanobbl, B Te4eHne naTHaguaTn paboymx AHen co OHSA ero
perncTpauun, a B criydae obxanoBaHUSA OTKasa opraHa, NpeaoCTaBnALWLEro MyHUUUNAanNbHYy
ycrnyry, OOfMKHOCTHOrO nuua opraHa, npefocTaBnsaloWwero MyHUUunanbHy ycnyry, B npueme
AOKYMEHTOB Yy 3asBuTesns nnbo B ucnpasneHnn SOMyLWEHHbIX orneyYyaTok 1 owmnbok unm B criyvae
obXanoBaHUs HapyLlleHUs YCTaHOBMEHHOrO CpOKa TaKMX MWCMPaBfiEHUN — B TeYeHue NATu
paboumx gHen Co OHA ee perncTpaunn.

BHeceHne nameHeHun B pesynbTaT NpegocTaBNeHns MyHUUMNanbHOW YCryru B Lensx
ncnpaeneHns OOMYyLWEHHbIX onevaTtok U1 ownbok ocywecTBnseTcs agMUHUCTpaunen
Tangomckoro MyHuumnanbHoOro pamoHa MockoBckor obnactu B Ccpok He Gonee 5 paboumx

OHeENn.

UcuyepnbiBaowwumn nepeyeHb OCHOBaHUN AN OTKa3a B paCCMOTPEHUM XKarnoobl
(npeTeH3nK) NMGO NPUOCTAHOBJIEHUA €e PacCMOTPEHUs
138.YNONMHOMOYEHHbIN HAa PacCMOTPEHME XKanobbl opraH OTKasblBaeT B YAOBNETBOPEHUN
XanoObl B cnegylowmnx cryvyasx:
Hanuuve BCTYNMBLUETO B 3aKOHHYIO CUIY peLleHns cyaa, apbutpaxHoro cyaa no xanobe
O TOM Xe npegMeTe U Mo TeM Xe OCHOBaHUAM,
nogada »anobbl fMUOM, MOMHOMOYMS KOTOPOro He MOATBEePXAEeHbl B NOpsiake,
YyCTaHOBIIEHHOM 3aKoHogaTenbcTBoM Poccuinckon degepaumm;
Hanuuve pelleHnsa no >anobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMMU
HacToAwmX MpaBun B OTHOLLIEHUM TOMO Xe 3aaBUTENS U NO TOMY Xe NpeaMeTy Kanoobl.
139.YNONHOMOYEHHLIN Ha paccMOTpeHune Xanobbl opraH BnpaBe OCTaBUTb anoby 6e3

OTBETa B CMNEeAyLLMX Crydasax:
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Hanuume B anobe HeueH3ypHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHWUN, Yrpo3 >XWU3HM,
3[0POBbIO Y UMYLLECTBY AOMKHOCTHOIO N1LA, a TakKe YrIeHOB ero cembu;

OTCYTCTBME BO3MOXHOCTU MpouYUTaTh Kakyl-nnmbo 4acTb TekcTa kanobbl, damunuio,
NMS, OTYECTBO (MPY HanMyuKn) 1 (UNKM) NOYTOBbLINM aApec 3asiBUTENS, yKasaHHble B Xanobe.

ecnn B NMUCbMEHHOM OOpalleHUn He ykasaHbl hamunus rpaxgaHuHa, HanpaBMBLUENO
obpalLleHne, 1 NOYTOBbIM agpec, MO KOTOPOMY AO0SKEH ObITb HanpaBreH OTBET Ha obpalleHue;

ecnn xanoba nogaHa 3adBMTENEM B OpraH, B KOMMETEHUMIO KOTOPOro He BXOAUT
npuHATHE peweHna no >xanobe. B atom cnyyae B TeueHne 3 paboumx OHEW CO AHA ee
perncTpaunmn ykasaHHbIn opraH HanpasnseT xanoby B yNOMHOMOYEHHbIN Ha ee pacCMOTPEHME
opraH v B NMCbMeHHON hopMe MHAPOPMUPYET 3asaBUTENS O NepeHanpaBieHnn xanobbl;

ecnn B NUCbMEHHOM obpalleHuMn 3asiBUTENS COAEPXUTCA BOMPOC, Ha KOTOPbIA emy
MHOIOKpaTHO AaBarnvcb NMUCbMEHHbIE OTBETHI MO CYLECTBY B CBSA3N C paHee HanpasnsieMbiMu
obpalyeHnsamun, n npu 3Tom B obpaLLeHnn He NPUBOAATCA HOBbIE 4OBOAbI MM OBCTOATENLCTBA,
Mpeacepatens Komuteta no KynbType, mn3an4eckon KynbType, CnopTy, Typuamy n pabote C
Monoaexbtd AgMUMHUCTPauMM Tangomckoro MyHuuMnanbHoro pavioHa MockoBckon obnactw,
AOIMKHOCTHOE nnUOo nMBO YyNOMHOMOYEHHOE Ha TO NMUO BMpaBe MPUHATb peLleHne o
BGe30cHOBaTENBLHOCTM OYepeadHoro obpalleHus 1 npekpawleHnn nepenucku c 3aasutenem no
AAHHOMY BOMPOCY NpW YCroBMM, YTO YyKasaHHOe obpalleHne W paHee HanpasnsemMble
obpalleHunsa HanpaBnsanucb B KoMnteT no KynbType, n3n4eckon KynbType, CopTy, TYpu3mMy U
paboTte ¢ monogexbto AgMUMHUCTpauMmM TangoMCKOro MyHWUMNanbHOro panoHa MOoCKOBCKOW
obnactm unuM ogHOMYy M TOMY >Xe OOSHKHOCTHOMY nuuy. O gaHHOM pelleHun yBegomnsieTcs
3asBuTenNb, HanpasMBLUNA obpalleHue;

€ecnn OTBeT MO CyLLEeCTBY MOCTaBIEHHOrO B obpalleHnn Bonpoca He MOXeT OblTb AaH
6e3 pasrnaweHns CBeOEeHWN, COCTaBMSAWMX FOCYAAPCTBEHHYIO WM UHYIO OXpaHSeMyto
degepanbHbIM 3aKOHOM TavHy, rpaxgaHuHy, Hanpasusllemy obpauieHue, coobuiaetcs o
HEBO3MOXHOCTW [aTb OTBET MO CyLeCTBY MOCTaBMEHHOr0O B HeEM Borpoca B CBSA3N C

HeJonyCTMMOCTbIO pasriialleHna yKka3aHHbIX CBeaEeHnN.

Pe3synbTaT paccMoTpeHus xanobbl
140.MNo pe3ynbTaTtam paccMoTpeHnsa obpatleHuns xanodbbl AgMUHUCTpaumnsa TangoMckoro
MyHUUMNansHoro panoHa MockoBckon obnact NpMHUMaET OAHO U3 CeaYLWNX PELLEHWNIA:
1) yoosneTtBopsaeT >xanoby, B TOM uucne B (opme OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHns OOoNyLWeHHbIX OpraHoM, NPeAoCTaBAAWMM MyHULUMNANBHYO YCIyry, one4vyaTok u
ownboK B BblAaHHbIX B pesynbTaTe NpeaoCTaBNeHUs MyHULMNANbHOW YCryrn OOKyMEeHTaXx,

BO3BpaTa 3asBUTENIO [OEHEXHbIX CpPeAcTB, B3WMaHME KOTOpbIX He NpeayCMOTPEHO
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HOpMaTMBHbIMW MNpaBoBbIMK akTamun Poccunckon depepaumn, HOPMATUBHBIMU MNPaABOBLIMU
aktamn MockoBcko obnactv, MyHUUMNAnbHbIMKM MNPAaBOBbIMM akTaMKu, a TakKe B WHbIX
dopmax;

2) oTKa3blBaeT B YAOBNETBOPEHMM Kanobbl.

Mopsapok nHhopMnpoBaHUA 3asaBUTENSA O pe3yribTaTax pacCMOTPEHUSA XKanoobbl
141.He nosgHee pOHA, cnegylowero 3a AHEM MNPUHATUA peLlleHud, 3asiBUTento B
NMMCbMEHHOW NN 3NEKTPOHHOU dOpMe HanpasfiieTCs MOTUBUPOBAHHbLIN OTBET O peayrnbTaTtax

pPacCcMOTPEHNS Kanoobl.

MNMpaBo 3asBMTENA Ha Nnony4YyeHue nHopmMaLmMm N AOKYMEHTOB, HEOOXOAUMbIX Ans
0060CHOBaHUs U PpacCMOTPEHUA XKanoobbl

142.3asBuTeNb  UMeeT nMpaBO Ha MOfydYeHWe wucyepnbiBawoWen WHGopMauumn wu
AOKYMEHTOB, HE0BXoaNMbIX Ana 060CHOBaHWS U PAaCCMOTPEHNS XKanobbl.

143.MHdpopmaumsa M OOKYMeHTbl, Heobxoaumble Ona O0BOCHOBaHWS U PaCCMOTPEHUS
Xanobbl pasmewyatotca B AAMUHUCTpauum TangoMcKoro MyHuumnansHoro pamnoHa MockoBckom
obnact™m n MHOroyHKUMOHAnNbHbIX LEeHTpax, Ha oduuManbHOM calTe aaMUHUCTpauuu
Tangomckoro MyHuuunanbHoro panoHa MockoBckor obnactmi m MHOrogYHKLMOHAambHbIX
ueHTpax, Ha EguMHOM nopTane rocydapCTBEHHbIX M MyHuUuMnanbHbix ycnyr, [loptane
rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoxeT OblTb

coobLeHa 3aaBUTENIO B YCTHOM U/MNN NMCbMEHHOWN hopMe.

Mopsaok o6xxanoBaHUs peLleHUsA no xanobe

144.3asBuTens Bnpase obxanoeaTb pelleHns no xanobe BbIlWeCTOAWMM LOMKHOCTHBIM
nuuam.

145.B cny4yae yCTaHOBMNEHUS B XOA4e WM MO pesynbTaTaM pPacCMOTPEHUs Xanobbl
Npu3HaKoB cocTtaBa aAMUHUCTPATUBHOIO npaBOHapyLUEHUS nnm npecTynneHus
AoMunHucTpaumm  Tangomckoro  MyHuuunanbHoro  panoHa  MockoBcko obrnactm B
YCTaHOBIIEHHOM MNOpsSAKe He3aMeanNUTEeSNIbHO HanpasrseT MMelLwmeca maTtepuansl B OpraHbl
NPOKypaTypsbl.

146.3asBUTENbL MMEET NPaBO Ha MofyYeHne NHopMaunmnm N JOKYMEHTOB, HEODXO4MMbIX
Ans 000CHOBaHUSA MU PacCMOTPEHUs xanobbl, Npu yCroBuMK, YTO 3TO He 3aTparMBaeT npasa,
cB0obOAbl N 3aKOHHblE WMHTEpPechbl APYrMX NML M YTO YyKasaHHble AOKYMEHTbl He coaepaT
CBEAEHUSA, COCTaBMAKOLWME FOCYAAPCTBEHHYIO WMAN WHYKD OXPAHAEMYK 3aKOHOO4ATENbCTBOM

Poccuiickon ®enepaunn TamHy.
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147.Mpun nogade xanobbl 3asiBUTENb BNpase Nosly4ymTb CrneayoLyo MHpopMauuto:

MeCTOHaxOXAeHne KoMUuTeTa No KyrnbType. (PU3NYecKon KynbType, ChopTy, Typusmy u
paboTe ¢ monoaexbio AgMUHUCTpauMm TangomMckoro MyHuuunanbHOro pavoHa MockoBcKowm
obnactu;

nepevyeHb HOMepPOB TenedoHOB ANS NofyYeHNsa CBeAEHUN O NPOXOXAEeHUN npoueayp no
pacCMOTPEHMIO Kanobbl;

MeCTOHaxXOXAeHNe OopraHoB MECTHOro camoynpaBreHus, doamunuu, MmeHa, oTyecTBa
(Mpy HaNU4MN) N OOSMKHOCTU UX PyKOBOOMUTENEN, a TakkKe OOIMKHOCTHBLIX JIML, KOTOPbIM MOXeT
ObITb HanpaBneHa xanoba.

148.NMpn nogaye xanobbl 3anHTepecoBaHHOE NWLO Brnpase nonyyYnTb B KomuteTe no
KynbType, on3ndeckon KynbType, CnopTy, Typu3My 1 paboTte C MOSoaexsio AgMUHUCTpauUnm
Tangomckoro  MyHuuunaneHoro pamoHa MockoBckon obnactm  KOnuMM  AOKYMEHTOB,

noaTeepxagaroLlmnx obxanyemoe gencreme (6e3gencrame), pelieHne 4OMKHOCTHOrO nmua.

Cnoco6bl MH(hopMMpOBaHUS 3assBUTENEN O NopsaaKe Nogavym U paccMoTpeHus
Xanoo6bl

149.MHopMUupoBaHue 3asiBUTENEN O MNOpsAKeE Nogayn M pPacCMOTPEHUSA xanobbl Ha
peweHna n gencteus (6espenctene) AaMuHUCTpauumn TangomMCcKoro MyHUUMNANbLHOro panoHa
MockoBckon o6nactu, OOMMKHOCTHbLIX WL, agMUHUCTpauuuM TangoMcKoro MyHUUUnanbHOro
panoHa MockoBckor 06racTv, MyHUUMNANbHbIX CryXalliMx, OCYyLeCTBNAeTCAa nocpeacTBOM
pasmeLleHns NHpopMaumm Ha cTeHaax B MecTtax npefocTaBreHns MyHUUUnanbHOM ycrnyru B
AgmuHuctpaumm  TangomMcKoro  MyHuuunanbHOro  pamoHa  MockoBckon — obnactm  u
MHOrOoOyHKLUNOHANbHOM LEeHTpe, Ha oduymnanbHoM cante AgMuUHUCTpaumMm Tangomckoro
MYHUUMNanbHoro pamoHa MockoBckon obnactm n MHOrogyHKUMOHANbLHOM LeHTpe, Ha EanHom
noptane rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr wu [lopTane rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoxeT ObiTb coobLlieHa 3asBUTENIO B

YCTHOM 1 (UNN) NUCbMEHHON dhopMe.
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MpunoxeHune 1

CnpaBou4Hasi MHpopmaumsa
0 MecTe HaxoXAeHus, rpacuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NIeKTPOHHOM
NoYTbI OpraHa, NpeaoCcTaBNsAOLWEro MyHULMNANbHYIO YCIYry, CTPYKTYPHbIX
noapasaeneHun opraHa, npeAocTaBsALWEro MyHMuUunanbHyr ycnyry

1. AMUHUCTpauma TangoMcKoro MyHuumMnanbHoro panoHa MockoBckon obnacTtum

MecTo HaxoxgeHus AgMUHUCTpaumm TangoMcKoro MyHuumnansHoro pamoHa MockoBckom
obnactun: MockoBckas obnactb, r. Tangom, yn. Kapna Mapkca, g. 12-14.

Mpaduk paboTbl AaMuHMCTpauumn TangoMCKOro MyHuMuMnanbHOro panoHa MockoBckow
obnactu:

[NoHepenbHuK: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpena ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXOOQHOW OEHb

BockpeceHbe: BbIXOQHOW A€Hb.

paduk npuema sassutenen B AOQMUHUCTpauun TangoMcKoro MyHUUMNanbHOro pamoHa
MockoBckon obnacTu:

NoHepenbHUK: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpena ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXOHOW AeHb

BockpeceHbe: BbIXOAHOW AeHb

MouToBLIN agpec AOMUHUCTpaLMM TangoMCcKoOro MyHuuunanbHoOro pavoHa MockoBckown
obnactn: 141900, MockoBckasa obnactb, ropoa Tangom, yn. Kapna Mapkca, a. 12-14.

KoHTakTHbIN TenedoH: 8 (49620) 3-33-20.

OdomumanbHbi canT B ceTn IHTepHeT. masdomM-palioH.pgh

2. KomuteT no KynbType, (pusnMyeckom KynbType, CnopTy, Typuamy u pabote c
MonoAexb aAMMHUCTPaUMM TangomMckoro  MyHuuunanbHoro pavioHa MockoBckow
obnactu

MecTo HaxoxaeHus KomuteTa no kKynbType, (oU3N4ecKkon KyrbType, CnopTy, Typusmy u
paboTe ¢ monoaexobto AgMUHUCTpauMM TangoMcKoro MyHuuunanbHOro pavoHa MocKoBcKowm
obnacTtu: MockoBckas obnactb, ropog Tangom, yn. Kapna Mapkca, g. 12-14.

Npachmk paboTbl KomuteTa no KynbType, PU3MYECKOM KyNnbType, CnopTy, Typuamy Wu
paboTte ¢ monoaexbid AgMUHUCTpPauUMM TangoMCKOro MyHWUMMNANbHOrO panioHa MOCKOBCKOIA
obnactu:

[NoHepenbHuK: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpena ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXOHOW AeHb
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BockpeceHbe: BbIXOAHOW A€Hb.
paduk npnema 3assutenen B Komutete no kynbType, U3NYECKON KynbType, CropTy,

Typu3aMy 1 paboTe c¢ Monogexbd AgMuMHUCTPauMm TangoMCKOro MyHULMMNANbHOro paroHa
MockoBckon obnacTu:

NoHenenbHUK: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpena ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNartHuua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXOHOW A€Hb

BockpeceHbe: BbIXOOHOW OEHb.

MouToBbIN agpec KomuTeTa no KynbType, (pusmyeckon KynbType, CrnopTty, Typusmy u
paboTe ¢ monoaexoto AgMUHUCTpauMm TangoMcKoro MyHuuunanbHOro pamoHa MocKoBCKoWm
obnactn: MockoBckas obnactb, ropog Tangowm, yn. Kapna Mapkca, g. 12-14

KoHTakTHbIN TenedoH: 8 (49620) 3-33-25.

OdomumanbHbIn canT: masidoM-patioH pb.

ALpec 9NeKTPOHHOW MNOoYTbl KOMUTETa MO KyrnbType, OU3NYECKOU KynbType, CnopTy,
Typuamy u pabote c¢ mMonogexotd AAMUHUCTpauuM TangoMCKOro MyHUUMNAnbHOro panoHa
MockoBckorn obnactn B cetn MIHTepHeT: komkulttald@mail.ru

MpunoxeHne 2

B AoMunHuctpaumto Tangomckoro
MYHUUMNANbHOro panoHa
MockoBckon obnacTtu

Lnsa ¢gpusudeckux nuy,

Qamunus

Ums

Omyecmeo (npu Hanu4uu)

Lns ropuduydeckux nuy,

opeaaHu3aUyUOHHO-Npasoesasi hopma,
rosiHoe (unu cokpauwieHHoe)
HaumMeHo8aHue pudUYEeCKo0 nnuya
3AABITEHUNE

Mpowy Bac npegoctaBuTb cnegyoLlyo MHPOPMaLno 0 BpEMEHU N MeCTe TeaTparbHbIX
npeacTaBneHnn, unapMoOHNYECKUX U 3CTPadHbIX KOHLEPTOB W racTpPOSibHbIX MEPOnpUATU
TeaTpoB M (PUNAPMOHUN, KMHOCEAHCOB B YYPEXOEHUSAX, PacrnonOXeHHbIX Ha TeppuTopuu
Tangomckoro MmyHuyunansHoro paroHa Mockosckon obnacTtu:

1.
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2.

PesynbTaT MyHUUMNanbHOM yCnyrv BelgaTh CrieayoLwmm cnocooom:

nocpeacTBOM  JIMYHOrO  OOpaweHuss B agMuMHUCTpauumo  TangomMckoro
MyHUUUMnanbHoro panoHa MockoBckon obnacTu;

B doOopMe 3NEeKTPOHHOIO LOKYMEHTA;

B doopMe AOKYMeHTa Ha BymMaxHOM HocuTene;

Nno4YTOBbLIM OTNpaBJieHNEM Ha ajpec, yK838HHbII7I B 3adABlEeHUn (TOJ'IbKO Ha

OTnpaBrieHNEM MO 3NEKTPOHHOM noyTe (B popMe 3MEKTPOHHOro [OKYMEeHTa U

TOJIbKO B Clly4qadax npamMo npeayCMOTPEHHbIX B Ll,eIZCTBleLLI,I/lX HOPMAaTUBHbIX

nocpeacTBOM fMYHOIO obpalleHusi B MHOrOYHKLMOHANNbHbLIA LEHTP (TONbKO Ha

nocpeacTBOM HanpaerneHusi 4epe3 EOuHbIA nopTan  rocygapCTBEHHbIX W
MyHMUMNAnbHbIX YCnyr (TONbKo B (oOpMe 3NEKTPOHHOIO OKYyMEHTA);
nocpeacTBOM HanpasneHus Yepes NopTtan rocygapCTBEHHbIX U MyHULMNAbHbIX

ycnyr (Tonbko B dOpMe 3NEKTPOHHOIO JOKYMEHTA).

©)
O
@)
©)
BymaxxHOM HocuTene);
@)
NpaBOBbIX aKkTax);
©)
BymaxxHOM HocuTene);
@)
@)
" " 20 roga
(moanuceb)
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MpunoxeHne 3

Bnok-cxema
npeaocTaBlieHUss MyHULUMNanbHOMW yCyru no npesocraBrieHUo MHopmauum o
BpPeMeHU U MecTe TeaTpanbHbIX NpeacTaBleHUn, hunapMoHUYECKUX U 3CTPaAHbIX
KOHLIePTOB U raCTPOJibHbIX MEPONPUATUM TeaTPoB U (hunapmMoHUin, KWNHOCEaHCOB,
AHOHCbI AA@HHbIX MEPONPUATUN

Hadano npegocraBneHns MyHMUUNaneHOM yCcnyri.

[Npuem 3asBneHns

1.3aaBneHne IL

2.[lokyMeHT, Mprem 3aaBneHnst 1 AOKYMEHTOB, HEOOXOANMBIX AN
yAoCTOBepsioLLMIA NnpeaocTaBneHns MyHULMUNanbHOW yCryrm
NMYHOCTBL (Npwn

HeobxoanmMocCTHn)

PeI'I/ICTpaLWIFI 3adaBl1eHNA N JOKYMEHTOB,
HeobOxoaMMbIX AN NpeaoCcTaBNeHUs MYHULMNANbHON

J

MpuHATME pellenuns o npegocTaeneHun (06 oTkase
npeaocTaBneHnst) MyHMLMNAanNsHoON ycnyrm

3.[loBepeHHOCTb

(ons ropruanYeckmx
iy v ans
dunsnyec

3aasneHue
COOTBETCTBYET

TpeboBaHuAM, 3asBrneHue
yKa3aHHbIM B He
nyHkte 30 COOTBETCTBYE
agMUHUCTPaTUBHOT T
0 pernameHTa TpeboBaHUAM
, YKa3aHHbIM
B nyHkTe 30
agMUHUCTpaT
MNpenocraeneHne nHdgopmaumnm MoTuBMpPOBaHHbIN OTKa3 B

npegocTaBneHMmn nHpopmauum

vV



YTBEpPXKAEH

NnocTaHOBMEHNEM agMUHUCTPaUMn
TangomMcKoro MyHuumMnanbHOro parnoHa
MockoBckon obnactu

oT 16. 04. 2015r. Ne412

AOMUHUCTPATUBHbIA PEFMAMEHT

npeAocTaBneHUss MyHULMNanNbHOW yCNnyry no 3anucu Ha o63opHble, TeMaTu4eckue u
WHTEepPaKTUBHbIE 3KCKypCUM

l. O6wme nonoxeHus

MpeameT perynupoBaHusi agMUHUCTPaATUBHOIO perfnamMeHTa npeaocTaBneHus
MYHULIMNANbLHOW ycnyru

1. AOMWHUCTPATMBHLIN perfiaMeHT npeaocTaBneHnss MyHULMNansHOM yCryr no 3anucu Ha
0030pHble, TEMATUYECKME U WHTEPAKTUBHbIE IKCKYpCUKM (Oanee - agMUHUCTPaTUBHbLIN
pernameHT) yCTaHaBnMBaeT CTaHAApT MNPEeAOCTaBMEHUS MYHULMMANbHOW YCNyrn no
3anucm Ha 0030pHble, TemMaTudeckne W WHTEPAKTMBHbIE JKCKypcun (ganee -
MyHUUMNanbHas ycrnyra), CcocCTaB, MnocnegoBaTeNbHOCTb W CPOKM  BbINOSTHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (AencTBnin) No NPegoCTaBNEHNIO MyHULMNANBLHOW YCIyTn,
TpeboBaHnsa K MOPSAKY WX BbINOSHEHUS, (OPMbl  KOHTPOSS 3a MCMOSTHEHMEM
agMVHUCTPATMBHOIO pernameHTa, gocyaebHbin (BHecyaebHbIn) Nnopsaok obxanoBaHus
peweHnn 1 gencrteun (6esgencrtensg) AgMUHUCTpaumm TangomMckoro MyHUUMnanbHOro
panoHa MockoBckor o00nacTv, LOSMKHOCTHbIX nuy AZMuUHUCTpauuu Tangomckoro
MyHUUMNanbHoro panoHa MockoBckon obnactu, N0 MyHMUMNANbHbBIX CyXaLlnX.

2. AOMVHUCTPATMBHLIN pernameHT paspaboTaH B Uensax MOBbIWEHUA KavecTBa W
AOCTYMNHOCTM  MpedoCTaBfeHna  MyHUUMNanbHOWM  YCryrMu  npu  OCYLLEeCTBEeHUM
nofiHoMoumMn  AgmMuHuUcTpauum TangoMcKoro MyHuumMnanbHOro panoHa MockoBckon
obnactw.

Jluua, umerowme npaBo Ha Nony4YeHne MyHULMNanbLHOWN yCrnyru

3. MyHuumnanbHas ycnyra npegcraBnaetcs (ousnyecknm 1 puandecknm nuuam (ganee —
3asBuTenn).

Mpn obpalleHnn 3a MNOoNyYEeHMEM MYHULMNANbLHOW YCyrM OT MMEHW 3asiBUTENEN
B3ammogenctane ¢ KommteTom no KynbType, n3n4eckom KynbType, CropTty, Typuamy n pabote
C Monogexeto AgMuHUCTpaumMm TangomMckoro MyHuumnansHoro parvoHa Mockosckon obnactu

BrnpaBe OCYLWEeCTBIIATb X YNOJIHOMOYEHHbIE NpeacTaBUTESIN.
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TpeboBaHus K nopsaKy uHhopMupoBaHUA O NopsiAKe NpeaocTaBreHUA
MYHULIMNANbHOW YyCIyru

4. WNHdopmupoBaHue rpaxgaH O nopsake npeaoctaBreHns MyHUUUNanbHOW YCryru
ocyLecTBnsaeTcs MYHUUMNANbHbIMU cnyxatmmm AOMUHUCTpaUnn Tangomckoro
MyHUUMNaneHoro pavoHa MockoBckon obnactm n paboTHMKaMM MHOrogYHKUMOHANbHbIX
LEeHTPOB NpefoCTaBfieHNs roCy4apCTBEHHbIX U MyHMUMnanbHbIX ycnyr MockoBckon obnactu,
PacnoNOXEeHHbIX Ha TepputTopmn TangoMcKoro MyHUUmMnaneHoro paoHa MockoBckon obnactu
(Mp HanmuMyuuM [JaHHOM YCNyrn B NepedHe YCnyr, OKasblBaeMblX MHOrodyHKLMOHANbHbIMU
LeHTpaMn B COOTBETCTBUM C 3aKNOYEHHbIM corfalleHnem) (aanee — MHOroyHKUMOHabHbIe
LEHTPbI).

5. OcHOBHbIMM  TpeboBaHMAMM K  WMHOPMUPOBAHUIO TpaxdaH O  nopsiake
npegocTaBneHns MyHUUUNAanbHOM YCIyrnm SBASKOTCA OOCTOBEPHOCTb MpeaocTaBrisieMomn
NHJOPMAaLINK, YETKOCTb U3NOXEHNA NHGOPMaLUK, NONHOTa NHAOPMUPOBAHUS.

6. WNHdopmauus o nopsigke npedocTaBneHUss MyHUMUMNANbHOW  YCIyru COLAEPXUT
cnefyoline ceeieHNs:

1) HauMeHoBaHWe 1 NoyToBblEe agpeca AAMUHUCTPaUUK TangoMCKOro MyHUUMNanbHOro
panoHa MockoBckon 0651acT U MHOFO(PYHKLMOHANbHOro LIEHTPa;

2) cnpaBoYHble HOoMepa TenedgoHoB AgMuUHUCTpaumm TangoMCKOro MyHUUMNAanbHOro
panoHa MockoBckon 0651acTv U MHOrOOYHKLMOHANbHOMO LIEHTPA;

3) agpec odumumansbHoro canta AgMMHUCTpaumm TangomMcKoro MyHUUMNanbHOro panoHa
MockoBckor  obnacty, U MHOrOQYHKUMOHANbHOMO  LUEeHTpa B  MHGOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «HTepHeT» (ganee — ceTb VIHTEpPHET);

4) rpacpmk pabotel AOMUHUCTPaLMM TangoMcKoro MyHMUMnanbHoro panoHa MockoBckom
obnactn n MHOroyHKLMOHAbHOIo LIEHTPA;

5) TpeboBaHMA K MUCbMEHHOMY 3asBfEeHUIO  3adBuTenerd O npeaocTaBreHuu
MHopmaunn o nopsiake NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTu;

6) NnepeyeHb AOKYMEHTOB, HEOBXOANMbIX 451 NONYYEHUS MYHULMNANbHON YCNyri;

7) BbIAEPXKKN N3 MPaBOBbLIX aKTOB, COAepXalUuMX HOPMbI, perynupylowme AeaTenbHOCTb
Nno NpeaoCcTaBneHU0 MyHULMNAaIbHOW YCryru;

8) TeKCT aAMUHUCTPATUBHOIO perriaMmeHTa C NPUNoXeHNsIMu;

9) kpaTkoe onucaHue nopsaka NpeaoCcTaBieHUss MyHULMNANbLHON YCIyru;

10) obpasubl 0opMIIEHNS OKYMEHTOB, HEOBXOAMMBLIX ANS NOSyYEHUss MyHULMNanbHOM

ycnyru, n TpeboBaHns K HUM;
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11) nepeyeHb TUMNOBBLIX, Hanbonee akTyarnbHbIX BOMPOCOB rpaxgaH, OTHOCALMXCA K
KOMneTeHuMn agMumHUCcTpaumm TangoMCKOro MyHuuunanbHoro paroHa MockoBckon obnactu,
MHOIO(PYHKLMOHANbHbLIX LLEHTPOB 1 OTBETHI HA HUX.

7. WHdopmaums o nopsagke npefocTaBneHus MyHUUMNansHOW yCryrn pasMmeLlaeTcs Ha
MHPOPMALIMOHHBIX CTeHA4AX B MOMeLLeHnaX AAMUHUCTpauuu TangoMcKoro MyHUUunanbHOro
panoHa MockoBckor obnactu, U MHOrOoYHKLNOHAmNbHbLIX LIEHTPOB, NpeaHa3Ha4yeHHbIX As
npuema sasiButenen, Ha opuumanbHOM cante agMUHUCTPauUMn TangoMCKOro MyHULMNAIbHOro
panoHa MockoBckon obnacTtu, n oduunanbHOM canTe MHOrO(YHKUMOHANbHOMO LIEHTPa B CETU
NHTepHeT, B beaepanbHOM rocygapCTBeHHOM MHGOPMaLMOHHOM cucteMe «EAuHbIM nopTtan
rocyAapCTBEHHbIX W  MyHuUMNanbHblx ycnyr (pyHkumin)» (ganee — EauvHeln nopTtan
rocyAapCTBEHHbIX U MyHMUMMAMNbHbBIX YCAYr), B rOCy4apCTBEHHON MHOPMALMOHHOW CUCTEME
MockoBckon obnactn «[lopTan rocygapCTBEHHbIX WM MyHUUMMAnNbHbIX YCryr (dyHKUUIA)
MockoBckon obnactu» (ganee — [lopTan rocygapCTBEHHbIX WM MyHUUMMAnbHbIX ycnyr
MockoBckon obnactn), a Takke npenoctaBndeTcs no TenedoHy W 3NEeKTPOHHOW MnoyTe no
obpalueHnto 3aasuTtens.

8. CnpaBo4yHas MH(opmaumMs O MecTe HaxoxgeHus AgmuHucTpauum TangomMcKoro
MYHUUMNanbHOro panoHa MockoBckor obnactu, MHOrO(PYyHKUMOHAmbHbIX LLEHTPOB, OPraHoB U
opraHusauun, y4acTByHOLIUX B NpegoCTaBeHnn MyHUUunansHoOm ycnyrn, nx nodToBble agpeca,
odmumanbHble canTbl B ceTu WIHTepHeT, MHgopmaumsa o rpadukax paboTbl, TenedOHHbIX
HOMepax W agpecax JfeKkTPOHHOM MoYTbl npeacTtasneHa B [lpunoxenHnn 1 K
aAMUHUCTPATUBHOMY perfiameHTy.

9. lMpu obweHnn c rpaxgaHamy MyHUUMNAnNbHblE chyxawme ALMUHUCTPaLUK
Tangomckoro MYHMUMNANbHOrO  panoHa MockoBckonn ~ obnacTtu N COTPYLHUKN
MHOIMO(YHKLMOHANbHbLIX LIEHTPOB 0053aHbl KOPPEKTHO W BHUMAaTENbHO OTHOCUTBCA K
rpakgaHam, He yHMKad uX 4YecTm Wun goctouHcTBa. WMHdopmupoBaHuMe o nopsagke
npeaocTaBneHns MyHUUMMNanNbHOW YCryrm HeobxoouMMO OCYLLEeCTBASATb C WUCMOSib30BaHMEM

odhmuManbHO-AENOBOro CTUINS Peyn.

Il. CranpgapT npeaocTtaBneHus MyHUUuMnanbHoOu ycrnyru

HaumeHoBaHMe MyHMLMUNANbLHOW yCnyru
10. MyHuumnanbHas ycryra no 3anuck Ha o630pHble, TEMaTUYeCcKne U UHTEePaKTUBHbIE

3KCKYpCUW.

HaumeHoBaHue opraHa, npefocTaBnsAoLWEro MyHULMNanbHy0 ycnyry
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11. MNpepoctaBneHne MyHULMNANbHOM YCNyrn ocyuwlectensetTca  AaMuHUCTpaumen
Tangomckoro myHuuunanbHoro panoHa MockoBckon obnacTu.

12. AoMnHUCTpaumsa TangoMcKoro MyHuuMnanbHOro pamnoHa MockoBckon obGnacTu
opraHusyeT npegocTaBfieHne MyHUUMNANbHOM YCRyrn NO MPUHLMNY «OAHOrO OKHa» Ha Gase
MHOrOOYHKLNOHAIbHbIX LIEHTPOB.

13. OpraHbl, npefocTaBnaloWMNe MyHUUUNANBHYIO  YCIyry, MHOrO(YHKLUMOHAambHbIE
LeHTpbl, Ha 6a3e KOTOpbIX OpPraHM30BaHO NpPeaoCcTaBrieHne MyHUUUNANbLHOW yCryrn, He BnpaBse
TpeboBaTb OT 3asdABMTENs OCYLECTBMEHUS AEWCTBMWA, B TOM 4MCNe COrfnacoBaHum,
HeobXoauUMbIX OS5 NOSTyYEHUS MyHUUMNANbHOW YCNyrM U CBA3aHHbIX C ObpalleHnemM B WHble
rocyaapCTBeHHble OpraHbl (OpraHbl MECTHOro CaMoynpaBfeHus) W opraHusaumu, 3a
NCKIIOYEHMEM MOJSTYYEHUS YCIYr, BKIIOYEHHbIX B MNepeyveHb YCIyr, KOTopble SBNSAOTCA
HeobxooMMbiMn 1 oBsi3aTenbHbIMM  ANA  NPEAOCTaBNEeHUs  MyHUUMNANbHbIX — YCAyT,
yTBEPXKOEHHbIN noctaHosneHnem [naebl TangomMckKoro MyHMUMNANbLHOMO panoHa oT
03.02.2015 Ne46 «O paspaboTke n yTBEPXXOAEHUN aAMUHUCTPATUBHBIX PErfamMeHTOB UCMONEHUS
MyHUUMNANbHbIX  QYHKUMA M aOMUHUCTPATMBHLIX  perfiamMeHToB  NpefocTaBrieHus
MYHUUMNANbHbLIX YCIyr»., OKasblBaeMblX MYHUUUNANbHLIMA YyyYpexaeHnsamMn TangomMckoro
MYHULMNANBHOro pamoHa pusndecknum n (Unn) KpUNaUYeckum nuuam.

Pe3ynbTraT npeaoctaBneHUA MyHULUNanNnbHOW ycnyru

14. PesynbTatamu npegocTaBneHns MyHUUMNanbHOW yCnyrn aBsitoTCs:

- NpegocTaBneHne 3aaBuUTEN0 MHGOPMauMM 1M 3anncb Ha 0BG30pHble, TeMaTuyeckne u
NHTEePaKTUBHbIE 3KCKYPCUMW.

- MOTUBUPOBAHHBIN OTKa3 B NpefoCTaBleHn MyHULMNanbHOM yCryrin, ooOpMNeHHbIN Ha
OymMaXHOM HoOcuTene wnu B 3NEKTPOHHOW opmMe B COOTBETCTBMM C TpeboBaHUAMMU
AEeNCTBYIOLLEro 3akoHogaTenbCcTBea.

CpokK peructpauum 3anpoca 3assBUTens

15. 3anpoc 3asBuTena O NpefoCTaBfeHuM MyHULMNANbHOW YCyrn perucTpupyetcsa B
AOMUHMCTpaLUK Tangomckoro MYHULMNANBHOIO panoHa MockoBckomn obnactu,
MHOrO(PYHKLMOHANbHOM LEHTPE B CPOK He nosgHee 1 pabouvero aHs, cnegyouiero 3a AHEM
nocTynneHus B AAMuHuUcTpaumo TangoMcKoro MyHuLmMnansHoro pamnoHa Mockosckon obnactu,
MHOTOOYHKUMOHASTbHbIW LIEHTP.

16. Pernctpaumsa 3anpoca 3aaBUTENS O MNpefoCTaBNeHUun MyHUUMNanbLHOW YyCnyruy,
nepeaaHHoOro Ha 6ymaxHOM HocuTerne U3 MHOrogYHKLMOHANbHOrO LUeHTpa B AQMUHUCTpaLnn
Tangomckoro MyHuumnaneHoro pamoHa MockoBckon o6nactu, OCywecTBAsSeTCS B CPOK He
nosgHee 1 paboyero oHSA, cnegyowero 3a JHeM NOCTYNNEeHNa B adMUHUCTpaumio TangomMcKkoro

MyHUUMNanbHoro panoHa MockoBckon obnacTu.
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17. Peructpauus 3anpoca 3asiBUTENs O MPEeAoCTaBMEHUN MYyHULUMNANbHOW YCryru,
HanpaBneHHoro B OpMe 3MeKTPOHHOro [JdoKymeHTa mnocpeactBom EauHoro noptana
rOCY4apCTBEHHBIX M MyHUUMNAnNbHbIX ycnyr, [MopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr MockoBcko obnactv, ocylecTBnsieTcs B CPOK He nosgHee 1 paboyero AHs,
crieayoLLero 3a AHeM NoCcTyNnneHns B agMUHUCTpaumio TanaoMckoro MyHMUMNanbHOro panoHa

MockoBckon obnacTu.

CpokK npeaocTaBfieHUs MyHULMNAaNbHOM YCIyru

18. CpoK npegocTaBfieHUst  MyHUUMNANbHOWM  YyCryrm  He  MOXeT  npeBbllaTtb
30 kKaneHgapHbIX OHEW C pJaTbl perucrtpauun 3anpoca 3asaBuUTENs O NpeaocTaBieHun
MYHULUMNANBHOW YCRyrM B agMUHUCTpaunmn TangoMckoro MyHMUmMnaneHoro pamnoHa MockoBcKom
obnacTtn, MHOro(yHKLMOHANbHOM LIEHTpE.

19. Cpok npefocTaBfieHUs MyHULMMANbHOM YCRyry, 3anpoc Ha MofyyYyeHne KOTOpPOoW
nepefaH 3asiButenemM yepes3 MHOroyHKUNOHANbHbINA LLEHTP, UCHUCNAETCHA CO AHS perucrpaumm
3anpoca Ha MOfyvYeHMe MyHUUMNanbHOW ycnyrm B  aaMUHUCTpauun  TangoMcKoro
MyHMUMNanbHOro panoHa MockoBckon obnacTu.

20. Cpok npenocTaBneHns MyHUUuMnanbHOM YCnyrn ucuyucnsietcss 6e3 ydeta CpoKoB
NPUOCTAHOBMEHUS  MPefoCTaBfeHuss  MyHUUMnanbHOW  ycnyrk, nepejadm 3anpoca o
npeaocTaBneHNN MyHULMNANbLHOM YCIyrn U JOKYMEHTOB M3 MHOrO(YHKLUMOHANbHOMO LIEHTPa B
agMuHMCTpauuio TangoMcKoro MyHuuMnanbHOro pamoHa MockoBckon obrnactv, nepegayu
pesynbTata npegocTaBNeHns MyHUUMNAnbHOW YCRyrm u3 agMuHUCTpauuMm TangoMcKoro
MyHUUMNanbHOro pamoHa MockoBCcKOn obnactm B MHOrOMYHKUMOHAamNbHbIA LEHTP, Ccpoka
Bbl4ayun pesynbTata 3asBUTEN!O.

21. Cpokn nepefaym 3anpoca O nNpeaocTaBfieHMM  MYHUUUNANbHOW  yCryrm Wu
npunaraemblX OOKYMEHTOB M3  MHOTOMYHKUMOHANbHOIO LUEeHTpa B  agMWUHUCTPaUUIo
Tangomckoro MmyHuuunanbHoro panoHa MockoBckon obnacTtu, a Takke nepegaym pesynbTaTta
MYHAUMNANbHON  yCcryrm w3  agMuHUCTpauun  TangoMCKOro  MyHUMUMManbHOMO  panoHa
MockoBckor 06ractm B MHOrOQYHKLMOHAmNbHbBIA LEHTP YCTaHaBNMBAKTCA COrfnalleHnemM o
B3aMMOAENCTBUM  Mexdy agMuHucTpaumen  TangoMCKOro  MyHUUMMAnbHOro  pavoHa
MockoBckorn obnactn n MHOrogyHKLNOHaNbHbIM LIEHTPOM.

22. Boigaya (HanpaeneHue) pesynbTata npeaocTaBneHns MyHUMUMNanbHOW YCryrn

OCYLLECTBNSIETCS B CPOK, HE NPEBbILIAOLWMIA 5 KaneHaapHbIX OHEN.

MNpaBoBble OCHOBaHMA NpefoCTaBNeHUA MyHULMNANbLHOM yCNyru

23. lNpepocTtaBneHne MyHULMNanbLHOM YCNyrn ocyLLecTBnaeTCs B COOTBETCTBUM C:
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- 3akoHom Poccunckon degepaumm «OcHOBbI 3akoHogaTenbcTBa Poccuinckon
denepauunm o KynbTypey;

- ®epepanbHbiM 3akoHOM «O My3enHoMm doHae Poccuinckon depepaumm n Mysesix B
Poccuinckon ®egepaunny;

- ®egepanbHbiM 3akoHOM «O Nopsiake pacCcMOTPEHUsT obpalleHun rpaxaaH Poccumnckon
depepauunmny;

- Q®epepanbHbiM 3akoHOM «O6 opraHmsauun nNpeaocTaBnNeHUs roCyAapCTBEHHbLIX W
MYHULUMNANbHbIX YCNYry;

- pacnopsbkeHnem [lpaButensctBa Poccunckon ®Pepepaummn «0O6 yTBEpXOEHUM
CBOAHOIO  MepeyHs nepBoovepedHblX [OCYAApPCTBEHHbIX W MyHMUMNANbHBIX  YCAYT,
npenocTaBnseMbiX OpraHamn UCNorHUTENbHOW Bnactu cybbektoB Poccurickon degepaumm u
opraHamMu MecTHOro caMoynpaBrieHUsl B 9NIEKTPOHHOM BUAE, a Takke yCnyr, npegocraBnaemMbixX
B ONIEKTPOHHOM BuMAe Yy4ypexaeHusMm u opraHamm cybbektoB Poccuinckon depepaumm u
MYHULMNANBHLIMU YYPEXAEHNAMMNY;

- 3akoHom MockoBckon obnactn «O my3sesx B MockoBckon obnactumy;

- noctaHoBneHvem [MpaButenbctBa MockoBcko obnactm «O6 opraHusaumm
npegocTaBneHnst rocyaapCTBEHHbIX YCIYr UCNOSTHUTENbHbBIX OPraHoOB rocyJapCTBEHHOW BracTu
MockoBckor obrnactTh Ha 6ase  MHOrOYHKLUMOHAmNbHbIX LIEHTPOB  MNpenocTaBfeHus
rocygapCTBEHHbIX W MyHMUMNAnbHbIX YCnyr, a Takke 00 yTBepxaeHun [lepeyHs
rocygapCTBEHHbIX YCMyr WCNOSTHUTENbHbBIX OpraHoB rocygapCTBeHHOW Bractu MoOCKOBCKOM
obnactn, NnpegoctaBreHne KOTopbIX OpraHM3yeTcs MO NPUHLUUNY «OOHOrO OKHa», B TOM 4ucre
Ha 6a3e  MHOrOYHKUMOHAsNbHbLIX LEHTPOB MNpPeAoCTaBfeHNA  rOCyAapCTBEHHbIX U
MYHUUMNANbHLIX  yCnyr, ©n  PekoMeHOQyemMoro  nepeyvyHss  MyHMUMNanbHbIX  YCNYT,
npeaocTaBNAeMbIX OpraHamum MECTHOrO CaMOynpaBfieHns MyHUUMNanbHbIX 0Bpa3oBaHUi
MockoBckor obnactn, a TakkKe YCrnyr, oKasblBaeMblX MyHUUMNANbHBIMU Y4YpexgeHusMn wu
APYrMMU opraHM3aumsamun, npeaocTaBfieHMEe KOTOPbIX OpraHM3yeTcs Mo MNpUMHUMMIY «OAHOro
OKHa», B TOM uucne Ha ©Gasze MHOroyHKUMOHAmNbHbIX LEHTPOB MNpeaoCTaBneHns
rocyAapCTBEHHbIX 1 MyHULMNAMNbHbLIX YCIYr»;

- noctaHoBneHnem [llpasutensctea MockoBckon obnactn «O6 ytBepxaeHun lNopsagka
pa3paboTku U YyTBEPXKAEHNA agMUHUCTPATUBHLIX PErNAMEHTOB UCMOMHEHNSA rOCy4apCTBEHHbIX
PYHKUMA WU aAMUHUCTPATUBHBIX pPErfiameHTOB MPEeAoCTaBEHNUSs [OCYAAPCTBEHHbLIX YCNyr
LeHTpanbHbIMU UCMOMHUTENBHBIMM OpraHamMun rocyaapcTBeHHon Bnactu MockoBckon obnacTy,
rocygapcrBeHHbIMU opraHaMmmn MockoBckon obnactuny;

-YcTaBom MYHULMNANBLHOro obpasoBaHusi «Tangomckumn MYHULMNAbHbIN

panoH»MockoBckon obnacTu.
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UcuepnbiBarowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbBIX, B COOTBETCTBUMU C
HOpPMaTUBHbLIMU NpaBOBbIMU akTamu Poccuinckon ®epepaumm, HOpMaTUBHbLIMU
npaBoBbIMU akTamu MockoBCckon o6nacTu 1 MyHUUMnanbHbLIMU NPaBOBbIMU aKkTaMu, Ans
npepocTaBneHnst MyHUUMNanbLHOM ycnyru, ycnyr, Heo6xXoAuMbIX U 06a3aTenbHbIX ANns ee
npenocTaBreHns, cCNocobbl X NONyYeHUs 3aABUTENAMU, B TOM YUCTIe B ANIEKTPOHHOM
dopme, n NOpAAOK NX NpefoCTaBNeHus

24. Mpun obpaweHnn 3a Nony4eHneM MyHUUMNanbHON yCnyrn 3asBuTenb NpeacTaBnseT:

1) 3asBneHne, KOTOpoe AOMKHO coaepxaTb CneayrLine cBeaeHus:

- Ans pmamnyeckmx nuy: pammnuio, M, oT4ecTBO (MOCNeaHee - NPU HanMyuun), NNYHYHO
nNoAnuchb 1 aary;

- ONS OPUANYECKMX NUL: MOSTHOE M COKpalweHHoe (MpyM Hannyuu) HanmeHoBaHue,
OpraHusaunoHHo-NpaBoBYy hopMy, NOAMNNCL PYKOBOAMUTENS M AaTy.

2) B cnyyae ecnu npegoctaBrieHne UMHGoOpMauuu npeanonaraet  obpaboTky
NMepcoHanbHbIX AaHHbIX, TO K 3asiBNEHWO (uU3nYeckue nuua npuKnagbiBalT LOKYMEHT,
yAOCTOBEPSIOLLMI IMYHOCTb 3asiBUTENS.

Mpn nuyHOM npueme 3asaBUTENb - QU3NYECKoe §nUUO NpeacTaBnsAeT [OOKYMEHT,
YAOCTOBEPSIOLLNIA NINYHOCTb.

3asBuTENEM  NpPEeACTaBnseTCA  KOMUA  OOKYMEHTa,  YAOCTOBEPSIOWEro  npaea
(nonHoMouus) npeactaBuTens (OU3MYECKOrOo MMM KOPUAMYECKOrO Nuua, €Cnu C 3asiBlieHMeM
obpallaeTca npeacTaBUTENb 3asBUTENS.

dopma 3aaBneHnsa NpeacTaBneHa B NpUNOXeHUN 2 K agMUHUCTPATUBHOMY perfiameHTy.

B OymaxHom Buge dopma 3asiBNEHMs MOXET ObiTb MosnyyeHa 3asBuUTENEM
HenocpeacTBEHHO B oTAene KynbTypbl AAMUHUCTPauun TangoMcKoro MyHULMNansHOro panoHa
MockoBckorn 06nacTn unnu MHOroyHKLNMOHaNbHOM LIEHTpE.

25. dopma 3asBneHns AOCTyMNHa ANS KONMPOBaHMS WM 3amnofIHEHUS B 3NIEKTPOHHOM Buae
Ha EgmMHOM nopTane rocygapCTBEHHbIX M MyHMLUMNANbHbIX yenyr n NopTtane rocyaapCTBEHHbIX
N MyHuumMnanbHbix ycnyr MockoBckon obnactu, Ha oduumanbHOM canTe agMUHUCTpaLnn
TangomMckoro MyHuumnanbHoro panoHa MockoBcko obnactm B ceTu WHTepHeT Tangom-
paioH .pd, a Takke no obpalleHutio 3asBUTENnst MOXeT ObiTb BbiCNaHa Ha agpec ero

3SIEKTPOHHOM MOYTbHI.

MC‘-IepﬂblBaIOLI.WIﬁ nepeyvyeHb AOKYMEHTOB, HeobxoAUMbIX B COOTBETCTBUM C
HOPpMaTUBHbIMU NPaBOBbLIMU aKTaMU ANA npepocTtaBreHns MyHVILI,VInaHbHOﬁ ycnyru,

KOTOpble HaXOAATCA B pacnopsiXKeHUU rocyJapCTBeHHbIX OpraHoOB, OPraHoB MeCTHOro
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camMoyrnpaBneHUst U UHbIX OpraHoB U NOABEAOMCTBEHHbIX UM OpraHu3aumsx,
y4YyacTBYHOLWMUX B NpeaocTaBlieHUN MyHULMUNANbHbIX YCNYT, U KOTOPble 3asiBUTENb
BnpaBe NpeaAcTaBUTb NO COOCTBEHHOMW MHULMATUBE, a TaKXke CMNocoObl NX NONy4YeHUs
3aABUTENSAMU, B TOM YMCrie B NIEKTPOHHOM (hopme, NopsAAoK Ux npeacraBrieHUs

26. [lJokymeHTbl, HeobxoauMble Ons NpeaocTaBneHna MyHUUUNanbHOW YCryrn, KoTopble
HaxoOaTCca B pacnopsiXeHuu OpraHoB 1 opraHu3aumm, OTCYTCTBYIOT.

27. AomuHucTpaums TangoMcKoro MyHuuunanbHoro pamoHa MockoBckon obnactu m
MHOrO(PYHKLMOHaNbHbIN  LUEHTPp He BnpaBe TpeboBaTb OT 3aaBUTENs nNpeacTaBfeHus
OOKYMEHTOB M MHGOPMaUMM WU OCYLLECTBIIEHUS OEWCTBUK, NpeacTaBfieHMe unm
OCYLLECTBMNEHNE KOTOPbIX He NpegyCMOTPEHO HOPMAaTMBHbBIMW  NPAaBOBbIMU  aKTaMMu,
PErynmpyowmMMmmn OTHOLLEHNS, BO3HUKAKOLWME B CBA3W C NpefocTaBfieHMeM MyHULMNanbHOM
ycnyru.

28. AOMuHUCTpaums TangoMcKoro MyHuuunanbHoro panoHa MockoBckon obnactun u
MHOrO(yHKUMOHarnbHbIE LUEHTpbl He Bnpase TpeboBaTb OT 3asBUTENSA Takke npeacTaBfeHus
OOKYMEHTOB, KOTOpble HaxoOAaTcsa B pPacropsbkeHMM  OpraHoB,  MpeadoCTaBnsoLMX
rocyaapCTBEHHblIE WAW  MyHUMUMNAnbHble YyCcryrn, nubo NOABEAOMCTBEHHBLIX OpraHam
rocygapCtBeHHOM BnactM WM OpraHam MEeCTHOro  camMoynpaBfieHUsi  OpraHmM3auun,
y4yacTBYIOLLMX B NPegoCTaBfieHUN MyHULMNANbLHOW YCNyrM, B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuinckon degepaumm, HOpMaTMBHbIMU NPaBoOBbIMW akTamu MocKoBCKoM

obnactwu, MyHUUMNaNbHbIMU NPaBOBbIMA aKTaMW.

UcuepnbiBalowmi nepeyeHb OCHOBaHUM ANA OTKa3a B NpuemMe AOKYMEHTOB,
HeobOXxooMMBbIX ANA NpeaocTaBleHUs MyHUUMNANbHOW ycnyru

29. OcHoBaHus Ansl OTKasa B npunemMme JOKyMeHTOB HE NpefyCMOTPEHbI.

UcuepnbiBaowmm nepevyeHb OCHOBaAHUWU ANSA NMPUOCTaHOBIEHUA UIU OTKa3a B

npenocTaBrieHMN MyHULUNANbLHOW yCnyrm

30. OcHoBaHUAMK ON1s1 OTKa3a B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyrn ABNAIOTCS:

1) BbIBfieHME B 3anpoce Ha npefocTaBfeHne MyHUUUNanbHOW YCnyrm unn B
npeacTaBneHHbIX AOKYMEHTaxX HeLOCTOBEPHOM, UCKaXXEHHOW WM HEMNoSIHOW WMHopmauun, B
TOM 4ucne npeacraBrieHne 3asdBUTENEM OOKYMEHTOB, CPOK AEWCTBUTENIbHOCTU KOTOPbIX Ha
MOMEHT NOCTYMNSIEHUS B agMUHUCTPaLMO TangoMCcKoro MyHUUmMnanbHoro pamoHa MockoBCKOW
obnactn, MHOroOyHKLNOHAaNbHbIN LIEHTP B COOTBETCTBUMN C ENCTBYHOLLMM 3aKOHOAATENLCTBOM
NCTeK;

2) HenpeacTaBrieHWe 3asaBUMTENEM [LOOKYMEHTOB, MNPEeayCMOTPEHHbIX B MyHKTe 24
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HacTosILEero agMMHUCTPaATUBHOIO perfnameHTa;

3) 3anpalumBaemasi UHOpMaLUs He OTHOCUTCS K BONPOCaM MyHULMNANbHOW YChyri.

4) TekCT B 3anpoce Ha MNpefoCTaBfeHWe MyHMUMNanbHOW YCNyru He nogaaertcs
NPOYTEHNIO NIMBO OTCYTCTBYET.

31. NucbMeHHOe pelweHne 06 oTkase B NpeaoCTaBfieHMM MYHULUMUNANbHOW YCryru
noanucbIBaeTcs 3amectuteneMm rnasbl  AgMUHUCTpaumMM TangoMcKoro  MyHUUMManbHOro
panoHa MockoBcKon 06nacTu 1 Bbl4aeTcs 3asaBUTENIO C YKa3aHMEM NPUYNH OTKasa.

32. Mo TpeboBaHuo 3asBUTENs, peweHne o6 oOTKase B NpPefoCTaBfeHUM
MYHUUMNANbHOW YCNyrM npeaocTaBnsieTCa B 3MEKTPOHHOM hopMe UM MOXET Bbl4aBaTbCs
NNYHO WM HanpaBnATbCA MO MoyTe B MNUCbMEHHoW dopme nmMbo BblgaeTcsa 4epes
MHOTOOYHKLMOHASbHbIW LIEHTP.

OcHoBaHMA [Ons MNPUOCTaAHOBIIEHUS B MPedoCTaBfieHUM  MYHUUUNANbHOW  YCryru

OTCYTCTBYIOT.

MNMepeyeHb ycnyr, Heo6XxoAMMbIX U 06s13aTeNbHbIX ANA NpefocTaBleHusA
MyHULMNaNbLHOM YCNyru, B TOM Yucne ceBeAeHusi 0 AOKYMeHTax BblAaBaeMbIX
opraHusaumsimy, y4acTBYHOLWUMU B NpeaocTaBleHnn MyHULUMNanbLHOM yCcnyrm
33. MNpu nonyyeHUn MyHuMUMNanbHOW ycnyrn He TpebyeTca obpalieHui 3aaBuTens 3a

nonyyeHnem ycnyr, Heobxoaumbix M obA3atenbHbIX ANA NpeaocTaBNeHns MyHUUMNanbHON

ycnyru.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA rocyAapCTBEHHOM MOLUSIMHbI UM UHOW NnaThbl
3a npeaocTaBneHne MyHULMNansHoOM ycnyru

34. I'Ipep,OCTaBneHme MyHI/ILI,I/II'IaJ'IbHOIZ YCIyrun ocyuwlecrtBrideTcd BecnnaTHo.

MakcumManbHbIA CPOK OXMAAHMA B oYepeau npu nogaye sanpoca o npeaocTtaBrieHUn
MYHMLMNAaNbHOW YCIyru, ycryru opraHmsauum, y4acTByloLen B npeaocTaBneHnm
MyHULMNAaNbLHOMU YCNYru, N Npy Nony4YeHUuU pesyrnbTaTta NpeaocTaBNeHUs Takux ycnyr

35. MakcumanebHOe BpeMsi OXugaHusi B odepeau MNpu NIMYHOM nofade 3asiBfieHust O
npenocTaBneHNn MyHULMNANbHOM yCnyru coctaBndaeTt He 6onee 15 MUHYT.

36. lNpegensHasa NPoaOIMKNTENTbHOCTbL OXMOAHUA B odepeam rnpu nonyyeHun pesynbrata
npegocTaBneHns MyHULMNAIbHOM YCIyrn He npesblwaeT 15 MUHYT.

Tpeb6oBaHMA K NOMeLLeHUAM, B KOTOPbIX NpeaocTaBnsAeTcss MyHMuunanbHas ycnyra,

yCnyru opraHusauum, y4yacTeyrolen B NpefocTaBleHUn MyHULMNansHOM ycnyru, K
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MecTaM OXUAaHUA U NpuemMa 3asiBUTerien, pasmMeLleHnto u opopMrieHno BU3yaribHom,
TEKCTOBOW U MyJNibTUMeAMUHON MHOpMaL MM O nopsigKke NpeaocTaBneHus
MYHMLMNAaNbHOW yCnyru

37. MNpepoctaBneHne MyHuUMNanbHbIX  YCyr OCYLECTBASiETCS B cneyunanbHO
BblAEMNEHHbIX ANA 3TUX Lenen nomMeweHnax AgMuHucTpauun TangomMcKoro MyHUUMNanbHOro
panoHa MockoBcKon 0611acTi U MHOFO(YHKLMOHANbHbIX LEHTPOB.

38. [Insa 3aaBuTenen oomkHoO bbiTb obecneveHo ygobCTBO C TOUKM 3PEHMS NELLEXOAHOMN
AOCTYNHOCTM OT OCTAHOBOK OOLLECTBEHHOro TpaHcnopTa. [yTb OT 0CTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa A0 MOMELWEHUN npuemMa M BblaayM [OKYMEHTOB [OSmkeH ObiTb 0bopyaoBaH
COOTBETCTBYHOLUNUMU MHPOPMALMOHHBIMU YKa3aTeNnsamu.

39. B cnyyae ecnn MMeeTCsi BO3MOXHOCTb OpraHvM3aumm CTOSIHKM (NapKOBKW) BO3ne
30aHua (CTPOEHMs!), B KOTOPOM pa3MELleHO MOMELLEHNE MpueMa M Bblgavyn [AOKYMEHTOB,
OpraHuM3oBbLIBAeTCSA CTOSIHKA (MapkoBka) Ansi  JIMYHOrO  aBTOMOOWMBHOrO  TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTENEn nnaTta He BauMaeTcsl.

40. [Ina napkoBKM cneumasribHbiX aBTOTPAHCMOPTHLIX CPEACTB WMHBANMOOB Ha KaXKaow
cTtosiHke BblaenseTca He meHee 10% mecT (HO He MeHee 0QHOro MecTa), KOTopble He LOMKHbI
3aHMMaTb MHble TPaHCNOPTHbIE CpeacTBa.

41. Bxog B nomeweHMe npuema M BbldayM [OOKYMEHTOB [OMKeH obecneymBaTtb
cBoOOOHbIN AoCcTyn 3asBuTenen, ObiTb obopyaoBaH YyAOGHOW NECTHULEW C MOPYYHSAMM,
LUMPOKUMM NPOXOAAMM, a TaKKe NaHgycamun Ans nepeaBuKeHNs Kpecen-Konsacok.

42. Ha 3paHumn psagom ¢ BXOAOM AOSMKHa ObiTb pasmMelleHa nHdopmaunoHHasa Tabnmyka
(BblBECKA), CoaeprkaLlasn cnegyoLlyo MHpopmaumio:

HaMMeHOBaHWe opraHa;

MECTO HaxXOXOEeHUs U tpuandeckun agpec;

pexum paboThl;

HOMepa TenegoHOB NS CNPaBoK;

agpec odmumanbHOro camra.

43. dacag 3maHuMs  pormkeH  ObiTb  obopydoBaH  OCBETUTENbHbIMM  Npubopamu,
NO3BOMSAKOLMNMM NOCETUTENAM 03HAKOMUTBLCSA C MHAPOPMALMOHHBIMKU Tabrimykamm.

44. lNomelleHna npMeMa 1 Bbldayn JOKYMEHTOB AOMKHbI NpedycMatpuBaTb MecTa Ans
OXunaaHus, MHpopMmnpoBaHUA K Npuema s3assutenen. B mectax ans MHPOPMUPOBaHNA LOIMKEH
ObITb 0bGecneyeH AOCTYyN rpaxaaH Ans O3HaKOMIEHUst C MHAOpMauMen He TOMbKO B 4Yachl
npuema 3asiBfieHnin, HO U B paboyee BpeMsi, Koraa npuem 3asiButenen He BeaeTcs.

45. B nomelleHnn npuema u Bblgaynm OOKYMEHTOB OpraHm3dyetcs paboTa crnpaBOYHbIX

OKOH, B KonmyecTtBe, obecnednsaroem NoTpebHOCTM rpaxaaH.
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46. XapakTepuCTUK/ MOMELLEHMI NpuemMa M Bblgadn OOKYMEHTOB B 4YacTu 06beMHo-
NNAHMPOBOYHBLIX W  KOHCTPYKTMBHbBIX pPELUEeHU, OCBELWEeHus, noxapHon 6e3onacHoCTy,
NMHXEHEepPHOro obopyaoBaHUS  OOMKHbI  COOTBETCTBOBAaTb TpebOOBaHMSIM  HOPMaTUBHbLIX
AOKYMEHTOB, AeNCTBYOLNX Ha Tepputopun Poccuickon egepauum.

47. lNMomelwleHna npvema Bblgayn [OKYMEHTOB o6opyayrTca cTteHgamu (CTorkamm),
coaepalMmmn nHopMauuio 0 Nopsiake NpeaocTaBneHnsa MyHUUMNanbHbIX YCAyr.

48. [omelwleHne npuemMa W BblgayM [OOKYMEHTOB MOXeT ObiTb 0060pyaoBaHoO
MHPOPMAaLMOHHBIM Tabno, npenocTaBnAlWEM MHAOPMaUMIO O MOpsiaKke npenoCcTaBneHus
MYHMUMNANbHON yCcnyrn (BKIOYas TPaHCMAUMIO BUAEOPOSIMKOB, Pa3bACHAOLWMX NOPSOoK
npenocTaBneHns MyHUUMNanbHbIX YCIYr), a TakkKe perynmpylowmm MnNoTOK «3NEeKTPOHHON
oyepean». MHdopmaums Ha Tabno MoxeT BbIBOAUTLCSA B BUAE Oerywien CTpoku.

49. "HdopmaumoHHoe Tabno pasmellaeTcs psaoM CO BXOAOM B MOMELLEHWE TaKuMm
obpasom, 4TObblI OOecneunTb BUOMMOCTb  MaKCMMaribHO  BO3MOXHOMY  KOSIMYECTBY
3aMHTEPECOBaHHbIX NAL,.

50. B mecTtax ans oxuagaHusa yCcTaHaBnMBAaKOTCA CTYNbA (KpecernbHble CEKUUW, Kpecrna)
Ans 3asiBUTENEN.

B nomeweHun nprvema u Bblgaun OOKYMEHTOB BblOENseTCss MecTo ANns 0OopMIeHUs
AOKYMEHTOB, npeaycmaTtpuBatoLiee cTonbl (CTOMKK) ¢ BnaHkamu 3asBfieHUn U KaHLEeNApPCKUMN
NPUHaONEXHOCTSAMMN.

B nomeweHuax npyema u Bblgadm LOKYMEHTOB MOryT ObiTb pasMelleHbl nnaTexHble
TepMuHanbl, MUHU-OOUCHI KPEOUTHBIX YYpexaeHUn no npuemy nnatbl 3a npegocTaBneHue
MYHULMNANbHbLIX YCAYT.

51. NHpopmaumss o damunun, MMEeHW, OT4YeCcTBE U  AOISHKHOCTU  COTpYyAHMKA
AgmMuHucTpaumm Tangomckoro MyHuuunanbHoro pawvoHa MockoBckon obractv n paboTHUKa
MHOIO(PYHKLMOHANbHOIO LIEHTPpa, OOMMKHa ObiTb pasmelleHa Ha NUYHOM WMHOpPMaLMOHHOM
Tabnuyke n Ha paboyem mecTe cneynanucTa.

52. [Ina 3aaBUTENS, Haxo4sLWerocs Ha nNpueme, AOSMKHO ObiTb MPeayCMOTPEHO MECTO
ANSA packnagkn JOKYMEHTOB.

53. lNpuem Komnnekta OOKYMEHTOB, HEOOXOOMMbIX ANS OCYLEeCTBMEHUA 3anvcu Ha
00630pHble, TEMATUYECKME N MHTEPAKTUBHBLIE SKCKYPCUM W Bblgaya LOKYMEHTOB, MPU Hanu4mm
BO3MOXXHOCTW, AOSMKHbI OCYLLECTBNATLCA B pa3HbIX OKHaX (KabuHeTax).

54. B nomelyeHuax npuema v Bblgaym JOKYMEHTOB pa3mMellaeTcss abOHEHTCKUA ALWKK, a
TaKKe CTeHA N0 aHTUKOPPYNLUMOHHON TemaTuke. Kpome Toro, B MOMELLEHMAX NpMeEMa 1 Bblaauu
AOKYMEHTOB MOTYT pPacnpoCTpaHATbCS WHble Martepuanbl (6polutopbl, COOpPHMKM) MO

aHTMKOPPYMNLUMOHHOM TeMaTUKe.
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MNoka3saTenu AOCTYNHOCTM U KayecTBa MyHULMNANbHbIX YCNYr (BO3MOXHOCTb
nony4yeHmAa MHopmauum o xoae NpefocTaBleHUss MyHULUNAaNnbLHOW yCcnyru,
BO3MOXHOCTb MOJSTy4YeHUs1 YCIyrn B 35IEKTPOHHOWN (hopme Unm B MHOroPyHKLMOHaNbHbIX
LeHTpax

55. [NokaszaTenamu JOCTYMHOCTM N KadecTBa MyHULMNANbHOW YCIyrn SIBNAIOTCA:

AOCTOBEPHOCTb NPeaoCcTaBNsaeMon rpaxxgaHaMm nHopmaunu,

NoSIHOTa MHPOPMUPOBAHUSA rPaXKaaH;

HarnagHoCTb  bopMm  npefocTaBnsseMon  MHgopmaumm 06  agMUHUCTPATUBHbIX
npoueaypax;

yaobCcTBO M AOCTYMHOCTb MOMyYeHUss MHOPMaLMM  3aaBUTENSMW O  Mopsigke
npegocTaBneHns MyHULMNansHOM yCnyru;

cobniogeHne CpoKOB WUCMOMHEHUA OTAENbHbIX aAMUMHUCTPATUBHBIX Mpoueayp WU
npeaocTaBneHNs MyHULMNAaNbLHOW YCryrn B LIENomM;

cobniogeHnn TpeboBaHU CTaHgapTa NPeaoCTaBNeHNs MyHULMNANbHON YCIyTu;

oTcyTcTBME xanob® Ha peweHus, pgencteua (6esgenctene) OOMKHOCTHBLIX vy,
agMuHUCTpauun  TangomMckoro  MyHuuunansHoro panoHa  MockoBckon  obnactm  wm
MYHUUMNANbHbIX CAy>XaLux B Xo4e npefoCcTaBneHns MyHULMNansHOW YCyru;

MOMHOTa M aKTyanbHOCTb WHOpMauun O nopsake npefoCTaBfeHus MyHUUMNanbHON
ycnyru.

56. 3aaBuTensM npegocTaBnAeTCAd BO3MOXHOCTb MOSlyYeHUs WHopmauum o xonde
npeaocTaBneHns MyHULMNAaIbHOM YCAyrn 1 BO3MOXHOCTb MOSTy4eHUS MyHULMNAnbHOW YCNyru B
9NEKTPOHHON hopme C ucnonb3oBaHMeM [lopTana rocyaapCTBEHHbIX U MYHULMNAMNbHbIX YCyr
MockoBckon obnactu, EanHOro noptana rocyAapCTBEHHbIX M MyHMUMMANbHBIX YCAyr U no
NPUHUMNY «OOHOrO OKHa» Ha 6a3e MHOro(yHKUMOHAmNbHLIX LLEHTPOB.

57. MNpn nonyyvyeHMn MyHULMNAnNbHOW YCRyrn 3asBUTENb OCYyLecTBNAeT He OGonee 1
B3aMMOAEeNCTBUA C JOIMKHOCTHBIMW NULaMMU.

58. MpoaoMKNTENBHOCTL OXMAAHMA B o4depean npu  obpawleHun 3assutensd B
agMuHUCTpauuio TangoMcKoro MyHuumnanbHoro panoHa MockoBckon obractu Ans nonyvyeHus

MYHULMNANBHOW YCIyru He MOXET npeBbIwaTtb 15 MUHYT.
MHble TpebGoBaHUA, B TOM YMCne yYuTbiBarowme 0CO6eHHOCTU opraHu3auum

npeaocTaBlieHUA MyHMLI,I/II'IaanOﬁ ycnyrm no npyuHUuuMny «ogHoro okHa» Ha Oase

MHOroyHKLNOHaNbHbIX LIEHTPOB U B 3J1IEKTPOHHOU hopme
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59. 3aaBuTento NpeaoCcTaBnseTCa BO3MOXHOCTb MOYYEHUST MyHULUMNANBHOW YCIyrn no
NPVHUMMNY «OOHOrO OKHa», B COOTBETCTBMM C KOTOPbIM MpefoCTaBfeHue MyHuuunanbHOn
YCIyrn OCYLLEeCTBNAETCA MOCMe OOHOKPaTHOro obpalleHnsa 3asiBUTENs C COOTBETCTBYHOLLUM
3anpocom, a B3aumogencTene ¢ AgMuHUCTpauuen TangomMcKoro MyHUUMManbHOro panoHa
MockoBckor 0BnacTn OCyLLeCTBRASEeTCS MHOroyHKLMOHalNbHbIM  LUeHTpoM 6e3  yyacTtus
3a8BUTENs B COOTBETCTBUM C HOPMAaTUBHbLIMW MPaBOBbLIMW aKTaMW W CcornaweHnem o
B3auMoZenctsmm  Mexagy  AgmumHucTpauuen  TangomMcKoro  MyHMUMNanbHOro  panoHa
MockoBckon obnactm m MHOroyHKUMOHANbHBIM LEHTPOM, 3aKIOYEHHbIM B YCTaHOBEHHOM
nopsake.

60. OpraHnzauus npegocTaBneHns MYHULMNANIbHON ycnyrum Ha base
MHOIO(YHKLMOHANbHOro LiEHTpa OCYLeCTBNAETCA B COOTBETCTBUMM C COrfaweHnem o
B3aumMoZencTesum  mexagy AgmMuHucTpauven  TangoMcKoro  MyHUUMNanbHOro  panoHa
MockoBckon o6nactu U MHOFOYHKUMOHANbHBIM LIEHTPOM, 3aKIOMEHHbIM B YCTaHOBMEHHOM
nopsiake.

61. MyHMumnaneHaa ycrnyra npegocTaBrisieTcss B MHOMO(YHKUMOHAmNbHbIX LIEHTpax C
y4eTOM MpuHUMNA SKCTEepPPUTOPUAanbHOCTU, B COOTBETCTBMM C KOTOpPbIM 3asiBUTENb Bripase
BolbpaTtb  Ans obpalleHnsa  3a  nonydeHneM  MyHuuunanbHon - ycnyrm - no6bon
MHOTOYHKLNOHaNbHbLIN LEeHTP, pacnosioXXeHHbIN Ha  TeppuTOopUU Tangomckoro
MyHUUMNanbHoro panoHa MockoBckon obnacTu.

62. Mpn npepocTaBneHMM MyHUUUNANbHOW YCNYrM yHUBepcasnbHbIMU cheunanvcramum
MHOrOOYHKLNOHANbHbIX LLIEHTPOB UCMOMHATCA crnegyowmne agMUHUCTpaTUBHbIE Npoueaypsbl:

4) npuem 3asBreHMs U OOKYMEHTOB, HeobxoaumbiX Ang  npegocTaBlieHus
MYHULMNANbHON yCnyru;

5) pernctpauusa 3asdBneHWss U OOKYMEHTOB, HeobxoauMmbix ONs NpeaocTaBreHus
MYHULUMNANbHOW yCRyru;

6) npuHATME pelweHMss O npegocTtaBneHmn (06  oTkase  npenocTaBrieHUs)
MYHULMNANbHON YCyru

4) Bblgaya OOKyMeHTa, ABNANLWErocs pesynbtatoMm npefocTaBneHus MyHUuunanibHOW
ycnyru.

AOMUHUCTpPaTUBHbBIE MpoLeaypbl MO NpUeMy 3asiBNEHUS U OOKYMEHTOB, HEOOXOAMMBbIX
ANa NpefocTaBneHnss MyHUUUNAnNbHOM YCIyrn, a Takke Bblgaye OOKyMEeHTa, ABMSLLEerocs
pe3ynbTaToM nNpefoCcTaBNeHns MyHUUMNAanbHOM YCRyru, OCYLUECTBIISOTCA YHMBEpCalbHbIMU

cneunanmncramm MHOFO(*)yHKU,I/IOHaJ'IbeIX LEHTPOB MO NMPpUHUUNY SKCTEPPUTOPUATIBHOCTW.
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63. 3aaBMTENN NMEIOT BO3MOXHOCTb NOMyYEHUS MyHULMNANBHOM YCYrn B 3NIEKTPOHHOMN
dopme C ucnonb3oBaHneMm EAMHOro noptana rocyaapCTBEHHbIX WM MYHULMNANbHbLIX YCAyr U
MopTana rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr MockoBckon obnactu B 4acTu:

1) nonyyeHns nHdopmaumm o nopsgke NpeaocTaBneHNs MyHUUMNANbLHOW YCRyru;

2) o3HaKoMseHust ¢ opMoK 3asaBneHNsi, HEOOXOaUMOM ANA NOMYyYEHUS MyHULMNanbHOM
ycnyru, obecneyeHnsa JocTyna K HUM ANs KONMPOBaHUA U 3anofiHEHWS B 9NIEKTPOHHOM BUAE;

3) HanpaBneHna 3anpoca W [OOKYMEHTOB, HeobxoauMmbix Ans  npeaocTaBneHuns
MYHMLUMNANbHON yCcnyru;

4) ocyLLeCcTBNEeHUs MOHUTOPUHra xofa NpeaocTaBneHns MyHULMNanbHON yCnyru;

5) nony4eHusa pesynbTata NpPegocTaBfieHUs MyHULMNANbHOW YCyrn B COOTBETCTBUM C
AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

64. Npn HanpaBneHuMnM 3anpoca O MNpPeaoCTaBAEHUM MyHUUMNANbHOMW YCnyrn B
3NEKTPOHHON hopme 3asiBuTenb opMUpyeT 3asiBfieHNe Ha npefocTaBfeHme MyHUUMnanbHON
ycnyrm B popMe 9MeKTPOHHOro JOKYMEHTa W NoAnucbiBaeT ero 3feKTPOHHOW Mnoanucbio B
cooTBeTCTBMM C TpeboBaHuamn PepepanbHoro 3akoHa Ne 63-O3 wn  TpeboBaHusaMHK
depnepanbHoro 3akoHa Ne 210-03.

65. Npn HanpaBneHuMM 3anpoca O MNpPeaoCTaBAEHMM MyHUUMNANbHOM YCnyrn B
9NEKTPOHHON opMe 3asfABuUTENb BMApaBe MNPUNOXKUTbL K 3asBMEeHW0 O nNpefoCcTaBreHum
MYHULMNANbHON YCyrn JOKYMEHTbI, yKa3aHHble B NOoANYyHKTe 2 NyHKTa 24 agMUHUCTPATUBHOMO
pernameHTa, KoTopble (OPMUPYIOTCA W HaNpaeBnalTCA B BUAE OTAENbHbIX (hannoB B
COOTBETCTBUM C TpeboBaHMAMM 3aKOHO4ATENLCTBA.

66. [pn HanpaBneHun 3anpoca WM npunaraemMblX K HEMY [OOKYMEHTOB B 3JIEKTPOHHOM
dopme npeacrtaBuTenemM  3asBUTENd, OEWCTBYHOLMM Ha OCHOBAHWW  [OBEPEHHOCTMU,
AOBEPEHHOCTb [JofmkHa ObiTb npeactaBrneHa B OpMe  3MNEKTPOHHOMO  LOKYMEHTA,
NoANMCaHHOrO 3MEKTPOHHOW NOAMNUCHI0 YMOMHOMOYEHHOrO Nvua, BblgaBliero (nognucasBLLUero)
[OBEPEHHOCTb.

67. [Ina o6paboTkn nepcoHanbHbIX AaHHbIX NMPU pernctpaumm cybbekta nepcoHarnbHbIX
AaHHbIX Ha EAMHOM nopTane rocygapCTBEHHbIX WU MyHMUMNanbHbIX ycnyr M Ha [loptane
rocyAapCTBEHHbIX M MyHUUMNanbHbIX Yycnyr MockoBckon o6nactu nonydeHue cornacus
3asBUTENS B COOTBETCTBMM C TpeboBaHnamM cTaTbn 6 PenepanbHoro 3akoHa Ne152-d3 He
TpebyeTcs.

68. 3aaBMTENsIM NpPeaoCTaBnseTCs BO3MOXHOCTb [ONs NpeaBapuTeNnbHOM 3anucu Ha
nogavy 3asBrneHus Ons npeaocTaBfeHnss MyHuumnanbHon ycnyru. lNpegBaputenbHas 3anuch
MOXET OCYLLEeCTBNATLCA crneayowmumm cnocobamm no Belbopy 3asBuTens:

npy NMYHOM OOpalleHnn 3asBuTens B AoMUHUCTpaUuo TangoMcKoro MyHULMNanbHOro
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panoHa MockoBckon obnactu, ero TeppuTopuasbHbIi OTAEeNn WA MHOrOMYHKLUNOHANbHbIN
LUeHTp;

no TtenedgoHy AaMUHUCTpauMm TangoMcKOro MyHuUuMnanbHoro panoHa MOCKOBCKOW
obnacTtn nnn MHOroyHKLUMOHANbHOrO LIEHTPA;

69. Npu npegBapuTensHON 3anncu 3asaBUTENb COOOLWaeT cneayolmne aHHbIe:

Ansa pmsmyeckoro nuua: pamunumio, UM, OT4eCTBO (NocneaHee Npu Hanuyuun);

ANS opUaNYEeCcKoro nuua: HaMMeHoBaHWe PUaNYECKoro nNuua;

KOHTaKTHbIM HOMep TenedoHa;

aZipec 3NeKTPOHHOM NMoYyThl (NPY HanNn4um);

Xenaewmble aaTy U BpeMs npeacTaBneHns JOKYMEHTOB.

70. MNpenBapuTenbHas 3anncb OCYLLECTBNSETCSA NMyTeM BHECEHUS! yKa3aHHbIX CBeAeHUNn
B KHUIY 3anuncu 3asBuTenemn, kotopasa Be4eTcs Ha OyMaXKHbIX U/UIN 9NEKTPOHHbIX HOCUTENSIX.

71. 3aasutento coobuwarTca gata M BpemMs npuemMa OOKYMEHTOB, OKHO (KabuHeT)
npyema OOKYMEHTOB, B KOTopble crnefyeT obpaTtutbca. [pu nuyHom obpalleHun 3asBuTento
BblAaeTcs TanoH-noaTBepXxaeHne. 3assutens , 3anncaBLlUMNCS Ha NpMeM vyepes oduLmanbHbIv
cant Tangomckoro MYyHULMNANBHOro panoHa MockoBckon obnactu nnm
MHOrOOYHKLNOHANbHbIN LLEHTP, MOXET pacnevaraTb aHanor TanoHa-noaTBEPXOeHUs.

72. 3anucb 3asiBUTENEN Ha onpefeneHHyo aaTy 3akaHYMBaeTcs 3a CYyTKM 0
HaCTynneHns aTon Aathbl.

73. Npn ocywecTBneHMn npeaBapuTeNbHON 3anucu 3aaBuTenb B obs3aTenbHOM
nopsgke MHPOPMMUPYETCH O TOM, YTO NpeaBapuTesibHas 3annucb aHHYNIMPYeTCs B CryyYae ero He
SIBKM MO UcteyeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHn npuema.

74. 3assuTenb B ntoboe Bpems BNpaBe oTka3aTbCsa OT NpeaBapuTENibHOM 3anncu.

75. B oTcytctBMM 3asBUTENEn, oOpaTMBLUMXCA NO nNpeaBapuTENbHOM  3anucw,
OCYyLLEeCTBNAETCA NpueM 3aasuTenen, obpaTnBLLMXCA B NopsagKke odepeau.

76. [pachuk npuema (NnpuemMHoOe BpeMs) 3aaBUTENEN MO npeaBapuTENbHON 3anncu
yCTaHaBnMBaeTcs pykoBoautenem AgmMuHucTpaumm TangoMCKOro MyHUUMNAnbHOroO paroHa
MockoBckon 0bnactun Mnm MHOroyHKUMOHANbHOMO LeHTpa B 3aBUCUMOCTM OT MHTEHCMBHOCTM

obpauieHunn.

lll. CocTaB, nocnenoBaTesNibHOCTbL U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
(nencTBU), TPeO6OBaHNA K NOPAAKY UX BbINOMIHEHUS, B TOM YuCne 0CO6GEeHHOCTH
BbINOSIHEHMA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUN) B INIEKTPOHHON ¢hopme n

MHOro(pyHKLMOHaNbHbIX LLEeHTPOB
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77. MpepoctaBneHne MyHUUMNanNbHOMW ycryrM BKYaeT B ceba cneaywowme
afMUHUCTPaTUBHbIE NpoLeaypb!:

1) npyem  3a8BNEeHNA U  OOKYMEHTOB, HeobxoauMmbix ANd  nNpefocTaBlieHus
MYHMLUMNANbHON yCcnyru;

2) pernctpaumns  3asBneHMst U OOKYMEHTOB, HeobXoauMmbix Ansd npeaocTaBfeHns
MYHULMNaNbHON ycnyru;

3) NpuHATUE peLLeHns o npegocTaBneHnn (06 oTkase NpegocTaBeHNs) MyHULMNAaIbHOM
yCnyru;

4) Bblgaya OOKyMEHTa, SIBMAOLWErocs pesynbTaToM NpeaocTaBfieHnst MyHULMnanbHOW

yCnyru.

Bnok-cxeMa npeaocTaBneHUst MyHULMNanbLHOM yCcryrm
78. Brnok-cxema nocnenoBaTenbHOCTM OEWCTBUMA NPU NpeaocTaBneHnn MyHULMNanbHOM

ycnyru npegctasneHa B MpunoxeHnn 3 K agMUHUCTPATUBHOMY perfiameHTy.

Mpuem 3aaBNeHUs N AOKYMEHTOB, HEOOXOAMMbIX A4Sl NpeAoCTaBeHUsA MyHULMNaNnbHON
ycnyru

79. OcHoBaHveM [Afs Havana oOcCyLeCTBNeHUs agMUHUCTpPaTMBHOM npoueaypbl Mo
npuemMy 3adBfeHns N OOKYMEHTOB, HeOobXoauMbIX ANs NpefocTaBfeHus MyHULUnarbHON
ycrnyru, siBnsieTca noctynneHve B AAMUHUCTpauuio TangoMCKOro MyHUUMNanbHOro paroHa
MockoBckor 06nactm unmM MHOroQYHKLMOHAmNbHbBIA LEHTP 3asBfeHuMs O npenocTaBrieHun
MYHUUMNANbHOW YCyrn U npunaraemMblX K HeMy JOKYMEHTOB, MpeaCcTaBreHHbIX 3asBUTeNeM:

a) B AOMUHUCTpauuio TangaomMckoro MyHuumunanbHoro panoHa Mockosckon obnacTtu:

nocpeacTBOM NMYHOMO obpalleHus 3asBUTens,

nocpeacTBOM MOYTOBOrO OTNpaBeHns;

NocpeacTBOM  TeXHUYEeCKUX cpedcTB EAuHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr unu Moptana rocygapCTBEHHbIX M MyHUUMNAaNbHbIX ycnyr MocKkoBCKOW
obnactu;

6) B MHOrOoyHKLMOHAbHbIV LLEHTP NOCPEACTBOM NIMYHOIo obpaLleHnsa 3asBuTens.

80. NMpvem 3asBnNEeHMs W  [OOKYMEHTOB, Heobxoaumblx Ans  NpefoCcTaBfeHus
MYHUUMNANbHOW  YCNYru, OCYLUECTBAAKT  COTPYOHUKM  AOMUHUCTpauuMm  TangoMcKoro
MyHUUMNanbHoOro paroHa MockoBckon obnactm unn paboTHUKM MHOrogYHKLMOHANbHOIro
LeHTpa.

81. MMpvem 3asBnNeHMs W  [OOKYMEHTOB, Heobxoaumblx Ans  NpegoCcTaBneHus

MyHI/ILl,IAFIaﬂbHOIZ YCIyrn OCyLLeCTBIIAETCA B MHOFObeHKLlI/IOHaJ'IbeIX LeHTpax B COOTBETCTBUAN C

52



cornaweHnamMm o B3amMOAeNCcTBuMM mexay AgMUHUCTpaumen TangomMcKoro MyHUuunanbHOro
panoHa MockoBcko obnactm M MHOrOQYHKUMOHANbHLIMK LIEHTPAMK, 3aKIOYEHHbIMU B
YCTQHOBMEHHOM MOpsiAKe, €CNU  UCMOSIHEHWEe [daHHOM  npouefypbl  NpeaycMOTPEHO
3aKIM0YEHHbBIMW COrnalleHnsMu.

82. MNpun nocTynneHun 3asiBNeHus U npunaraemblX K HEMY AOKYMEHTOB MOCPeACTBOM
nnyHoro obpalleHnsa 3assuTtens B AOMUHUCTpaumio TangoMcKoro MyHUMUMNanbHOro pamoHa
MockoBckor obnactu unm MHOrogyHKUMOHAmNbHbLIN LEHTP, CNeuuanncT, OTBETCTBEHHbIN 3a
npueM W pernctTpaumio [OOKYMEHTOB, OCYLLeCTBNSeT cneaylowy nocrnegoBaTesibHOCTb
JEeVNCTBUN:

1) ycTaHaBnumBaeT npeameT obpalleHns;

2) ycTaHaBnMBaeT COOTBETCTBME NNMYHOCTU 3asiBUTENS LOKYMEHTY, YAOCTOBEpSHLEeMY
NUYHOCTBL (B Cnyyae, ecrnu 3asiButenem sBnseTca pusndeckoe nmuo);

3) NpoBepsAeT  HanuyuMe  OOKyMeHTa, yaoctoBepsiowero npasa  (NOSIHOMOYMS)
npeacraButensa U3NYecKoro wunu pugudeckoro nvua (B cnyyae, ecnu c 3asBrieHUEM
obpallaeTcsa npeacTaBUTeNb 3aaBUTENS);

4) ocywecTBNAeT CBEPKY KONUK NpeacTaBlieHHbIX JOKYMEHTOB C X OpUrMHanamu;

5) npoBepsaeT 3asiBieHNE W KOMMSIEKTHOCTb MNpuraraemMblX K HemMy [LOKYMEHTOB Ha
COOTBETCTBUE MNEPEYHIO OOKYMEHTOB, MNPEeayCMOTPEHHbIX MYHKTOM 24 agMWHUCTPATUBHOMO
pernameHTa.

6) NnpoBepseT 3adBfneHne u npunaraemble K HemMy AOKYMEHTbl Ha Hanuyne nogyYucTok,
NPUNNCOK, 3a4EePKHYTbIX CIOB U MHbIX HEOTOBOPEHHLIX UCNPAaBIIEHUI, CEPbE3HbIX MOBPEXOEHUN,
He NO3BOSIAOLLMX OAHO3HAYHO UCTOSKOBAaTb UX COAEPXaHWE;

7) ocylecTBnsieT NpuMeM 3asiBfieHUs M OOKYMEHTOB MO ONuCK, KOTopasi COAEpXuT
NOSIHBLIN NepeveHb OOKYMEHTOB, NPeACTaBfieHHbIX 3asiBUTENEM, a Npu HanuMyuu BbISIBIEHHbIX
HeOCTaTKOB - UX OMNUCaHKE;

8) BpyYaeT KOnuio onucu 3asiBUTErHo.

83. MakcumarnbHoe Bpems npyema 3asiBNieHnsa U npunaraembiX K HeMy JOKYMEHTOB Mpu
nnyHom obpalleHun 3aaBuTenst He npesbiwaeT 15 MUHYT.

84. MNpun otcyTcTBUMM y 3aaBuTens, obpaTMBLLEroCA SIMYHO, 3amnOSIHEHHONO 3asdBfeHUs
WNW  HENpaBW/IBHOM  ero  3anofiHeHuu, cneuvanuct  AMUHUCTpauuum  TangomcKoro
MyHUUMNanbHOro panoHa MockoBckon obnactm wnn paboTHUK MHOrogYHKUMOHANbHOIo
LEeHTpa, OTBETCTBEHHbIN 3a NPUEM N pPErnmcTpaumio JOKYMEHTOB, KOHCYNbTUPYET 3asaBUTESNS NO
BOMpPOCaM 3arofiHeHUS 3asiBIIEHWS.

85. lpn noctynneHnn 3asdBneHMs U npunaraeMmblX K HeMy [OOKYMEHTOB B

AoMunHMcTpaumo TangoMcKoro MyHuumMnanbHoro pavioHa MockoBckon obnactu nocpeacTBoMm
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NMOYTOBOro OTNpaBfeHnsa cneuynannuct AaMuHUcTpauum TangomMcKoro MyHMUMNanbLHOro panoHa
MockoBckor obnactn, OTBETCTBEHHbIA 3a MPUEM 3asiBNIEHWA U OOKYMEHTOB, OCYLLECTBNSAET
AENCTBUA COornacHo nNyHKTy 83 agMUHUCTPATUBHOIO perfiameHTa, Kpome [OenCcTBUN,
npegycMOTPEHHbIX NoAMYHKTamMu 2, 4 nyHkTa 83 agMUHUCTPATUBHOIO pernamMmeHTa.

86. Onunce HanpaensieTcss 3asgBUTEN0 3akasHblM MOYTOBbIM  OTMPaBIEHNEM C
yBEAOMSIEHNMEM O BPYYEHUM B TEYEHUE 2 KaneHaapHbIX OHEW C AaTbl NOSyYEHUs 3asiBNEHUS U
npunaraemblx K HeMy JOKYMEHTOB.

87. B cnyyae nocTtynneHus 3anpoca O npefoCTaBNeHUU MyHUUUNAnbHOW Yycryrun u
npunaraemblX K Hemy [OOKYMEHTOB (Mpy HannymuM) B 3MEKTPOHHOM ()opMe MoCcpenCcTBOM
EamHoro noptana rocyaapCTBEHHbLIX U MyHMUMNANbHbIX ycnyr unu NMoptana rocyaapCTBEHHbIX
N MyHuMumMnanbHbix ycnyr MockoBckon obnactm cneumanuct AgmMuHucTpaumm TangoMckoro
MyHMUMNanbHOro panoHa MockoBcko o6bnactv, OTBETCTBEHHbIM 3@ MNPUEM [OOKYMEHTOB,
OCYLLECTBNAET CreayoLLyo nocneaoBaTenibHOCTb ENCTBUN:

1) npocmaTpuMBaeT 3NeKTPOHHble 0bpasbl 3anpoca O NpeaoCTaBNeHUN MyHULMNanbHOM
yCcnyru v npunaraembix K HEMY AOKYMEHTOB;

2) oCcyWecTBnseT KOHTPOSflb MOMYYEHHbIX 3NEKTPOHHbIX 00pa3oB 3asBneHuss u
npunaraemblx K HeMy JOKYMEHTOB Ha nNpeaMeT LeNoCTHOCTY;

3) hukcupyeT gaTy nonyyYyeHus 3asBrieHns U npunaraemMbiX K HEMY JOKYMEHTOB;

4) B cnyyae ecnu 3anpoc O NpeaocTaBfieHUN MYHULMNAnbHOW YCNyrn U AOKYMEHTbI B
3NEeKTPOHHOM hopMe MOAMUCAaHbI 3MEKTPOHHOW MOAMUCLI0 B COOTBETCTBUM C OEWUCTBYHOLLUM
3aKOHOAATENbCTBOM HanpaBndeT 3asaBUTEN0 4Yepe3 JNIUMYHbIN  KabuHeT yBedoMIleHWe O
nosly4eHmMn 3anpoca O MpeaocTaBfeHUM MYHULMNAnNbHOW YCAyrM U NpunaraemMblXx K Hemy
AOKYMEHTOB.

88. MakcmarnbHbIN CPOK OCYLLECTBEHNA afMWUHUCTPATUBHOW npoueaypbl HEe MOXeT
npeBblaTbh 2 KaneHAapHbIX AHEN C MOMEHTa MOCTYMMEeHUs 3asiBNeHus B agMWHUCTpaUUIo
Tangomckoro myHuumMnanbHoro pamoHa MockoBckon obnact Mnn MHOroyHKLWOHANbHbIN
LEHTP.

89. PesynbTaToM MCMNONHEHUS afMUHUCTPATUBHOW MpoLueaypbl Mo npuemMy 3asiBneHus u
npunaraemblX K HeMy [OOKYMEHTOB, HeobxoaAuMbIX ANs MNpefocTaBfeHns MyHuumMnanbHON
ycnyru, siBnsieTcs:

1) B AgMunHucTpaumio TangomMcKoro MyHuumnanbHoOro paroHa MockoBckon obnactu -
nepefaya 3asiBNeHUs W npuraraemblX K HemMy [OOKYMEHTOB COTPYAHWKY AAMUHUCTpauuu
TangomMckoro  MyHuuMnanbHoro pavioHa MockoBckon obnactn, OTBETCTBEHHOMY 3a

perncTpaumio NocTynMBLLErO 3anpoca Ha npegocTaBneHne MyHUUMnansHOM YCnyru;
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2) B MHOro(pyHKUMOHAmbHbIX LeHTpax — nepegada 3asiBNeHUsa U npunaraembix K Hemy
AOKYMEHTOB PaBOTHMKY MHOrO(YHKLMOHAMNbHOrO LieHTpa, OTBETCTBEHHOMY 3a perncrpaumio
MOCTYNMBLLErO 3anpoca Ha NpeaoCTaBleHne MyHULUNANbHOW YCIyru:

90. Crnocobom dukcaumm pesynbtata WCMNOMHEHNS agMUHUCTPATMBHOW npouenypbl
ABNSAETCHA ONUCb NPUHATBIX Yy 3asBUTENSA JOKYMEHTOB UM yBEAOMIIEHME O NPUHATUKM 3anpoca O

npeaocTaBneHMn MyHULMNANbHOM YCyri 1 npunaraemblx 4OKYMEHTOB.

Pernctpauus 3asBneHMsa n 4OKYMEHTOB, He06XoaAuMbIX ANA npefocTaBleHnA
MyHULUNAaNbLHOW yCnyru

91. OcHoBaHMEM [OnNA Hayana OCYyLWEeCTBNeHUs agMUHUCTPATMBHOM npoueaypsbl
ABNSETCA NOCTyNneHne cneumannucty AoMUMHUCTpaunmn TangoMcKkoro MyHULMNanbHOro panoHa
MockoBckon obnactn, paboTHMKY MHOrOYHKLUMOHANbHOIO LEHTpa OTBETCTBEHHOMY 3a
perucTpaumio  NocTynawwmx 3anpocoB Ha MpedocTaBfieHne  MyHUUUNAanbHOWM  YCRyru,
3asBIEHNS U NpunaraemMbiX K HEMY JOKYMEHTOB.

92. Cneuynanuct AgMunHUCTpaumm TangoMCKOro MyHuMumMnanbHOro panoHa MocKoBCKON
obnactn, paboTHMK MHOrOGYHKLIMOHANBbHOIO LIEHTPa OCYLLECTBNSET PErnCTpaLnio 3asaBneHms u
npunaraemblXx K HeMy [JOKYMEHTOB B COOTBETCTBUM C MOPSOKOM Oeronpou3BOACTBa,
yCTaHOBMIEHHbIM  AOMUHUCTpauMen TangomMcKoro MyHuUMnanbHOro panoHa MocKoBCKOWM
obnactn, MHOroyHKUMOHANbHbIM LEHTPOM, B TOM YMCIE€ OCYLLUECTBNSET BHECEHME
COOTBETCTBYHOLUMX CBEAEHWA B XKypHan peructpauum obpaweHun o npenoctaBneHun
MYHUUMNANBHOMW ycnyru W (MNK) B COOTBETCTBYHOLLYIO  MH(POPMALMOHHYKD  CUCTEMY
AOMUHUCTpaLUK Tangomckoro MYHULMNANBHOro panoHa MockoBckomn obnactu
MHOroOyHKLMOHANbHOIO LIEHTpPA.

93. Peructpauus 3asiBNeHUs W npunaraeMblX K HeMy [LOKYMEHTOB, MOJyYeHHbIX
NoCcpeacTBOM JIMYHOIO ObpalleHns 3asBuTens, OCYLLECTBISIETCA B CPOK, He MnpeBblLlatoLnii
1 KanengapHOro AHs, ¢ Aatbl NOCTYMNNEHNS 3as8BNEHUS U NpunaraeMblX K HEMY OOKYMEHTOB B
AOMUHUCTpaUNIO Tangomckoro MYHULMNANBHOro panoHa MockoBckoun obnactwu,
MHOTrOOYHKLNOHAITbHBIN LEHTP.

94. Peructpauus 3asiBNeHMss W npunaraeMblX K HeMy [LOKYMEHTOB, MOSyYEeHHbIX
NocpeacTBOM MOYTOBOrO OTNPaBfiEHMs), OCYLLECTBNSAETCA B CPOK, HE MpeBbILIaoLLnni
1 kKanengapHOro AHs, ¢ Aathbl MNOCTYMNNEHNS 3as8BNEHUS U NpunaraeMblX K HEMY OOKYMEHTOB B
AgmuHucTpaumm TangoMcKoro MyHuumnanbHoro pamoHa Mockosckon obnacTu.

95. Pernctpauus 3asiBfeHuMss U npunaraembiX K HemMy [OOKYMEHTOB, MOSyYEeHHbIX B
3M1IeKTPOHHOM doopme Yepe3 EauHbIA nopTan rocyaAapCTBEHHbLIX U MyHUUMNANbHbLIX YCAyr unm

MopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckov 06nacTu, ocyLLecTBASeTCs He
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nosgHee 1 KaneHg4apHoOro AOHS, criegylowero 3a gHeM MX MNOCTynneHus B AAMUHUCTpauuu
Tangomckoro myHuuunanbHoro panoHa MockoBckon obnacTu.

96. Pernctpauusa 3asiBNeHNS W npunaraeMblX K HEMy [OOKYMEHTOB, MOJTyYEeHHbIX
agMuHMCcTpaunen TangomMcKoro  MyHuuMnanbHOro pawmoHa MockoBcko obnactu  um3
MHOrOOYHKLMOHANbHOrO LUEeHTpa, OCYLIeCTBNsSeTca He nosgHee 1 kaneHgapHoro AHs,
crnegylowero 3a gHeM ux noctynneHus B AMUHUCTpauuio TangoMcKoro MyHULMMNanbHOro
panoHa MockoBckon obnacTu.

97. MNocne pernctpaumm B AgMUHUCTPauun TangoMcKOro MyHULMNANbHOMO panoHa
MockoBckon 0651acT, MHOTOMYHKLMOHANBHOM LIEHTPE 3asiBfieHMe W npunaraemble K Hemy
AOKYMEHTbI, HanpaBrslTCA Ha paccMoTpeHue cneuwanucty AMUHUCTpauuun TangomMcKoro
MyHUUMNanbHoro pamoHa MockoBckon obnactu, paboTHUKY MHOrOyHKLMOHANbHOro UeHTpa
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB NO MyHULMMNANbLHOW yCnyre.

98. MakcmarnbHbIN CPOK OCYLLECTBAEHUA agMUHUCTPATUBHOW npoueaypbl HEe MOXeT
npesblWaTh 2 KaneHaapHbIX HEN.

99. PesynbTaTOM MWCMNOMHEHUST agMWHUCTPATMBHOW npouefypbl MO perncrpaumm
3a8BNEHNs W MnpunaraeMblX K HeEMy [OOKYMEHTOB, HeobXxoaumbiXx ANs NpefoCTaBneHus
MYHUUMNANbHOW YyCnyru, SBAgeTca nepegadya 3asBreHna U npunaraembiX K HeMy JOKYMEHTOB
COTPYAHVKY aAMUHUCTpauun TangoMcKoro MyHuumnanbHoro pavioHa MockoBckon obnacTu,
paboOTHMKY  MHOrO(PyHKUMOHanNbHOrO  LEeHTpa  OTBETCTBEHHOMY 3a  nNpegocTaBrieHue
MYHULUMNANbHOW YCyru.

100. [lpn ob6paweHun 3aaBuTEns 3a MNOSlyYeHUMEeM MyHULMNanbHOW ycrnyrm B
3M1eKTPOHHOM doopme AgMUHUCTpauna TangoMCKOro MyHuumnanbHOro pamoHa MOCKOBCKOW
obnactn HanpasnseT Ha EAuHbIM nopTan rocygapCTBEHHbIX U MYHULMNANbHbLIX YCIyr WUu
MopTan rocygapCTBEHHbIX M MyHuuMnanbHbix ycnyr MockoBckon obnactm nocpencTtBoM
TEXHUYECKNX CPeaCcTB CBA3WM YBEOOMSIEHME O 3aBepLUEHUN WUCMOSHEHUS agMWHUCTPaTUBHOM
npoueaypsbl C ykaszaHnem pesynbTaTa OCyLLeCTBNeHMs agMUHUCTPaTUBHOW Npouenypbl.

101. Cnocobom dukcaumm WCNONHEHUA aaMUMHUCTPATMBHOW nNpoueaypbl ABNSeTCS
BHECEHME COOTBETCTBYHOLIMX CBEAEHWA B XKypHan peructpaumm obpalleHnn 3a
npegocTaBneHneM MyHUUMNANbHOW YCAYyrM WNUM B COOTBETCTBYIOLWY MH(OPMaLMOHHYHO
cucteMy AgMUHUCTpaumm TangoMcKoro MyHuMuunanbHOro pamoHa MockoBckon obnacTu,

MHOropyHKLMOHaNbHOro LeHTpa.

MpuHaTHe pelueHns o npeaocTaBneHun (06 oTkase npefocTaBreHUN) MyHULUNANbHOW

ycnyrm

56



102. OcHoBaHuWeM Ons Ha4vana agMUHUCTPaTMBHOM NpoLuenypbl sBASETCA NOCTynneHne
3asBIEHNS N OKYMEHTOB COTPYAHUKY AOMUHUCTpaLMm TangoMcKoro MyHMUMnansHOro panoHa
MockoBckor obnactm mnu paboTHUKY MHOro(yHKLMOHANbHOro LEHTpa, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHOM yCnyru.

103. PaccmoTpeHue 3asdBneHus U npencrtaBfeHHbIX JOKYMEHTOB, HeobxoaumbiX Ons
npenocTaBneHns MyHULMNANbLHON YCyrn 1 NpUHATUE pelleHnsa o npegocrasneHun (o6 otkase
B MpPeaoCTaBneHnn) MyHUUMNANbHOW YCMNyrM OCYWECTBAAETCA B MHOMOMYHKLMOHANbHOM
LEeHTpe B COOTBETCTBUM C 3aKMOYEHHbIMW B YCTAHOBSIEHHOM MOpPsSiAKEe cornaweHnsMu o
B3aMMOOENCTBUMN.

104. CoTpyaHuk AgMuHuCTpauum TangaoMcKoro MyHuuunanbHoro panoHa MocKoBCKOM
obnactn nnu paboTHUK MHOrOOYHKLMOHANBLHOIO LIEHTPA, OTBETCTBEHHbLIN 3a NpeaoCcTaBneHne
MYHULUMNAaNbHOM yCnyru, OCyLecTBNAeT cregyowmne 0enCTBUSA:

a) npoBepseT Ha OMOopMIeHne 3asiBeHNda B COOTBETCTBUM C TpeboBaHUAMM,
N3NOXEHHBbIMU B NOAMNYHKTE 2 NyHKTa 24 agMUHUCTPATUBHOIO PErNaMeHTa;

6) NnpoBepsET 3as8BNEHNE HA HaNM4Me UM OTCYTCTBME OCHOBAHWM, YKa3aHHbIX B MyHKTE
30 agMUHUCTPATMBHOIO pernamMmeHTa;

B) OCyLLeCTBNSAEeT NoAroTOBKY OTBETA C YKasdaHWeM 3anpalinsaemMon nHgpopmaumen nmbo
06 oTkase B nNpeaocTaBreHnn MyHULMNANbHOW YCRyri.

105. [MpooormKnTeneHOCTb " (nnu) MakcumarbHbIn CpoOK BbINOJSTHEHUS
aAMWHUCTPATMBHOIO AENCTBUS MO PAaCCMOTPEHNIO 3asiBfIEHUsI COCTaBnseT 3 OHS.

106. B cnyyae Hanuuua OCHOBaHWUM AN OTKas3a B NpefocTaBfieHMM MyHULMNANbHON
ycnyru, WU3NOXeHHblx B NyHkTe 30 agMWHUCTPATMBHONO  perfiameHTa, COTPYAHUK
AgMunHucTpaumm TangoMcKoro MyHuumnanbHoOro pavioHa MockoBckon obnactn mnu paboTHUK
MHOrOoOyHKLNOHAIbHOIo LEeHTpa, OTBETCTBEHHbIN 3a NpefoCcTaBieHne MyHUUMNansHOM yCryrm
rOTOBUT MOTUBUPOBAHHbLIN OTKa3 B NpeaocTaBneHnn MyHUUMNansHOW yenyri n HanpasnseT Ha
nognucb 3aMecTuTento rnaebl AAMUHUCTPauuM TangoMCcKOro MyHMUMNAnbHOro paroHa
MockoBckon obnacTu.

107. [lpooomknTensHOCTb " (nnn) MaKCUMarnbHbIV CpOK BbIMOMNHEHNA
aAMWHUCTPATMBHOIO AENCTBUSA MO MOAroTOBKE MOTUBMPOBAHHOIO OTKa3a B NpeaoCcTaBfieHUU
MYHULMNANBHOW YCIyru cocTasnseT 3 OHA.

108. B cnydae ecnu 3asBrneHve OdOPMIIEHO B COOTBETCTBUM C TpeboBaHMAMM,
N3NMOXEHHBIMW B MNyHKTEe 24 aAMUHUCTPATUBHOIO perflaMeHTa M B Ccriydae OTCyTCTBUA
OCHOBaHW NS OTKasa B NpeAoCTaBfieHUM MYHULMNANbHOW YCIyrn, U3NoXeHHbIX B nyHkTe 30
aAMUHUCTPATUBHOIO perfiaMmeHTa CoTpyaHUK AAMUHUCTpaUuK TangoMCcKoro MyHULMMIanbHOro

panoHa MockoBckon obnactn nnum paboTHUK MHOrO(YHKLMOHANbHOIO LIEHTPa, OTBETCTBEHHbIN
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3a npefocTaBfieHMe MYyHUUMNAnbHOM YCIyrm MpUHUMaeT pelleHne O npeaocTaBfieHun
MYHULUMMNANbHOW YCNyru U NOAroTaBfMBaeT NUCbMEHHbBIM OTBET C yKasaHMeM 3arnpalinBaemon
WHpopmauum n B TedeHve 3 [OHEN HanpaBndeT yKasaHHble [OOKYMEHTbl Ha MOAMUCb
3aMecTuTento rnaebl AOMUHUCTPaAuUuK TangoMcKoro MyHuuMnansHOro pawmoHa MockoBckon
obnacTw.

109. PesynbtatoMm  agMUHUCTPATUMBHOM  Npoueaypbl  SABMSETCA  NoAnNuUCaHHbIN
MOTUBMPOBAHHbIA OTKa3 B NPegoOCTaBfIEHUN MyHULMNANbHOW YCNYrn NN NMUCbMEHHbIN OTBET,
coepallumi 3anpalumsaemyto MHopmaLmio.

110. TlpoAoMKUTENBHOCTb agMUHUCTPATUBHOM MNpoueaypbl cocTaBnsieT He Gonee 20
KaneHgapHbIX OHEWN.

111. Tlpu ob6palweHnn 3asBuUTENA 3a MNOMyYEHNEM MYHULUMNANbLHOM YyCryru B
3NEeKTpoHHOM dopMe AMUHUCTpauMs TangomMckoro MyHuuunaneHoro pavoHa MockoBckom
obnactn HanpaeBnsieT Ha EguHbIM nopTan rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCAyr wunu
MopTan rocygapCTBEHHbIX M MyHuUMnanbHbix ycnyr MockoBckon obnactm nocpencTsoM
TEXHUYECKMX CPEACTB CBA3W yBeOOMIIEHVWE O 3aBepLUEHUN WUCMONHEHUS afMWHUCTPaTUBHOM
npoueaypsbl C ykazaHnem pesyribTaTa OCyLeCTBNEeHNa agMUHUCTPaTUBHOM Npouenypsbl.

112. Cnocob dukcaummn pesyrnbTaTa BbINOSHEHUS agMWUHUCTPATUBHOW npoueaypbl, B
TOM YMCIie B 9NEKTPOHHON bopmMe B MHGOpMaLMOHHON cucteme AgmMmHucTpauum TangaomMcKoro
MYyHUUMNanbHoro panoHa MockoBckon obnactn, MHOroyHKLUMOHAaNbHOro LeHTpa coaepKalinm

ykasaHue Ha hopmat 06s13aTenbHOro 0TobpaykeHUs aAMUHUCTPaTUBHOW NpoLeaypbl.

Bblaaya nokyMmeHTa, ABNSAOLWEroca pe3ysfibTaToM npefocTtaBfieHMs MyHULUNanbsHOM
ycnyrm

113. OcHoBaHVMeM OnNa Hayana  aAMUHUCTPATUMBHOW  rnpouenypbl  ABNSeTcs
NoANUCaHHbIA MOTUBUPOBAHHbLIN OTKa3 B NPeAoCTaBfieHUN MyHULMNANbLHON YCyrn Unn oTeeT,
cofepxaLimin sanpalumBaemMyro MHopmaLmio.

114. OTBeT 3a9BUTENIO MOXET ObITb JaH B YCTHOW pOpMe, B Crlydae ecnv 3asiBUTerb
obpaTtunca ycTHo (No TenedoHy) N He BO3paxaeT Ha noslydyeHne pesynbTaTa NpefoCcTaBreHus
MYHULUMNANbHOW YCryrn B YCTHON dhopMe.

115. Bblgada pesynbTata npefocTaBfeHuss MyHUUMNanbHOW YCnyrn ocywecTBseTCs
crnocobomMm, ykasaHHbIM 3adBUTENEM Mpu nogadve 3adBreHus U HeobXoaUMbIX LOKYMEHTOB Ha
nosly4eHMe MyHULmMnanbHOW yCryrn, B TOM Yucne:

npu nNu4YHOM obpawieHnn B OTAEN KynbTypbl  AOMUHUCTpauun  TangomMcKoro
MYyHUUMNanbHoro panoHa MockoBckon obnacTu;

npu NMYHOM 06paLLEeHMM B MHOTOMYHKLIMOHAMbHbIA LIEHTP;
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nocpeacTBOM MOYTOBOIO OTNPAaBIiEHUs HA adpec 3asBUTENS, yKa3aHHbIN B 3asBNeHUH;

yepes NU4HbIN KabuHeT Ha EanHoM nopTtane rocyaapCTBEHHbLIX U MyHULMNANbHbBIX YCNyr
unu MNopTane rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr MockoBckon obnacTu.

116. B cnyyae yKkasaHus  3adBUTENeM Ha  MofiydeHMe  pesynbrtata B
MHOroOyHKLNOHANbHOM UeHTpe, AOMUHUCTpaumMs TangoMcKoro MyHUUMManbHOro panoHa
MockoBckor obnactu HanpasnsieT peaynbTaT NpefoCTaBNeHUs MyHUMUMNAnNbLHOW ycnyru B
MHOrOOYHKLNOHANbHbIN LLEHTP B CPOK, YCTAHOBMEHHbIA B COrNalleHnn, 3aknio4eHHbIM MeXay
AgmuHucTpaumen  TangomMckoro  MyHuuunanbHoOro pamoHa MockoBckon obnactm  u
MHOrOOYHKLMNOHAITbHbLIM LIEHTPOM.

117. Bbigava OOKYMEeHTa, ABNAOLLLEerocs pesyibTaToMm npegocTaBneHns
MYHUUMNANbHOW  YCRyrM,  OCYLECTBNSAETCA  MHOMOMYHKUMOHANbHbIMM  LEHTpamMuM B
COOTBETCTBUM C  3aKMOYEHHbIMW B YCTAHOBIIEHHOM  MopsfgKke  corfaweHusMnm o
B3aUMOAENCTBUM, €CNN WUCMOMHEHWEe [OaHHOM npoueaypbl NpegyCMOTPEHO 3aKMoYeHHbIMU
cornawleHnsamu.

118. [lpn obpaweHun 3aaBuTEnss 3a MNOSMyYEHUMEM MyHULMNANbHOW ycnyrn B
3NeKTpoHHOM dopMe AMUHUCTpauMs TangoMcKkoro MyHuuunaneHoro pavoHa MockoBckom
obnactn HanpaeBnsieT Ha EguHbIM nopTan rocydapCTBEHHbIX WM MyHUUMNANbHbLIX YCyr wunu
[MopTan rocygapCTBEHHbIX W MyHuuMnanbHbIX ycnyr MockoBckon obnactm nocpencTtsom
TEXHUYECKMX CPEeaCTB CBA3M YBEOOMIIEHME O 3aBEPLUEHUN WCMONHEHUS agMWHUCTPaTUBHOM
npoueaypsbl C ykazaHnem pesyribTaTa OCyLeCTBNeHNa agMUHUCTPaTUBHOM Npouenypsbl.

119. Cnocob dukcaumm pesynbTaTa BbINOSIHEHUS agMUHUCTPATUBHOW Npoueaypsbl, B
TOM YMCIie B 9NEKTPOHHON bopmMe B MHGOpMaLMOHHON cucteme AgmMmHucTpauum TangaomMcKoro
MYyHUUMNanbHoro panoHa MockoBckon obnact, MHOroyHKLUMOHAaNbHOro LeHTpa coaepalinm

ykasaHue Ha hopmaT 06s13aTenbHOro 0TobpakeHUs aAMUHUCTPaTUBHOW NpoLeaypbl.

IV. NMopsaok n oopMbl KOHTPONSA 3a UCNONTHEHUEM aAMUHUCTPATUBHOrO pernamMeHTa

npeAocTaBleHUA MyHULMNaNbLHOW ycnyru

Mopsaaok ocyuecTBIEHUA TEKYLLEro KOHTPOsA 3a cobnoaeHneM U UCMONTHEHUEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NULAMU NOSIOXEHUN aAMUHUCTPATUBHOIO pernamMeHTa
M UHbIX HOPMATUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMUBaKLWKNX TpeboBaHUA K
npeaocTaBfeHUI0 MyHULUNANbHOWU yCIyru

120. TeKywWun KOHTPOMb 3a COBOAEHNEM U UCTNOSTHEHMEM MOMOXEHUN pernaMmeHTa u

MHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, YyCTaHaBIMBatoOLMX Tpe6OBaHVIF| K npegocrtaBieHUIo
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MYHUUMNANbHOM YCMyrK, OCYLIECTBASETCA OOSMKHOCTHBIMU NULAMKW, OTBETCTBEHHbIMU 3a
opraHusauuio paboTbl N0 NPeJOCTaBEHNIO MyHULUNANBHOM YCITyTW.

121. TeKywMn KOHTPOSIb OCYLLUECTBNAETCA MyTeM MpoBeAeHNA OTBETCTBEHHbIMU
AOSDKHOCTHBIMU - NLaMKM  CTPYKTYPHbIX — nogpasgeneHun  AgMuHuctpauum  TangomcKoro
MYHUUMNaneHOro parvoHa MockoBckon 0651acTn, OTBETCTBEHHbBIX 3a opraHusauuio paboTtbl no
npeaocTaBneHnio MyHULMNANsHOW YCryrn, NpoBepoK COBNIOAEHUA U UCMONHEHUS MOMOXEHUN
pernameHTa M WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YyCTaHaBnuBaKLWMX TpeboBaHus K

npenocrtaBliEHUIO MyHMLlMHaﬂbHOVI yCnyru.

MopsanoK n nepMoaANYHOCTb OCYLLECTBIIEHUSA NNaHOBbLIX U BHEMNSIaHOBbLIX MPOBEpPOK
NOSIHOTbI U KayecTBa NpeaoCTaBleHUsA MyHULMNAaNbHOW yCnyru

122. KOHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NpefoCTaBfeHUs MyHULMMNANbHOW YCIyru
ocyuwiecTengeTcsa B popmax:

1) NnpoBeAeHMs NIaHOBbIX NPOBEPOK;

2) paccmoTpeHna  xanob Ha  pgenctBus  (6e3genctByMe)  AOIMKHOCTHBLIX — NuL
agMuHUCTpauumn TangoMcKoro MyHuumnanbHoOro pamoHa MockoBckor o6nactu, OTBETCTBEHHbIX
3a npegocTaBrieHne MyHUUUNanbHOW YCryri.

123. B uensax ocyllecTBneHna KOHTPOMSA 3a NOSIHOTOW U KadyeCcTBOM MpefocTaBrieHns
MYHULUMNANbHON YCRyrn NPOBOASATCHA MNMaHOBble W BHENMaHoBble npoBepku. [lopsagok u
NEepUOANYHOCTb OCYLLIECTBMEHNS MMAHOBbLIX MPOBEPOK YCTaHaABNMBAETCSA NfaHOM paboTbl
AoMUHUCTpaummn TangoMcKoro MyHuumMnaneHoro paoHa Mockosckon obnacTtu. Npu nposepke
MOryT paccMmaTpumBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpedoCTaBfieHVEM MyHULMNanbHOM
ycrnyrn (KOMMneKkcHble NMPOBEPKM), UM OTAESNbHbIA BOMPOC, CBA3AHHbLIN C NpefoCcTaBfeHneM
MYHUUMNANbHOM ycryrn (TemaTudeckue npoBepku). MNpoBepka Takke MOXeT NpoBOAMTLCA NO
KOHKpeTHOW anobe 3aaButens.

124. BHennaHoBble NMPOBEPKN MPOBOAATCH B CBA3M C MNPOBEPKOM YCTPAHEHUs paHee
BbISIBNEHHbIX HapyLeHUn agMWHUCTPATMBHOIO perfaMmeHTa, a Takke B crnydae noslyyeHus
xanob 3asButenenm Ha pJenctBua (6e3gencTBue) OOMKHOCTHLIX Ny AZMUHUCTpauum
TangomMckoro  MyHuuMnanbHoro pavoHa MockoBckon  obnactv, OTBETCTBEHHbIX 3a

npegocTaBneHme MyHULMNanbHOM yCnyru.
OTBeTCTBEHHOCTb MyHULMNANbHbIX CYyXalMX OPraHoB MECTHOroO camoyrnpaBrieHUs U

MHbIX JOJDKHOCTHbIX JIUL 3a pelueHus u aencteus (6espnencreme), npuHMMaeMble

(ocywecTBnsiemble) B xoae npefocTaBlieHUA MyHULMNanbLHON yCcnyru
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125. [lo pesynbTaTaM MNPOBEAEHHbLIX MPOBEPOK, B Cryyae BbISABEHUS HapyLIEeHWUR
cobniogeHna MNOMNOXEHWA pernamMeHTa, BMHOBHbIE [OOSMKHOCTHble nuua AgMUHUCTpaLmu
Tangomckoro  MyHuumMnanbHoro pavioHa MockoBckon 06nacTu HecyT MepCoHanbHYHo
OTBETCTBEHHOCTb 3a peweHns wn pgencteus (6es3gencteme), nNpvHMMaemble B XoAe
npenocTaBneHns MyHULMNansHOM yCnyru.

126. [lepcoHanbHad  OTBETCTBEHHOCTb  OOSPKHOCTHbIX  nuy,  AZMUHUCTpauum
Tangomckoro myHuuunanbHoro paroHa MocKoBCKOM 00nacTu 3akpennsaeTcs B OOSMKHOCTHbIX
WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsiMM 3akoHoAaTenbcTBa Poccunckon depepaumm m

3akoHogartenbcTBa MockoBckon obnacTtu.

MonoxeHuns, xapakTepusyrwme TpeboBaHMA K NOpAAKY U hopmamM KOHTpPOss 3a
npeaocTtaBfieHUEM MyHULUNANbHOWN YCIyrM, B TOM YUCIie CO CTOPOHbI rpaxaaH, nx
o6beaNHEHNN U OpraHu3auum

127. KoHTposb 3a npefocTaBreHneEM MYHULMMNANbLHOM YCIyru OCyLeCcTBIISeTCA B TOM
yucne rpaxgaHamm, nx o6beaUHEHNSMIN N OpraHM3aLmsaMm

128. KoHTponb 3a npefocTaBfeHneM MyHUUMNanbHOM  YCryrM  OCyLleCTBNseTCs
nocpeactsoM nybnukaumMm CcBeAeHUn O [AeATeNbHOCTM  aAMUHUCTpauun  TangoMcKoro
MyHUUMNanbHOro pamoHa MockoBckon obractu, nonyvyeHus rpaxgaHamu, nx obbeanHeHnsMm
N opraHuMsauusiMm akTyaribHOW, TMOSfIHOM U [OCTOBEPHOW WHAOpPMauMnM O nopsigke
npeaocTaBneHns MyHUUMNanNbHOW ycnyrm u  obecnevyeHnss BO3MOXHOCTM [ocyaebHoro

(BHecynebHoro) paccmoTpeHust xanoo.

V. llocynebHbin (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUA peLleHUn N A4eMCTBUMN
(be3pencTBUA) opraHa MeCTHOro camoynpaBreHuUsl, NpeaoCcTaBMnAIOLWEro

MyHUUMNaNbHYRO yCnyry, a Takxke ero goJiXkHOCTHbIX nny

lNMpaBo 3asBUTeNns nogaThb Xanoby Ha peweHune u (unun) gencreme (6esgencTeue) opraHa,
npefocTaBnAOWEero MyHMLMNanbHy yCnyry, a Takke Ux AOJMKHOCTHbLIX N,
MYHMLMNAaNbHbIX CRyXawmx Npu npeaocTaBneHnn MyHULMNanbLHOW ycnyrm
129. 3agBuTenun uMeT nNpaBO Ha obXanoBaHwe AencTBuA unn 0e3aencTeus
AgMunHMcTpaumm Tangomckoro MyHuumnanbHoro pamoHa MockoBcKom obnactu, AOMKHOCTHbIX
iy AaMuHMcTpauun  TangoMcKoro  MyHMUMManbHOro  panoHa MockoBckon —obnacTw,
MYHAUMNANbHbIX CAyXalwuxX, a Takke MNPMHMMaeMblX UMK pelleHuA Npu npeaocTaBneHnn

MYHUUMNanbHOM ycnyru B gocyaebHom (BHecynebHoM) nopsake.
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Mpeamert xxanoObbl

130. 3agaBuTENb MOXET 06PaTUTBLCSA C XKanobow B TOM YUCHE B CreAyoLmMX Cryyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca 3asBuTenss O npeaocTaBneHun
MYHUUMNANbHOW yCrnyru;

2) HapyLLeHWe cpoka npefoCcTaBNeHNs MyHULMNAanbHOM YCNyru;

3) TpeboBaHWe Yy 3asBUTENA [OOKYMEHTOB, HE MNpPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccuinckon denepaumm, HOpMaTMBHbIMU NPaBoOBbIMW akTamu MocKoBCKOM
obnactn, MyHMUMNanbHbIMKM MPaBOBbIMM aKTaMW ANs NPefoCTaBfeHns MyHULMUNAnNbHOM
ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHue KOTOpbIX NpeayCMOTPEeHO
HOpMaTMBHbIMM MpPaBOBbIMM akTaMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
akTamn MockoBckon obnactn, MyHUUMnanbHbIMM NPaBOBbIMW akTamMu ONs NpeaoCTaBreHus
MYHUUMNANbHOW YCRyru, y 3adBUTenNs;

5) oTka3z B npegocTaBneHUM MYHULMMNANbHOW YCIyrn, ecrnv OCHOBaHWUS OTKas3a He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMWU WUHBIMA
HOpMaTMBHbIMW MNpaBoBbIMK akTamun Poccunckon depepaunn, HOPMATUBHBIMU NPAaABOBLIMU
aktamn MockoBckor obnactn, MyHUUUNanbHbIMU MPaBOBLIMU akTaMu;

6) saTpeboBaHune C 3aaBUTENS NPU NpedoCcTaBneHu MyHULMNanbHOW yCryrn nnatbl, He
npeaycCMOTPEHHOM  HOpPMAaTMBHbIMM  NpaBoBbIMW  akTamu  Poccuinckon  depepauuum,
HOpMaTUBHbIMM MNpPaBOBbIMK akTamu MockoBckon obnacTn, MyHUUMNanNbHbIMM MNPaBOBLIMU
akTamu;

7) OTKa3 opraHa, npefoCTaBnslOWero MyHUUMNanbHY Ycnyry, OOJDKHOCTHOro nuvua
opraHa, NpPefoCTaBMAOWEro MyHUUMNANbHYO YCRyry, B UCMPaBfieHUN OOMYLLEHHbIX OnevaTok
N OWMOOK B BblOAHHbIX B pe3ynbTate NpeaocTaBfieHNs MYHULUMMANbHOW yCyrn OOKyMeHTax

NGO HapyLLEeHNe YCTaHOBIIEHHOIO CPOKa TakUX UCTIPaBIEHUIA.

OpraHbl MECTHOIO caMoynpaBrieH!A, YNONTHOMOYEHHbI€ Ha PpaCCMOTpPEHME Xanoobbl u
OOMKHOCTHbIE NUUA, KOTOPbIM MOXeT ObITb HanpaBreHa Xxanoba
131. AamuHucTpaums Tangomckoro MyHuuuMnanbHoro pavoHa MockoBckon obrnacTw,
3amecTuTensb rnasbl AOMUHUCTpauMm TangoMCKOro MyHuuuMnanbHoro paroHa MOCKOBCKOW
obnactun, lNMpeacenatens Komuteta no kynbtype, OM3NYECKOWN KyrnbType, CNopTy, TYpu3My U
paboTte ¢ monogexbio AOMUHUCTpauMM TangoMCKOro MyHMUMNanbHOro panoHa MocKkoBCKOWM

obnacTtw.

Mopsinok noaaum u paccMoOTpPEeHUs Xanoobl
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132. XKanoba nogaetca B AgMUHUCTpauuio TangoMCKOro MyHUUMNAnNbHOro paroHa
MockoBckon obnactu.

133. XKanoba wmoxeT ObiTb HanpaBneHa B AaMuHUCTpauuio  Tangomckoro
MyHMUMNANbHOrO panoHa MockoBCKOM o6nacTi no no4dte, 4epe3 MHOroyHKUMOHAsbHbIN
LEHTP, MO 3fEKTPOHHOM nouyTe, 4Yepe3 odumumanbHbIi CanT oOpraHa, npeaocTaBnAloLWEero
MYHULUMNANbHYO yCnyry, nocpeacTBoM EANHOro noptana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX
ycnyr, MopTana rocygapcTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu, a Takke
MOXeT ObITb NPMHATA NPU NMUYHOM NMPUEME 3asBUTENS.

134. XanobGa gorkHa cogepXxaTb:

a) HauMeHoBaHWe opraHa, NPefoCTaBNAKLWEro MyHULMUNANIbHYO YCIyry, OOMKHOCTHOrO
nuua opraHa, npegocTaBnAWEro MyHUUMNAnNbHy ycnyry, nubo MyHMUMNAnbHOro
crnyXawlero, peweHunsa n genctena (6e3gencrTeme) KOTopbiX 0GxanyrTcs;

0) dhamunuio, mnms, otyecTBo (NocrnegHee - MNpU  HanNuuunM), CBedEeHUd O MecTe
XUTenbcTea 3asBuTeENd - uandeckoro numua nmbo HauMMeHoBaHWEe, CBEOEHUs O MecTe
HaxOXOeHus 3asaBUTENS - PUONYECKOrO nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOM MOYThbl (MPU HanMuMM) U NOYTOBLIA agpec, Mo
KOTOPbIM AOMMKEH ObITb HAanNpaBneH OTBET 3asABUTENNIO;

B) cBeAeHuss 06 obxanyembix peleHnsx u genctemax (besgenctsumn) opraHa,
npenocTaBnNALEro MYHULMNANbHYO ycnyry, AOJKHOCTHOIO nmua opraHa,
npeaocTaBnAlLWEro  MyHUUUNanNbHyo ycnyry, nmbo rocygapCTBEHHON0 MYHULMNANbHOMO
Cnyxaltlero;

) AOBOAbI, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHneM N encTBuem
(6e3pencTBmemM) opraHa, NPeaoCTaBnsOWEro MyHUUMNANbHY YCnyry, AOSMKHOCTHOro nuua
opraHa, NpegoCTaBMSOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUUMNAnNbHOro CRyXallero.
3assutenem wmoryT ObiTb npeacTaBneHbl AOKYMEHTbl (MpYM Hanuuuu), nogTBepXxaaroLine
A0BOAbI 3asBUTENS, NTMBO NX KONUMK.

135. B cnyyae Heo6xoguMoCTM B MOATBEPXKOEHME CBOMX [JOBOAOB 3asiBUTENb

npunaraeTt K NTMCbMEHHOMY o6pa|.|.|,eH|/|+o (>Kano6e) OOKYMEHTbl U MaTepuarbl nmbo Mx Konuu.

Cpoku paccMoTpeHUs Xanoobl
136. Kano6a, noctynuBwas B AgMWHUCTpaumio TangomMcKoro MyHUUMNAanbHOro
panoHa MockoBckon obnacTtu, NognexnT perucTpaunm He Nno3gHee creayrowero paboyero gHA
CO OHSA ee NOoCTynfeHus.
137. XKanoba, noctynuBwas B AgMWHUCTpaumio TangomMcKoro MyHUUMNanbHOro

parioHa MockoBckor obnacTu, NoAnNeXuT PacCMOTPEHNIO AOMKHOCTHLIM NULIOM, HafeneHHbIM
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NMONTHOMOYMSIMW MO PACCMOTPEHMIO Xanobbl, B Te4eHne naTHaguaTn paboymx aHen co gHA ero
peructpauun, a B criyqyae obxarnoBaHusi 0TKasa opraHa, NpeaoCcTaBnsAloLWLEero MyHUUUnanbHyo
ycnyry, OOJMKHOCTHOIO nvua opraHa, NpeaoCTaBmsoWEero MyHUUMNanbHy ycnyry, B npueme
AOKYMEHTOB Yy 3asaBuUTENS b0 B UCnpaBneHnn JONyLEHHbIX OneYyaToK 1 OWMBOoK unun B criyvyae
06)XanoBaHMs HapyLlleHMs1 YCTaHOBMEHHOrO CpOKa TaKMX MCMPaBfiEHUWN — B TEYEeHWe NATU
pabounx gHeN Co AHS ee permcTpaumn.

BHeceHve nameHeHun B pes3ynbTaT NpegoCcTaBfeHns MyHUUMNAnbHOW YCNyrn B Lensax
ncnpaBneHnss OOMyLWEHHbIX oneyaTok W owunbok ocyuwlectBnsaeTca  AQMUHUCTpaUMnen
Tangomckoro MyHuumnansHoro pamoHa MockoBckor obnactu B cpok He Gonee 5 paboumx

OHEN.

UcuepnbiBarowmim nepe4yeHb OCHOBaAHMIN ANA OTKa3a B paCCMOTPEHUM XKanoobl
(npeTeH3MK) NMGO NPUOCTAHOBJIEHUA €e PpacCMOTpPEHUs
138. YNOMHOMOYEHHBIN Ha  pacCMOTpeHue xanobbl opraH oOTKasblBaeT B
yAOBMNEeTBOPEHUN arnobbl B CrieayoLWmnx cry4vasx:
HanuuMe BCTYMNMBLUETO B 3aKOHHYIO CUIY peLleHnd cyaa, apbutpaxHoro cyaa no xanobe
O TOM e npeameTe M Mo TEM Xe OCHOBAHUAM;
nogada anobbl nMLOM, MOMTHOMOYMS KOTOPOrOo He MOATBEepXAeHbl B Mopsake,
yCTaHOBIIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon ®epepaunu;
HanuumMe peleHnsa no >xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHWAMMU
HacToswmx NMpaBnn B OTHOLLEHUN TOMO e 3asiBUTENA 1 MO TOMY XXe npeameTy Xanoobl.
139. YNOMHOMOYEHHbIN Ha pacCMOTpeHne Xanobbl opraH BnpaBe OCTaBUTb Xarnoby
6e3 oTBETa B CreayroLwwmnx cnyyasax:
Hanuume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBLIX BbIPAXEHWUA, Yrpo3 >XWU3HM,
3[0pPOBbIO Y UMYLLIECTBY AOSMKHOCTHOrMO NMLa, a TakKe YSIeHOB ero CEMbU;
OTCYTCTBME BO3MOXHOCTU MpoYUTaTh Kakyto-nnmbo 4YacTb TekcTa »Kanobbl, damunuio,
UMs1, OTYECTBO (NPW Hann4mMn) 1 (UN1) NOYTOBbLIN agpec 3aaBUTENS, YKa3aHHbIE B xanobe.
€ecnn B MUCbMEHHOM oObpalleHUn He ykasaHbl amMunus rpaxgaHuHa, HanpasBMBLUENO
obpalLleHne, 1 NOYTOBbIM agpec, MO KOTOPOMY A0SKEH BbITb HanpaBreH OTBET Ha obpalleHue;
ecnn xanoba nogaHa 3asBMTENEM B OpraH, B KOMMETEHUMIO KOTOPOro He BXOAUT
npuHATUE peweHna no >xanobe. B atom cnyyae B TeveHuve 3 paboumx OHEW CO OHA ee
perncTpaunn ykasaHHbI opraH HanpasnsieT xanoby B yNOTHOMOYEHHbIW HA €e pacCMOTpeEHME
opraH v B NMCbMeHHON hopMe MHAPOPMUPYET 3asBUTENS O NepeHanpaBieHnn xanobsbl;
ecnn B NUCbMEHHOM obpalleHuMn 3asiBUTENS COAEPXUTCA BOMPOC, Ha KOTOPbLIA emy

MHOrFoKpaTtHO gaBalJimCb NMMCbMEHHbIEe OTBEThbI MO CYLLEeCTBY B CBA3U C paHee HalnpaB/iA€MbIMU
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obpalieHnamMm, n npym 3ToM B obpalLLeHnn He NPMBOAATCSA HOBbIE AOBOAbLI UM OOCTOATENLCTBA,
Mpeacepatens Komuteta no KynbType, omnanyeckon KynbType, CnopTy, Typuamy n pabote C
Monoaexbtd AgMUMHMUCTPauMM Tangomckoro MyHuuMnanbHoro pavioHa MockoBckon obnactw,
AOIMKHOCTHOE nnUOo NMBO  YyNOMHOMOYEHHOE Ha TO NMUO BMpaBe MPUHATb peLleHne o
©e3ocHOBaTENBbHOCTM O4YepeaHOro obpalleHus 1 npekpaweHn Nepennuckn ¢ 3asBuTenem no
AAaHHOMY BOMPOCY MNpW YCMOBUM, YTO YyKaszaHHoe obpalleHne W paHee HanpasnsieMble
obpaleHnsa Hanpaensanucb B KomnteTt no KynbType, U3ndeckon KynbType, CnopTy, Typuamy u
paboTte ¢ monogexbio AgMUHUCTPaumMmM TangoMCKOro MyHWUMNanbHOro panoHa MOoCKOBCKOW
obnactm unu ogHOMYy M TOMY >Xe OOSDKHOCTHOMY nuuy. O gaHHOM pelleHun yBegomnsieTcs
3asiBUTENb, HanpaBsMBLUNK obpaLLeHne;

€Cnu OoTBEeT MO CyLWeCTBY MOCTaBIEHHOroO B obpalleHMn Bonpoca He MOXET ObiTb AaH
6e3 pasrnaweHns CBeOEeHWN, COCTaBMSAWMX FOCYAAPCTBEHHYIO WM UHYIO OXpaHSeMyto
degepanbHbIM 3aKOHOM TaKrHy, rpaxgaHuHy, Hanpasusllemy obpauieHue, coobuiaetcs o
HEBO3MOXHOCTM [aTb OTBET MO CYLEeCTBY MNOCTaBfIEHHOrO B HEM BoOMpoca B CBSA3N C

HeJonyCTMMoOCTbIO pasrialleHna yKa3aHHbIX CBeaEeHnN.

Pe3ynbTaT paccMoTpeHus xanobbl

140. Tlo pesynbTataMm paccMoTpeHust obpalleHus xanobbl AgMUHUCTpaLMS
Tangomckoro MyHuUmMnansHoro paroHa MockoBckon obnactv npUHMMaeT OAHO M3 CneayoLnX
peLleHnn:

1) yoosnetsopsieT xanoby, B TOM 4ucrie B popMe OTMEHbl MPUHATOrO peLLEHUS,
ncnpasneHns OONyLEeHHbIX OpraHoM, NPeAOoCTaBAWMM MyHULMNANbHYIO YCIyry, One4yaTok u
OWKnOOK B BblOaHHbLIX B pe3ynbTaTe MNpPeaoCTaBfEHUs MYHULMNANbHOW YCNyrn LOOKYMEHTaXx,
BO3BpaTa 3asiBUTEN0 [EHEeXHblIX CpeacTB, B3UMaHWe KOTOPbIX He npeaycMoTpeHo
HOpMaTMBHbIMM MpPaBOBbIMM akTaMu Poccurckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
aktamn MockoBckor obnactn, MyHUUMNanbHbIMW MNPABOBbIMW akTaMu, a Takke B WHbIX
dopmax;

2) oTKa3blBaeT B YAOBNETBOPEHMM Kanobbl.

Mopsapok nHhopMnpoBaHUA 3asaBUTENSA O pe3yribTaTax pacCMOTPEHUSA XKanoobl
141. He nosgHee [OHA, cnefylowero 3a OHEM MPUHATUS peLUeHns, 3asiBUTEN0 B
NMMCbMEHHOW NN 3NEKTPOHHOU dOpMe HanpasfiieTCs MOTUBUPOBAHHbLIN OTBET O peayrnbTaTtax

pPacCcMOTPEHNS Kanoobl.

MpaBo 3asBUTeNs Ha nony4vyeHne MHOpPMaLUN U OKYMEHTOB, HE0OXOAUMbIX ONs
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060CHOBaHUA U PaCCMOTPEHUA XKanoobl

142. 3agBuTenb WMMeEET MNpaBO Ha MOfydYeHWe wucyepnbiBalWen WHgpopmMaunum wu
AOKYMEHTOB, HE06X0ANMbIX Anst 06OCHOBaHMS U PacCMOTPEHUS anobbl.

143. WHdopmauma n AOKYMeHTbl, HeobxoamMmble Ans 060CHOBaAHUA U pacCMOTPEHUS
Xanobbl pasmelyatotca B AAMUHUCTpauumn TangoMcKoro MyHuumnansHoro pamnoHa MockoBckom
obnactm M MHOroyHKUMOHAmNbHbLIX LEHTpax, Ha odwuunanbHoOM cante AOMUHUCTpaLMK
Tangomckoro MyHuuunanbHoro pavoHa MockoBckor obnactm M MHOrodYHKUMOHANbHbBIX
ueHTpax, Ha EguMHOM nopTane rocydapCTBEHHbIX WM MyHuUuMnanbHbix ycnyr, [loptane
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MOXeT OblTb

coobLLeHa 3aaBUTESO B YCTHOM U/MNN NMCbMEHHON hopMe.

Mopspok o6xanoBaHUA peLLueHus No xanobe

144. 3agsuTenb BnpaBe obXanoBaTb peleHuMss Mo Xanobe BbIWECTOAWNM
AOIMKHOCTHBIM NMLam.

145. B cny4yae yCTaHOBMEHUS B X04e UNu Mo pesynbTaTaM pacCMOTPEeHUs xanobbl
Npu3HaKoB  coCcTaBa  aAMUHUCTPATUBHOIO npaBOHapyLleHUs nnm npecTynneHuns
AOMUHUCTpaumm  Tangomckoro  MyHuuunanbHoro  panoHa  MockoBckon  obrnactm B
YyCTaHOBMEHHOM MOpsiike He3amennuUTenbHO HanpaenseT MMeKLWMecs matepuanbsl B opraHbl
NpoKypaTypbl.

146. 3agaBuTenb WMeeT nNpaBO Ha MnofiydeHue WUHopMauun ©  OOKYMEHTOB,
HeobxoauMbIX Ana 0B6OCHOBaHWSA W pacCMOTPeHUs Xanobbl, NpW yCNnoBuW, 4YTO 3TO He
3aTparnBaeT npasa, cBo60bl M 3aKOHHbIE MHTEPECHl APYrnX NUL, N YTO YKa3aHHble JOKYMEHTbI
He coJepXaT CBedeHusl, COCTaBMSOWME T[OCYOAPCTBEHHYIO WAN  MHYKD  OXpaHsaemyto
3akoHogatenscTBoM Poccuiickon degepaunn TamHy.

147. Tlpu nogaye anobbl 3asBUTENb BNpasBe Nosly4ynTb CreayoLyo MHpopmMaumio:

MecToHaxoxaeHne Komuteta no KynbType, M3N4eCcKon KyrbType, CnopTy, Typusmy u
paboTe ¢ monoaexbio AgMUHUCTpauMm TangomMckoro MyHuuunanbHOro pavoHa MockoBcKowm
obnacty;

nepevyeHb HOMepPOB TenedoHOB ANS NofyYeHNsa CBeAEHUN O NPOXOXAEeHUN npoueayp no
pacCMOTPEHMIO Kanobbl;

MEeCTOHaxOXAeHNe OpraHoB MECTHOro cCamMoynpaBsrieHus, hamunuu, umeHa, oTyecTsa
(Mpy HaNU4MN) N OOIMKHOCTU UX PyKOBOAMUTENEN, a TakkKe OOIMKHOCTHBLIX JIML, KOTOPbIM MOXeT
ObITb HanpaBneHa xanoba.

148. [lpu nogade xanobbl 3aMHTEPECOBaAHHOE NULLO BNpase nonyynute B Komutete no

KynbType, bu3nyYeckon KynbType, cnopTy, Typuamy n pabote ¢ Monoaexbo AgMUHMCTpaLMM
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TangomMckoro  MyHuuMnanbHoro panoHa MockoBckoli 0o6rnactu  KOMMUM  [OKYMEHTOB,

nogTeepxagaroLmnx obxanyemoe gencreme (6es3gencrame), pelieHne 4oMKHOCTHOro nmua.

Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTeNen o nopsake Nnogavym U paccMoTpeHus
XXanoobl

149. VHdopmmpoBaHmne 3adBuUTENEN O NopsaKe Nogayn U paccMOTPEHUS Xanodbl Ha
pewenna n gencteuna (besgencrene) AgMMHUCTpaumm TangoMCKOro MyHMUMNAnNbLHOro panoHa
MockoBckon obnacTtn, AOMKHOCTHbIX nvy AgMuHUCTpaumMm TangoMcKoro MyHULMNanbHOro
panoHa MockoBckor 06nacTi, MyHUUMNANbHbLIX CAYXaliMX, OCYLLECTBASETCA MOCpenCcTBOM
pasMeLLeHnsa MHopMauun Ha cTeHaax B MecTax npefocTtaBneHns MyHMUmMnanbHON ycrnyru B
AoMuHMCTpaumm  TangomMckoro  MyHuMumMnanbHoro  parnoHa MockoBckon obnactm  u
MHOroOyHKLUNOHANbHOM LeHTpe, Ha oduuymnanbHoM cante AMuUHUCTpauuMm Tangomckoro
MYyHUUMNaneHoro pamoHa MockoBckon obnactm n MHOrogyHKUMOHANbHOM LeHTpe, Ha EanHom
noptane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr u [llopTane rocyaapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr MockoBckon obnactn, a Takke MOXeT ObiTb coobLueHa 3asBUTENIO B

YCTHOM 1 (UNN) NUCbMEHHON hopMe.
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MpunoxeHune 1

CnpaBou4Hasi MHpopmaumsa
0 MecTe HaxoXAeHus, rpacuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NIeKTPOHHOM
NoYTbI OpraHa, NpeaoCcTaBNsAOLWEro MyHULMNANbHYIO YCIYry, CTPYKTYPHbIX
noapasaeneHun opraHa, npeAocTaBsALWEro MyHMuUunanbHyr ycnyry

1. AAMuHUcTpauma TanaomMcKoro MyHuumnanbHoro panoHa MockoBckon o6nacTtu

MecTo HaxoxaeHusa agMuHUCTpauun TangomMckoro MyHuuunanbHoro pamoHa MockoBckom
obnacTtu: MockoBckas obnacTtb, r. Tangowm, yn. Kapna Mapkca, a. 12-14.

Npacmk paboTbl agMuHUCTpauuM TangoMCKOro MyHuuunanbHoro panoHa MockoBckom
obnacrtu:

NoHeagenbHUK: ¢ 8.30 no 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpena ¢ 8.30 no 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
MNartHuua: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66ota BbIXOAHOW AEeHb

BockpeceHbe: BbIXOOHOW OEHb.

padhuk npnema 3asButenen B agMuUHUCTpaUMM TangoMCKOro MyHUUUNarbHOro paroHa
MockoBckon obnacTu:

NoHepenbHUK: ¢ 8.30 oo 18.00, nepepsbiB Ha 0ben ¢ 12.30 oo 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepna ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 oo 14.00;
YeTtBepr: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
MNatHuua: ¢ 8.30 oo 18.00, nepepsbiB Ha 0ben ¢ 12.30 oo 14.00;
Cy66oTa BbIXOOQHOW OEHb

BockpeceHbe: BbIXOOQHOW A€Hb

MoyToBbIN agpec agMUHUCTpaUMM TangoMCKOro MyHuuunanbHOro pavioHa MockoBckon
obnactn: 141900, MockoBckasa obnactb, ropoa Tangom, yn. Kapna Mapkca, a. 12-14.

KoHTakTHbIN TenedoH: 8 (49620) 3-33-20.

OdumumanbHbIn canT B ceTu MHTEpHET: TangaomM-panoH.pd

2. Komutet no Kynbtype, PM3M4YECKON KynbType, CNopTy, TypusmMy u pabote c
MONoAeXb aAMMHUCTPaUMM TangomMckoro  MyHuuunanbHoro pavioHa MockoBcKow
obnactu

MecTo HaxoxaeHua KomuteTta no KyrnbType, (n3N4eCcKon KyrbType, CropTy, Typusmy u
paboTe ¢ monoaexoto AgMUHUCTpauMm TangoMcKoro MyHuuunanbHOro pamoHa MoCKOBCKOWM
obnactn: MockoBckas obnactb, ropog Tangom, yn. Kapna Mapkca, g. 12-14.

paduK pabotbl Komuteta no KyabType, PU3MYECKOM KynbType, CNOPTY, TYPU3IMY M paboTe C MOIOAENKbIO
AamuHUcTpaumnm Tangomckoro MyHUUMNaAbHoro paioHa MoOCKoBCKOM obnacTu:

lMoHeaenbHuUK: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepa ¢ 8.30 oo 18.00, nepepbiB Ha 0ben ¢ 12.30 go 14.00;;
YeTtBepr: ¢ 8.30 no 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
MaTtHuua: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXO4QHOW OEHb
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BockpeceHbe: BbIXOAHOW A€Hb.

padouk npnema 3assutenen B Komutete no kynbType, oU3NYECKON KynbType, CropTy,
Typuamy u pabote ¢ mMonogexotd AgMuMHUCTpaumm TangaoMCKOro MyHULMNANbHOro panoHa
MockoBckon obnacTu:

MoHenenbHUK: ¢ 8.30 oo 18.00, nepepsbiB Ha 0ben ¢ 12.30 go 14.00;
BTopHuk: ¢ 8.30 go 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cpepa ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
YeTtBepr: ¢ 8.30 no 18.00, nepepbiB Ha 0beq ¢ 12.30 go 14.00;
MaTHMua: ¢ 8.30 oo 18.00, nepepsbiB Ha 0beq ¢ 12.30 go 14.00;
Cy66oTa BbIXOOQHOW OEHb

BockpeceHbe: BbIXOOQHOW A€Hb.

MouTtoBbIN agpec KomuTteTa No KynbType, (PU3NYECKOW KynbType, CrnopTy, TYypusmy WU
paboTe ¢ monoaexbto AgMUHUCTpauMm TangoMcKoro MyHuuunanbHOro pavoHa MocKoBcKowm
obnactn: MockoBckas obnactb, ropog Tangowm, yn. Kapna Mapkca, g. 12-14

KoHTakTHbIN TenedoH: 8 (49620) 3-33-25.

OdomumanbHbI CanT: TangoM-panioH.pd

ALpec anekTpoHHOW no4yTbl Komuteta no KynbType, (OU3NYECKON KynbType, CrnopTy,
Typuamy u pabote c¢ mMonogexbtd AAMUHUCTpauuM TangoMCKOro MyHMUMNAnbHOro panoHa
MocKoBckon obnacTtu B cetn MHTepHeT: komkulttald@mail.ru
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MpunoxeHne 2

B AogMunHuctpaumto Tangomckoro
MYHULMNANbHOro panoHa
MockoBckor obnacTtu

Lnsa ¢gpusudeckux nuy,

Qamunus

Ums

Omuyecmeo
(npu Hanu4uu)

[nsa ropududeckux nuy,

opeaHu3ayUuoHHO-Npasosasi hopma,
rosiHoe (Unu cokpauw,eHHoe)
HauMeHoBaHue puduYecKoao nuya

3AABITEHNE
Mpowy Bac npepocTaBuTb crieagylowWwyo WMHGOPMaUMKO No 3anucu Ha o0630pHble,
TeMaTuyeckne U MHTEePaKTUBHbIE SKCKYPCUWN B YYPEXOEHUAX, PacronOXeHHbIX Ha TeppUTOpUm
Tangomckoro MmyHuuunansHoro paroHa MockoBckon obnacTtu:
1.
2.

PesynbTaT MyHUUMNanbHOM yCryrv BelaaTh CrieaytoLwmm cnocodom:

e [OCPEeACTBOM  JMYHOrO  oOpalleHMs B agMuMHUCTpauuio  TangomcKoro
MyHULUMNansHoro panoHa MockoBckon obnacTu;

e B popMe 3MEKTPOHHOIO JOKYMEHTA;

e B dopMe OOKYMEHTA Ha ByMaXXHOM HOCUTEnNeE;

e MOYTOBbIM OTMPaBfEHWEM Ha agpec, YKasaHHbli B 3asiBNeHUM (TOMbKO Ha
BymaxkHOM HocuTene);

e OTNpPaBfiEHNEM MO INEKTPOHHOM NoyTe (B PpOpME IMEKTPOHHOrO [OKYMEHTa U
TONbKO B Cfy4yaax nNpsAMO MpedyCMOTPEHHbIX B AEUCTBYIOWMX HOPMaTUBHbLIX
npaBoOBbIX akTax);

e 0CPEACTBOM JIMYHOrO OOpaLleHNa B MHOrOMYHKLUMOHAMNbHbIA LIEHTP (TOMbKO Ha
OymaxkHom HocuTene);

e MoOCpeacTBOM HarnpasneHna 4epe3 EguHbIM nopTan rocygapCTBEHHbIX U

MYHUUMNAnbHbIX YCyr (TONbKO B ()OpMe 3MEeKTPOHHOIO AOKYMEHTA);
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(nognuceb)

roga
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MpunoxeHne 3

Bnok-cxema
npeaocTaBfeHnss MyHUUuMnanbHOM yCInyru rno 3anucu Ha o63opHbIe, TeMmaTuvyeckme m
MHTEPaKTUBHbIE IKCKYpPCUU

/ Hadano npegocraBneHns MyHMUUNaneHOM yCcnyri.

1.3asBneHne [Npuem 3asBneHns

2. [1OKyMEeHT, IL

YROCTOBEPAOLLMA Mpuem 3asBnNeHUs N AOKYMEHTOB, HEOOXOAMMbIX NS
NM4HOCTS (npy NpeAoCTaBreHNs MyHULMNANbHOW yCryrm
HeobxoanmMocCTHn)

3.[loBepeHHOCTb

(p'ng HOPUONYECKUX PeI'I/ICTpaLWIFI 3adaBl1eHNA N JOKYMEHTOB,

nvy v ans HeobXoaANMbIX ANA NpeaoCcTaBNeHns MyHULUUNANbLHOM
dmanyecknx nuy,

(Npw ﬂ

HeobxoaMMoCT

MpuHATME pellenuns o npegocTaeneHun (06 oTkase
npeaocTaBneHnst) MyHMLMNAanNsHoON ycnyrm

3aasneHue
COOTBETCTBYET

TpeboBaHusAM, 3asiBrneHne He

yKasaHHbIM B COOTBETCTBYET
nyHkTe 30 TpeboBaHUAM,

agMUHUCTPaTMBHOT YKa3aHHbIM B

0 pernamMeHTa nyHkte 30
aflMUHUCTPaTUB
HOro
pernameHTa
MNpenocraeneHne nHdgopmaumnm MoTuBMpPOBaHHbIN OTKa3 B

npegocTaBneHMmn nHpopmauum

72



	I. Общие положения
	Лица, имеющие право на получение муниципальной услуги
	Требования к порядку информирования о порядке предоставления муниципальной услуги
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Результат предоставления муниципальной услуги
	Срок регистрации запроса заявителя
	Срок предоставления муниципальной услуги
	Правовые основания предоставления муниципальной услуги
	Исчерпывающий перечень документов, необходимых, в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Московской области и муниципальными правовыми актами, для предоставления муниципальной услуги, услуг, необходимых и обязательных для ее предоставления, способы их получения заявителями, в том числе в электронной форме, и порядок их предоставления
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов и подведомственных им организациях, участвующих в предоставлении муниципальных услуг, и которые заявитель вправе представить по собственной инициативе, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	1) выявление в запросе на предоставление муниципальной услуги или в представленных документах недостоверной, искаженной или неполной информации, в том числе представление заявителем документов, срок действительности которых на момент поступления в администрацию Талдомского муниципального района Московской области, многофункциональный центр в соответствии с действующим законодательством истек;
	2) непредставление заявителем документов, предусмотренных в пункте 24 настоящего административного регламента;
	3) запрашиваемая информация не относится к вопросам муниципальной услуги.
	4) текст в запросе на предоставление муниципальной услуги не поддается прочтению либо отсутствует.
	32. Основания для приостановления в предоставлении муниципальной услуги отсутствуют.
	Перечень услуг, необходимых и обязательных для предоставления муниципальной услуги, в том числе сведения о документах выдаваемых организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги организации, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Требования к помещениям, в которых предоставляется муниципальная услуга, услуги организации, участвующей в предоставлении муниципальной услуги, к местам ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления муниципальной услуги
	Показатели доступности и качества муниципальных услуг (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах
	Иные требования, в том числе учитывающие особенности организации предоставления муниципальной услуги по принципу «одного окна» на базе многофункциональных центров и в электронной форме
	III.  Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме и многофункциональных центров
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Регистрация заявления и документов, необходимых для предоставления муниципальной услуги
	Принятие решения о предоставлении (об отказе предоставления) муниципальной услуги
	Выдача документа, являющегося результатом предоставления муниципальной услуги
	IV. Порядок и формы контроля за исполнением административного регламента предоставления муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги
	Ответственность муниципальных служащих органов местного самоуправления и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц
	Право заявителя подать жалобу на решение и (или) действие (бездействие) органа, предоставляющего муниципальную услугу, а также их должностных лиц, муниципальных служащих при предоставлении муниципальной услуги
	Предмет жалобы
	Органы местного самоуправления, уполномоченные на рассмотрение жалобы и должностные лица, которым может быть направлена жалоба
	Порядок подачи и рассмотрения жалобы
	Сроки рассмотрения жалобы
	Внесение изменений в результат предоставления муниципальной услуги в целях исправления допущенных опечаток и ошибок осуществляется администрацией Талдомского муниципального района Московской области в срок не более 5 рабочих дней.
	Исчерпывающий перечень оснований для отказа в рассмотрении жалобы (претензии) либо приостановления ее рассмотрения
	Результат рассмотрения жалобы
	Порядок информирования заявителя о результатах рассмотрения жалобы
	Право заявителя на получение информации и документов, необходимых для обоснования и рассмотрения жалобы
	Способы информирования заявителей о порядке подачи и рассмотрения жалобы
	Приложение 1
	Справочная информация
	о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органа, предоставляющего муниципальную услугу, структурных подразделений органа, предоставляющего муниципальную услугу
	
	Адрес электронной почты комитета по культуре, физической культуре, спорту, туризму и работе с молодежью Администрации Талдомского муниципального района Московской области в сети Интернет: komkulttald@mail.ru 
	Приложение 2
	Результат муниципальной услуги выдать следующим способом:
	посредством личного обращения в администрацию Талдомского муниципального района Московской области;
	в форме электронного документа;
	в форме документа на бумажном носителе;
	почтовым отправлением на адрес, указанный в заявлении (только на бумажном носителе);
	отправлением по электронной почте (в форме электронного документа и только в случаях прямо предусмотренных в действующих нормативных правовых актах);
	посредством личного обращения в многофункциональный центр (только на бумажном носителе);
	посредством направления через Единый портал государственных и муниципальных услуг (только в форме электронного документа);
	посредством направления через Портал государственных и муниципальных услуг (только в форме электронного документа).
	Приложение 3
	Блок-схема
	предоставления муниципальной услуги по предоставлению информации о времени и месте театральных представлений, филармонических и эстрадных концертов и гастрольных мероприятий театров и филармоний, киносеансов, анонсы данных мероприятий
	Начало предот

	I. Общие положения
	Лица, имеющие право на получение муниципальной услуги
	Требования к порядку информирования о порядке предоставления муниципальной услуги
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Результат предоставления муниципальной услуги
	Срок регистрации запроса заявителя
	Срок предоставления муниципальной услуги
	Правовые основания предоставления муниципальной услуги
	Исчерпывающий перечень документов, необходимых, в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Московской области и муниципальными правовыми актами, для предоставления муниципальной услуги, услуг, необходимых и обязательных для ее предоставления, способы их получения заявителями, в том числе в электронной форме, и порядок их предоставления
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов и подведомственных им организациях, участвующих в предоставлении муниципальных услуг, и которые заявитель вправе представить по собственной инициативе, а также способы их получения заявителями, в том числе в электронной форме, порядок их представления
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	1) выявление в запросе на предоставление муниципальной услуги или в представленных документах недостоверной, искаженной или неполной информации, в том числе представление заявителем документов, срок действительности которых на момент поступления в администрацию Талдомского муниципального района Московской области, многофункциональный центр в соответствии с действующим законодательством истек;
	2) непредставление заявителем документов, предусмотренных в пункте 24 настоящего административного регламента;
	3) запрашиваемая информация не относится к вопросам муниципальной услуги.
	4) текст в запросе на предоставление муниципальной услуги не поддается прочтению либо отсутствует.
	32. По требованию заявителя, решение об отказе в предоставлении муниципальной услуги предоставляется в электронной форме или может выдаваться лично или направляться по почте в письменной форме либо выдается через многофункциональный центр.
	Основания для приостановления в предоставлении муниципальной услуги отсутствуют.
	Перечень услуг, необходимых и обязательных для предоставления муниципальной услуги, в том числе сведения о документах выдаваемых организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги организации, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Требования к помещениям, в которых предоставляется муниципальная услуга, услуги организации, участвующей в предоставлении муниципальной услуги, к местам ожидания и приема заявителей, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления муниципальной услуги
	Показатели доступности и качества муниципальных услуг (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах
	Иные требования, в том числе учитывающие особенности организации предоставления муниципальной услуги по принципу «одного окна» на базе многофункциональных центров и в электронной форме
	III.  Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме и многофункциональных центров
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Регистрация заявления и документов, необходимых для предоставления муниципальной услуги
	Принятие решения о предоставлении (об отказе предоставления) муниципальной услуги
	Выдача документа, являющегося результатом предоставления муниципальной услуги
	IV. Порядок и формы контроля за исполнением административного регламента предоставления муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги
	Ответственность муниципальных служащих органов местного самоуправления и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц
	Право заявителя подать жалобу на решение и (или) действие (бездействие) органа, предоставляющего муниципальную услугу, а также их должностных лиц, муниципальных служащих при предоставлении муниципальной услуги
	Предмет жалобы
	Органы местного самоуправления, уполномоченные на рассмотрение жалобы и должностные лица, которым может быть направлена жалоба
	Порядок подачи и рассмотрения жалобы
	Сроки рассмотрения жалобы
	Внесение изменений в результат предоставления муниципальной услуги в целях исправления допущенных опечаток и ошибок осуществляется Администрацией Талдомского муниципального района Московской области в срок не более 5 рабочих дней.
	Исчерпывающий перечень оснований для отказа в рассмотрении жалобы (претензии) либо приостановления ее рассмотрения
	Результат рассмотрения жалобы
	Порядок информирования заявителя о результатах рассмотрения жалобы
	Право заявителя на получение информации и документов, необходимых для обоснования и рассмотрения жалобы
	Способы информирования заявителей о порядке подачи и рассмотрения жалобы
	Приложение 1
	Справочная информация
	о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органа, предоставляющего муниципальную услугу, структурных подразделений органа, предоставляющего муниципальную услугу
	Адрес электронной почты Комитета по культуре, физической культуре, спорту, туризму и работе с молодежью Администрации Талдомского муниципального района московской области в сети Интернет: komkulttald@mail.ru 
	Приложение 2
	Результат муниципальной услуги выдать следующим способом:
	посредством личного обращения в администрацию Талдомского муниципального района Московской области;
	в форме электронного документа;
	в форме документа на бумажном носителе;
	почтовым отправлением на адрес, указанный в заявлении (только на бумажном носителе);
	отправлением по электронной почте (в форме электронного документа и только в случаях прямо предусмотренных в действующих нормативных правовых актах);
	посредством личного обращения в многофункциональный центр (только на бумажном носителе);
	посредством направления через Единый портал государственных и муниципальных услуг (только в форме электронного документа);
	Приложение 3
	Блок-схема
	предоставления муниципальной услуги по записи на обзорные, тематические и интерактивные экскурсии
	Начало предот


